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KnroyeBble crnoBa

 dbopmaTupoBaHue

° WpUPT

° pa3mep

° HayepTaHue

e ab3au

* BbipaBHMBaHue

°* OTCTYN NEepPBOU CTPOKMU

°* MEXAYCTPOUYHbLIN MHTEpBan
e CTUNDb

° NapamMeTpbl CTPaHULUbI

B



OOLwue cBegeHuns o
cbopmaTnpoBaHun

PopmaTnpoBaHue TeKCTa - npoLecc ero ooopMIeHus.
OcHoBHas uenb dopmMaTMpoBaHUs - caenartb BOCNPUATHE
rOTOBOro AOKYMEHTa NMPOCTbIM N NPUATHLIM NS YuTaTens.

CnocoObl hbopmaTUpoBaHusA

[Tpssmoe doopmatupoBaHme CtuneBoe doopmatnpoBaHume

[Mpon3BoOnbHbIE
CUMBOJIbHbIE CTPYKTYpPHbIE 3NIEMEHTHI
doparMeHTbI (cumBonbi, (3aronoBkn, OCHOBHOW TEKCT,
CroBa, CTPOKW, npvMepbl)
npeanoXxeHus)
n absaubl




PopmaTupoBaHme CUMBOJIOB

CumMBoON — MMHMMarbHas Fpa(bI/ILIGCKaFI eaunHnLUa TEKCTA.

CBoucTBa cMMBOnna

! v

v y ¥

S MonyxupHoe

lwpudTa
pucp KypcusHoe
OT HUXXHETO

Kpasi camo [MloOYEPKHYTO

HNU3KOW €
OyKBbI

BbinonHeHH
ble

LiBeT
B €AVUHOM
cTune
n3obpaxeHus
CUMBOJIOB

CcCnMmBOIJia

00 BEPXHETIO HapctpoyHoe (X3)

Kpasa camoun
BbICOKOW MoacTpoyHoe (Xz)
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PopmaTtupoBaHue abs3aueB
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TAMIA CTPOKEMM BHYTPW a63aiig, ™
e3 oTCcTvVna é OTCTVN ;kc):neBa t OTCTVMNOM cnpaBa
be3 oTcTyna C otctynom C BbICTyNnOM
OavHapHbIU NMonyTopHbIN JBonHOM
[lepen Bamu npmumep [lepen Bamu npmumep [lepen Bamu npmumep
TeKcTa C O4ANHaPHbIM
TeKcTa C NonyTopHbIM y
MEeXOYCTPOYHbIM TeKcTa C ABOWNHbIM
NHTEpPBarom. MEXOYCTPOUYHbIM

MEXOYCTPOYHbIM
NHTEPBAarom. HAYCTP

NHTEPBAarnom.
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CtuneBoe chopmaTupoBaHue

[TPUMEHSIIOT K CTPYKTYPHbIM 3neMeHTaMm, HECYLLIMM OOHY U Ty Xe

JOYHKUMOHANbHYO Harpysky.
HasHauaetca onpeaenénHbii cTtunb ¢hopmMmaTupoBaHusa - Habop

napameTpoB doopmMmaTnpoBaHUA (LLUPUAT, Ero HavyepTaHue u pasmep,
OTCTYN NEePBOWU CTPOKN, MEXAYCTPOYHbIN MHTEpBan).

dnay NA¢BOro popmMaTMpoBaHus

jl

Noeee a MS WORDgs

9KOHOMUT BpeEMSI — rno3BornseTt
obecneynBaeTr
NPUMEHUTb ObICTPO UBMEHUTDL

e,u,MHoo6pa3|/|e
CTUIb KaK Habop BUA OTAENbHbIX

napameTpoB LL|a6J'|OHbI B8 MS Word jl 9fIEMEHTOB BO
doopmMaTMpoBaHUS BCEM

OOKYMEHTA;
3HaYNTENBLHO OOKYMEHTE —

npuMeHeHne

. AJOCTAaTO4YHO BHECTU
ornpegeneHHoro

3apaBaTtb N3MEHEHUSA B CTUIMb,
CTUNSA BHOCUT CTPOrocTb
COOTBETCTBYHOLLNE n odoopMrieHne
B 0popMIieHne
napameTpbl OyneT naMeHeHo
OOKYMEHTa i
OOVH 3a Apyrum BO BCEM OOKYMEHTE

bbicTpee, Yem




PopmaTupoBaHue cTpaHuL
AOKYMEHTOB

Mapamerper cTparmys: [

[pn — OOKYMEHTAQ,
npefHasHay | nom | Pasenbymam | verouwn Gymarn | IMaHWe cneayet
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[lpaBoe
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CoxpaHeHue OOKYyMeHTa B
pa3fINYHbIX TEKCTOBbIX (hopmMaTax

[lpn coxpaHeHun TEKCTOBOro AOKYyMeHTa B dhausie Ha
BHELLUHEM HOCUTENE COXPaHSETCss COOCTBEHHO TEKCT U
KOMaHAbl ero fpopmMmaTmpoBaHus.

dopmaTtbl TEKCTOBbIX hannoB

coxpaHsieT TekcT 6e3 dhopmaTUpoBaHus

CcoOCTBEHHbLIN hopmaT AOKYMEHTOB Microsoft Word

cobcTBEHHbIN hopmaT oKyMeHTOB OpenOffice.org Writer

YHMBepcarbHbIM doopmar

dopmaT ansa xpaHeHmsa Web-cTpaHuy

dopmaT Ans npeacTaBreHns B aNeKTPOHHOM Bue
nevyaTHbIX JOKYMEHTOB




Camoe rmaBHoe

dopmamupoeaHuUe mekcma - npouecc ero odpopMIieHNs; BOCNPUATUNE
OOKYMeHTa CTaHOBUTCSA Doriee NpoCcTbiM 3a CYET BblYSIEHEHUS N OONHAKOBOIO
0POpMNEHNS OQHOTUMHBIX CTPYKTYPHbIX 9NEMEHTOB TeKkcTa. Pasnuyator :
* ripsiMoe ghopMamupoeaHue;
e cmuJsieeoe hopmamupoeaHue.

dopmamupoeaHuUe CUMB0JI08 - W3MEHEHME 3HAYEHUW CBOWUCTB
BBeEeHHbIX CUMBOJSIOB: LUpUdTa, pasMmepa, HadepTaHus, uBeTa u T. 4.
dopmamuposaHue ab3auya - W3MEHEHMEe TaKMX CBOWCTB, Kak

BblpaBHMBaHWE, OTCTYM NEePBON CTPOKU, MEXOYCTPOYHbLIN MHTEepBarl, OTCTYMbI
clieBa v crnpasa, MHTepBarbl nepea v nocre v ap.

OCHOBHbIMW MapamMempamu cmpaHuubl OOKyMeHma siBnsitoTcsi pasmep
bymaru, opueHTauusa CTpaHuLbl 1 pasmep Nosien.

Haunbonee pacnpocTtpaHeHbl criegyrowme dopmartbl oanunos, B KOTOPbIX

coxpaHsitoT TekcToBble gokyMmeHTbl: TXT, DOC, ODT, RTF, HTML, PDF.
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OnopHbIN KOHCNEKT

dopmaTupoBaHUe TeKCTa — MPOLIECC ero 0POPMIEHUS.

[Mpamoe
o 7 M

CTvmeBoe

NMapameTpbl
CTpaHM1UbI

BblipaBHUBaHMe
OTcTyn nepsou
CTPOKM

DopMaTUPOBaAHU

OTcTyn cnesa
OTcTyn cnpaea

Pa3smep 6ymaru
OpueHTauus
CTpaHuLbl

e [
dopmaTbl TEKCTOBbIX hannos
Y
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NHTepBan nocrne




