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Microsoft Word
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Microsoft Excel

[lporpaMma Aana paboTbl C 3SNEKTPOHHbIMM  TabauuaMM, CO3AaHHasA
Kopriopauuen Microsoft ana Microsoft Windows, Windows NT 1 Mac OS, a
TakxXe Android, i0OS 1 Windows Phone. OHa npeaocTaBsisieT BO3MOXHOCTHU
3KOHOMUKO-CTAaTUCTUYECKMX pacyeToB, rpapuyeckue MHCTPYMEHTbI M, 3a
ncknoyeHnem Excel 2008 noag Mac OS X, A3blK MakKponporpamMMupoBaHUSA
VBA. Microsoft Excel Bxoaut B coctaB Microsoft Office
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OCHOBHbl€ BO3MO>XHOCTU U MHCTPYMEHTDI

°* LINPOKNE BO3MOXHOCTU CO34aHUA U U3MeHeHUs Tabnuu
NpOM3BOJIbHOMN CTPYKTYpPbl;

®- aBTO3aNnoJIHEHUNE Ad4YeeK Ta6J'II/ILI,bI;

°- oboratbin Habop BO3MOXHOCTEM popMaATUPOBAHUSA
Tabnuu;

°- 6oratbin Habop pa3HoOOpa3HbIX @YHKUMN AN
BbIMO/THEHUS BbIYNCIIEHUN;

¢*- aBToOMaTm3auund nNoCcTpoeHnd AuarpaMm pasiMyHOro

°- MOLWHble MEXaHN3Mbl CO34aHUS
n obpabotkn cnuckos (6a3
AaHHbIX):COPTUPOBKA,
dbunneTpaumnd, NouUcCk;

*- MeXaHU3Mbl aBTOMaTuU3auunu
co3aHnNsA OTHETOB.




Microsoft Access

PenaymMoHHaa cuctema ynpasaeHMA
6azamu JaHHbIX (CYBA)
Kopriopaunu Microsoft. Bxoaut B
coctaB naketa Microsoft Office.
MMeeT LWMPOKMU CNEKTP (YHKUMM,
BK/IlOYAaA  CBfA3aHHble  3anpochl,
CBA3b C BHEWHWUMMMU Tabsmuamum U
6azamu AaHHbIX. bnaroaaps
BCTPOEHHOMY A3blKy VBA, B camom
Access MOXXHO nNucaTb NPUJIOKEHMUA,
paboTarolme ¢ 6azamMm AaHHbIX.
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7. YNpaBneHus AaHHbIMU B
MHOrOMO/b30BaTENLCKOM
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8. AAIMMHUCTPUPOBaHMKE.




Microsoft PowerPoint

[lporpamMma MoOAroToBKM MNpEe3eHTauMn M MNpoCcMOoTpa
npeseHTaumm, ABastoLancs Yyactbto Microsoft Office m
AOCTYrNMHasa B pefakumax Ana onepaumoHHbIX CUCTEM
Microsoft Windows #“  macOS. Matepuansl,
NOAroTOBJIEHHbIE C MOMOLLIbIO PowerPoint
npeAHa3HayeHbl A/1d OTOOpaXeHMA Ha OO0J1bLLIOM
3KpaHe - 4epe3 [MpOEeKTop, /M60 TEeNEBM3NOHHbDIM
3KpaH 6osbLoro pasmepa. Bukunegma
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OcHoBHble (PYHKUMH
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* MOArOTOBKA NMpe3eHTauMM C No/Ib30BaTENbCKMM O0(DOPMIEHNEM (KOHCTPYKTOP
c/lanaoB)

* J106aB/IEHME AaHUMALIMOHHBIX (DparMeHTOB

e Ny6AMKaLMA Ha web-y3ne W TpaHCnAUMA Ha Apyrue  KOMMbHOTEpbI

KOpropaTUBHOM CETH

nevyaTtb C/IalZ0B U JIMCTOB Pa3AayM K NPE3EHTaUMMU. BepHyTca B COAeDHaHME




3aKJ/Ilo4yeHune

Microsoft Office - opMCHbIM NakeT NpUAOKEHUM, CO3AAHHbIX
Koprnopaumen Microsoft ans onepaumoHHbIx cctem Microsoft Windows,
Windows Phone, Android, OS X, i0S. B coctaB 3T0ro nakera Bxoamr
NporpaMMHoe obecrneyeHue anA paboTbl C pa3IMYHbIMU TUMAMM
[OKYMEHTOB: TEKCTaMM, S/IEKTPOHHbIMK Tab/IMLLAMK, Ba3aMMU AaHHbIX U
Ap. Microsoft Office saBnaetca cepsepom OLE-06bEKTOB U €ro (pyHKLUUM
MOTYT UCMOJIb30BaTbCA APYrMMU MPUNOKEHUAMM, @ TaKXKe CaMUMM
npunoxeHnamm Microsoft Office. [Noagaep:kmBaeT CKpMNTbl U MaKPOChl,
HanucaHHble Ha VBA

Word- TeKCTOBbIM peaakTop

Excel-nporpamma ans cosgaHma Tabaumuy

Access-nporpamma, oCyLIecTBAAILAA KOHTPO/Ib 3a 6a3amMM AaHHbIX
PowerPoint- nporpamma ans co3gaHusa npe3eHTauum



