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Pestome: 4TtOo Takoe pestome U Ans
Yero Hago nucatb pestome (cv)?

* Pe3rome - 3TO KpaTKUU BLIBOA, U3
CKA3aHHOr 0, HANUCAHHOI O UNU
NPOUUTAHHOIO, CXATO U3NAraroWmmi
OCHOBHbIE MOJIOXeHUs.

Tonkosbin cnosapb L.H. Ywakosa

[l pyimeHUTEBHO K NOUCKY paboTsl,
pesrome (CV) - 310 AoKymMeHT (06bI YHO
COCTABJIEHHbI B TEKCTOBOM pefaKTope
Microsoft Word), Koropbu‘/“t NpULLES Ha
A\FEMeHy ycTapesweu "asTobuorpag um”
U, COCTOALUNU M3 HECKOJIbKUX 6J10KOB.




Kak npasuno, pestome coctout us 5-6 6110koB, KoTopbie pacnosn TCA B

cnepytolem nopaake:

* 1. luyHbIe AaHHbIE KaHAUAGTA.

2. Xenaemasa 4onxHocTb (AONKHOCTb Ha

%

koTopyro Bbr npeteHayete). ™ e"é&
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3. OnbrT paboTsr (Baw a8 ¢
NPOMECCUOHANbHBIW OMbIT). - /&(@
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4. ObpasosaHue.

5. TTpogpeccuoHanbHbIe HABLIKU.

456‘ HononHutenbHas uHpopmauus.




- Pasgen npogeccuoHaniyi A

onbim

Camoe rnasHoe ANs NpaBUIIbHOrO COCTaBe
pe3tome, 3TO HaNUCATb ero UMeHHO Ha Ty
BAKAHCUHO, Ha KOTOpYHO Bbr xoTUTE ero
OTNpPAaBUTD.

Coctaensag pestome, yKaxure ToT
NPOPECCUOHANBHBIN OMBIT, KOTOPLIN YKA3AH B
BAKAHCUU, Ha KOTOpyHO BbI npeteHayeTe.

TTepeuncnute He 6onbwe 3-5 mecTt paboThr, B
3aBUCUMOCTU OT Balwero cTaxa, B obpaTHOM
nopsake, TO eCTb HAYUHAS C NocneaHero
mecTa.

Y106LI COCTABUTL pe3tome MPABUIIBHO,
TpebyeTca B KaxA0OM ab3ale yka3aTb: nepuoa
paboTbI, HA3BAHUE KOMMNAHUU UNU
nNpeanpuaTus, cpepy AeatenbHoCTH,
AOSMKHOCTb, KOTOPYHO BbI 3aHUMASU, U BALIU
obsa3aHHOCTM.
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- Paspen obpasosaHue.

Ecnu y Bac HeT aunnoma By3a, He paccTpamBamTech. YkaxuTe
nroboe umetroleecsa obpasosaHue.

TTepeuncnute ceanaeTenbcTBa 06 OKOHYAHUU CNeUnanbHBIX Kypce
YkaxuTe TMN, HOMep CBUAETesbCTBA U AATy ero noslydeHus.
N3beraiiTe yskocnelumanbHbEIX TepMUHOB. YKa3bIBaUTE TONbKO
KOHKpeTHbIe TeXHONOruU, C KOTOPLIMU BbI MOCTOSHHO paboTaeTe U
KOTOpbIMU XOpOLO BRaaeerte.

He nbITamtech nepeyncnuTb BCe KypCbl, KOTOpbIe BbI KOrAa-TO
npocnywanu. YKaxuTe Kypcbl, 3aKkOH4YeHHbIe B NocneaHue ABa roaaq,
W cneumnanbHyro NOArOTOBKY, KOTOpas, NO BaleMy MHeHUH,
BbIFOAHO OTNIUYAET BAC OT BO3MOXHBIX MpeTeHAeHTOB.

YKa3bIBamTe NHobbIe MooLpeHUsa U Harpaabl, NosyYeHHbIe 3a
npoAenaHHyro paboty. He 3abbiBamTe Tam, rae MOXHO NMpeacTaBUTb
ceba Kak MOXHO BbIroAaHee. MHOrocnosHoe pestome Moxet
HATOMKHYTb Ha MbICSIb, YTO BbI cebs Haea3bIBaeTe. BknrovyamTe B
pacckas o0 cebe TONbKO OTHOCALLYHOCS K Aefly UHPOPMALMIO.

1N BbI TONbKO YTO UINU HeAABHO 3aKOHYUIU YYebHOe 3aseaeHue,
CTATOYHO 6yaeT oagHOM CTpaHULbI. ONBITHOMY CMeumnanucTy,
0CO06eHHO HeCKOMNbKO pas MOMeHSBLIEMY MeCTO paboThl, ymecTHee B
pe3tome AaTb NMOJIHOe npeAcTaBneHue O cBOeu NpomeCcCUOHANIbHOU
Kapbepe Ha ABYX, MAKCUMYM TpeX CTpaHULax.

»



- Pasgen npo@eccunoHasibHbl€ HaBbl KA.

+  W3beramnte nsnuwHux cnosocnosuu. besycnosHo,
criefyeT cAenatb akLUeHT Ha CBOUX AOCTUXEHUSX, HO
Mo KTO NMOBEPUT, YTO BbI B OAUHOUKY
CNpoeKTUpoBanu U yctaHosunu OCTAHKUHCKYHO
TenebalwHHo.

TTopaboTanTe Haa OPOpMIIeHUEM - pe3toMe AOSKHO
Nerko YUNTaTbca U BbITb KpACUBLIM. Tam, rae BO3MOXHO,
OpraHWU3ymnTe TeKCT B BUAE NepeyHs BbIAeneHHbIX

i YTBepxaeHu, obneryas Tem CambIM ero Bocrnpustue.

' CrapamTecb UCMONb30BATD OAUH WPUEPT. CrULIKOM
"Y' MHOrO KypCUBa UNU HeObbIYHbIE WPUPTLL MOTYT

| cAenaTb COCTABSIEHHOE pe3tomMe TPYAHOUUTAEMBIM.
Ncnonb3yviTe nonyxupHoe HavyepTaHUe TOSbKO B
3arosIoBKAX pasfesios.

-+ Tlocne Toro, Kax BbI COCTABUTE pe3rome, NepeunTamTe
ero. 3aaaunte cebe Bonpoc: "XoTenocb b6bI MHe YnTaTh
3TOT AOKYMeHT?" Ecnu BbI He B cocTosaHUU, npobexas
CTpaHULY, NOMYYUTb 96mee rpeAcTasieHne O CBoem
npogeccuoHasnbHom "6araxe”, BLIBOA HaMpawMBaeTCs
cam cobou.




PoTorpadpua — He POCKOLb

* bonbwMHCTBO 3KCNepToB coBeTyeT He npeHebp
BO3MOXHOCTbHO pa3mecTUTb B pe3rome
poTOrpacpuio.

* «PexpyTepy npuatHee o6WAaTbCA C peasibHbIM
YeNOBeKOM, a He 6YKBAMU U CTPOUYKAMU B pesrome

* «@oTorpagusa — OAUH U3 351eMeHTOB pesrome,
KOTOPLIU MOMOraeT COCTaBUTL NepBOe BneYaTiieHue
0 couckartesie. Kak npasuno, nulHen Takaa aertanb
He bbIBaeT».

- «@oTorpapus AaeT NpeAcTasneHue o cKnaae yma u
xapaktepe kaHauaata. HR-cneumanucr 3Haert
3anpoc paboToaaTtens, Tak Yto bnaroaaps
qpoTorpacpum emy byaer ferye onpenenuTb WAHCHI
KGHAWAATA Ha ycnex»

- «be3ycnosHo, poTorpagpusa — He camas rrasHas
SHAPOPMALINA, KOTOpAs COAEPKRUTCS B pe3rome U
ROTOpYHO oLeHuBaeT pekpyTep. Ckopee 3T0
AOMNOJSTHUTESbHAS BO3SMOXHOCTb ANS KaHAWAATA
npeAcTaBUTbL cebsa»




Toeap nuuom

* Kak npasuno, ectb BGKGHCUU, B KOTOPLIX
BHELWHOCTb MOXeT KOHBepTUPOBATLCA B
NPpOPEeCCUOHASTbHbBIE NPeuMyLLeCcTBa.

* BHeWHOCTb aBng9eTca BaXHOW COCTABNAOLWEH
paboTbl. Hanpumep, ans Teneseaymx unu
npomoyTepos. BaxeH BHelWwHU BUA U Ang
COTPYAHUKOB, paboTarOWUX C KITMEHTaMU,
napTHepamu, Boobue ¢ NobbIMU ayaUTOpUIMU,
TAK KAK OHU OTYACTU 9BNAFOTCA IULIOM KOMMNAHUW.
JTO MeHeaxepbl No paboTe ¢ KIUeHTamum, npecc-
cekpetapu U Tak aanee.

* BaxHOW MOXxeT 0Ka3aTbCs He TONbKO BHelHOCTb
KaHauAaata. Hanpumep, amsaviHep umeer
BO3MOXHOCTb MPOAEMOHCTPUPOBATL Ha

(poTOrpacpum ceou xopowmi eryc. Ecnm kaHamaat

B AOSIKHOCTb AU3aMHepa ymeeT CO BKYCOM

0AeBaTbca Unu Nnopobpatb 06CTAHOBKY, TO TAKas

pOTOrpaPuUa CTaHeT AN Hero NAHOCOM.




TTopsoaHbIE KAMHU

+  OAHAKO UCMOPTUTL pe3rome POoTorpacuent Bce xe MOX
Aeno He BO BHElWHOCTU KGHAMAATA, B HeYAAYHO
noaobpaHHOW KapTUHKe. B BbI6Ope OTO ecTb onpeaesieH
cTeneHb cBO6OALI, HO HEeKOTOpbIE CHUMKU MOTYT BLI3BATb
HenoHUMaHUe U Aaxe pasapaxeHue pekpyTepa.

- Heponyctumo pasmeuwiats 8 csoem CV.

- 1. @oTtorpapum, Ha KOTOpPLIX NNOXO BUAHO NULIO.
2. PoTorpacmuu ¢ Apyrumm NHOAbLMU, Cpeam KOTOPLIX
CIOXHO BAC MAGHTUMPULMPOBATD.
3. doTorpacmum, caenaHHbIE B CIIUWKOM HernpuHyxaeHHOU,
Hecﬁopmaanoﬁ Unu aomalHew o6CTaHOBKe.
4. 1TpopeccnoHanbHas NOCTAHOBOYHAS POTOrpacpus.
5. HeyaauHaa qpotorpacpua nnoxoro kavecTea.
6. ABaTapbl, NOCTOPOHHUE U306paxeHns BMeCTO nuua.
7. doTorpaguu Co CCbINIKAMMU Ha CTOPOHHUE pecCypChl.
8. doTorpapum, Ha KOTOpLIX NPUCYTCTBYET JIOFOTUN KAKOrO-
nbo bpeHaa.
=19 /13n1WHe YKpalLeHHbIe POTOrpamuUn: C PAMKAMU,
NOAMUCIMU U T. A,




Kak qpoTorpagpuposatbca Ans pesrome

BMJ"IbHO npasuJibHO




Kak xe AonxHa BbIrngaaeTb noaxoaaas
poTorpacpus Ans pesrome?

* «Pakypc: xenarenbHo He B NOSHbIW PoCT, a Ao noaca. ®oTo B
NacnopTHOM CTUse — He obnaaaeT UHTOHALMEU A0BEPUTEIBHOCTU,
cnUWKom opuumanbHo. Oaexaa: MakCUManbHO ymecTHas Ha
paboyem mecTe. TTomeHble paccTerHyTbIX NyrosuLl, Yepecyyp
rNy60KMX UNU GCUMMETPUYHBIX BLIPE30B, U3NULWHE MLIWHLIX Xabo,
prolen, TMNFOPOBBLIX UM 3GMETHO NPO3PAaYHLIX KOPTOUEK, KPUBO
CUASLWMX FANCTYKOB, BbI3bIBAFOLLE KPYMHBIX YKpaALIEHUW Unu
3AKMMOB AN rancTyka. Bonocsr AONXHLI 6bITb NpUYECaHbI U He
CO34aBaTh BNeYatsieHne Toro, Yto 0 HUX 3abb1nIM N03aboTUTLCS.
Ouku nyJlwe 6e3 PaHTA3UMUHLIX OMNpaAB, NPUBETCTBYETCA KNACCUKA»

+  doTorpagus A0NXKHA COOTBETCTBOBATL COAEPKAHUFO pe3tome

+  Xopowo noaobpaHHasa oTorpagpua — Ta, KOTOpas XapaktTepusyer
BAC KaK nNpogeccuoHanal




CovcKkaTtesnin AOBOJSIbHO YaCcTO COBepLIAHOT
owunbKm B pesrome. MOXHO BbIAEUTL CaMbIE

PACNpPOCTPAHeHHbIE:

+  — 'pammatnyeckue U opporpapuyeckme owmbkU — OHU BIUGFOT HA
nepBoe BrneYaTneHue o kaHamaaTe. KoHeyHo, Hannume Takoro BMAa
OWMBOK He rOBOPUT O NMPOMECCUOHASIBHBIX Ka4eCTBAX npeTeHAeHTa, HO B
Lenom pobasnsaet ceoro "kannro gerta'.

* — HexoppexTHas nocTtaHoBKa Lienu. beIBaroT criyyaum, koraa couckarens
npeTeHAyeT Ha OAHY BAKAHCUKO, G COAEpXaHUe pesrome roBoput ob onbiTe
B COBepLLUeHHO ApYrow coepe.
— HeTtouHasa, HenonHas UHPOpMALUS UNU ee OTcyTcTBUe. KaHanaaTer
NOpou 3abbIBAFOT YKA3LIBATb KOHTAKTLI, PpErUOH MPOXUBAHUS, AAHHbIE 06
06pasoBaHUU U ApYryHO BAXHYHO ANS pekpyTepa UHpopmaumro. Unu npu
HaNUCcaHUU pestoMe UCMNOMb3YHOT (POPMY BOJIbHOTO noBecTBOBaHU. T1pu
3TOM YKA3LIBGFOT Te AGHHLIE, KOTOpLIE HE UMEHOT OTHOLWEHWS K
TPYAOYCTPOUCTBY, — JINYHbIE CBA3U U 3HAKOMCTBA, NOE3AKU U T. A.

+  — Cnuwkom nonlzoo6|-|oe pestome. Kak npasuno, cTaHAapTHOE pe3tome
ymeliaetca Ha 1-2, makcumym — Tpex cTpaHuuax (a1o yxe CV ton-
MeHexepoB). 3aNOMHUTe, Kaxa0e CNOBO BalLen TpyAOBOU
asTobuorpacuu — BaxHoe U 3HaYUMOe, NOSTOMY JIULIHUX CNOB BbITb He
AONXHO, MHa4e y paboToaatens NpoCTO He XBATUT BpeMeHU Ha

houUTeHUe.

— HexoppekTHO 3anonHeHHas rpagpa "Obwue ceeaeHus" (unu apyromu
BapuaHT — "[lononHutenbHas nHgpopmaumsa"). MHorue pexpyTtepbl crnopsaT
0 He06X0ANMOCTU HANUYUUSA 3TOU Ipagbl B pe3rome, TaK KaK 60SIbLIMHCTBO
couckatesneu, He 3Has, YTO B HeW HaNUCATb, NMPUAYMBIBAHOT AOBOJILHO
CMeLUHbIE BellU.



— HeKOHKpeTHOe 0603Ha4eHue A0NXHOCTU (Hanpumep,
"paccmoTpro nrobbie npeanoxeHusa" unum "nrobas pabora");
— HeTOuYHbIe AaThl B ONbITe paboThl (Ha cobecenoBaHUU

peKkpyTepy NpUxoauTbca AONONHATL, YAANATb HeBepHbIe AaTh

— oueHb noapobHoe pestome (HY*HO YeTKO U NIAKOHUYHO
PacnucaTtb, Yem CoUCKaTeslb 3aHUMANCA Ha NpexHUX mecTax
paboTbl, Aenias ynop Ha KOHKpeTHbIe A0CTUXEHUS),

— nepenucbIBaHWe A0JIXHOCTHOU UHCTPYKUUU (peKkpyTep cpasy
onpeaenuT, YTo KAHAUAAT CBOU 06g3aHHOCTU "cnucan');

— U3NULLHAS CGMOYBEPeHHOCTb (Hanpumep, KAHANAATLT NULWYT,
YTO BNAAEHOT GHTNIUUNCKUM 93bIKOM Ha cBOBOAHOM YpOBHE, a Ha
Aene ypoBeHb BIaAeHUS OCTABNSET XesaTb fyylero);

— ynoTtpebneHue TpyAHONPOUIHOCUMBIX U MOAHBIX CIOB U
TEpPMUHOB;

— 3ayuYMBaHUE pe3tome HaU3yCTb (OMBITHBIM KOHCYNbTAHT Cpasy
3TO onpeAenuT);




"Knroyesbie HaBbIKU

- Bam uHTepecHo, aenan 4to, Koraa u Kak?
Toraa BHUMaHWE, paccKasbIBAKO TAK:
Mockea, 93 roa, koHTOpa "P@K",

KoTopas cuctemsr cosnaet ans 6aHkosckux TTK.
CucTeMbl pasHble, NosiesHbIe, HyXHbIe,

C Diasoft-om ouyeHb ApyxHele.

CyTb UX Takas, 4YTo Koraa

KnueHTy HyxHO onnatutb cyera,

To OH He TAWMUT HANUK B Kaccy,

A 3KOHOMUT Bpems maccy —

Bknroumn uHeT, nnatexky noanucan

W TyT %e B 6aHK ee nocnan!

Bce npocto u 6e3 nuwwHew cyertsr,

Ho kak aocTUrnu pesynbtara mbI?

CHauana 661110 2 38eHa — KnueHT u cepsep.
APXUTEKTypa BCEM U3BECTHAs OHa.

Bca noruka Ha Oracle, KNUeHT Ha C++.

O HepoCTATKAX 3TOrO NMpU BCTpede NOAesnHoCh.
B Takom packnane, cOrHuch B ayry,

Bca cepBepHas 4acTb nerna Ha Balero NOKOpHOro
cnyry,

3anpocel, npoueAypsI, PYHKLUUM, backup.

N 3TOT cNnUCOK MOXHO NpoaoNXaTb.

Ho spems wno, notpebHocTU pocnu,

Ha cmeHy 3 3seHa npuwnu:

Apache, JBoss u basbr [JaHHbIX

3aKpLIIU MHOXeCTBO Npobrem KOBAPHBIX.
MbI 0TBA3aNUCH OT NNATPOPMBI.

He tonbko Oracle — 3a Hopmy.

Mer1 ckopocTb ysenuumnu!

A TMBKOCTb — YXe NpasmMno NpUnnuYma.,
Cmecb TeXHOMOrMu U CTaHAAPTOB,

d3bIkoB, bUbNUoOTEK.

4 pacckaxy O HUX C a3apTom,

YuTamTe 3TOT BUHerper:

Java, JSF, JDBC, Hibernate,

Or MSSQL,Or'acfe, Postgree — npuser,
JUnit, JMeter, ANT, XML,

APEX Tvaa xe Bce 6beT TOYHO uenbl'"».




- O6pasosaHue
06pa3oBaHMe He NOJHOe BbICLIee FopuanYecKoe

+  HNononHutenbHoe o6pasosaHue
KypcCbI cekpetapei Ha 6ase cpeaHew wk B 2000-2002 r

+  BnaaeHwe WHOCTPAHHBIMU A3bLIKAMU
PYCCKWIA B COBepLUEHCTBE .
GHFNIUACKUIA cpeaHee( YMTaro NULLY CO CNOBAPeM Pa3rOBOPHLIM U NPOU3HOLWEHWE HOPM HO He uae
HeMeLKUI a3bI U HEMHOIO rPaMMATUKA.

OnbIt paboter ctax paboTbr okono 5 nert
BCE TOJIbKO MO AOJIXHOCTU OPUC MeHeaxXep , CeKpeTapb (PUpMBI U B OTAeS1e Kaapos !
ocTasnbHbIe NOAPOBHOCTU HA 3Ty TeMy TOJIbKO MO TenegoHy ...unu Ha cobecefoBaHUU Y BAC B KOMMAHUM !

- TlpogeccuoHanbHbIe HABLIKU U 3HAHUS,
YMEHWE PABOTATDb C OPT TEXHWKOWU, MMHU-ATC , COOBEPA3UTEJIbHOCTb, BHUMATEITbHOCTD,
TPAMOTHAS PYCCKAL PEYb, OTBETCTBEHHOCTb, AKTUBHOCTb, KOMMYHWUKABEJTIbHOCTD .,
NOANbHOCTD, TTOPAOO0YHOCTD, TTYHKTYAJIbHOCTb, SMOUNOHAJIbHASY CTABUITbHOCTbL, YMEHME
PABOTATb B KOMAHIE, TMEKOCTb B PELLEHNW TTPOBJTEM, BHUMATEJIbHOCTb K MEJTOYAM,
OPT AHN3ALIMOHHbLIE CTTOCOBHOCTM.

+  HononHutenbHble cseaeHUs
BCE BOMNPOCHI O TPYAOYCTPOMCTBE, B KOTOPOM OYeHb CPOUHO 3aUHTepecoBaHa
3n He meHee 35000 p U MAPKETUHIOM U MeHeAXMEHTOM 3aHUMATLCA He COBUparoCb MHe HyxXHa paboTa
CTAbUNbHASA NO BAKAHCUW CeKpeTapb PUPMbI UIU GCCUCTEHT AUPEKTOopA.....
P C - xota ntobas pabota ( TpeboBaHUS U NPaBUIIbHOE BLINOSIHEHWe 3aAa4 U YCoBUM nrobout paboTer B
CPOKU KQYeCTBEHHO AOJIKHBI - NPUBECTU K NPUBUIU U NOMOLLUM BaLLEH KOMMNAHUW B CYLLECTBOBAHUW )
eLaro CTporo no TeneqoHy
OMMEHTAapUiA K pestome
BCE BOMPOCLI CTPOro NO TesneqoHy
P C - Bce AaHHbIe 060 MHe KaK O COUCKaTesne MOAHO HAMTU B JIMUHOM NPOUIIe Ha 3TOM CaliTe .
3apaHee cnacubo 3a NOHUMAaHUE CUX YCI0BUIA U 0603HAUEHHBLIX BbIle!
MbI Xe BCe B3pocJSible NHOAU AABAUTE, AieKBATHO BOCMPUHUMATD ApYT ApYra.
W KGAPOBbIE AreHTCTBA NPOLY MeHS He 6eCMOKOUTL..B BALIMX YCIYrax He HyXAaroCb
WMHTUM U CeTEeBOU MAPKETUHT TOXe
3\n ot 30 Tp u benas

MeHeaxep
Kapbepa He 3araabIBako TAK AASIeKO NPOCTO HyXHa cTabunbHas Hopm pabota u Bce !



CoctasneHue pestome: MasieHbkUe XUTPOCTU U OO6PRENLL
pestome

- O6paseu pestome Ne 1
*  Anekcees Cepreii Bayecnasosuy
. Lenb

TTonyyeHue paboTsbI B AONMXHOCTU (PUHAHCOBOIO AUPEKTOpaA, 3aMecTUTeNs AupeKTopa,
(PUHAHCOBOIO MeHeaxepa

- Onebrt paboter

2000-1999 r. OO0 «ConHbrwko», Poctos-Ha-[loHy.
3amecTUTenNb reHepanbHOro AMpeKTopa

* LleHoo6pasoBaHue, KOHTPOSIb NOCTABOK

+ OpraHusauus paboTbl ogpuca

1999-1998 r. OO0 «[oxktop-&», PocTos-Ha-[loHy.

®UHaAHCOBLIU AUpeKTOop

* YnpasneHue AeHexHbLIMU NOTOKAMU

* A®X [, nnaHuposaHue

1998-1996 r. TOO «Top-M», Poctos-Ha-[loHy.

Kommepueckun avpektop

+ OpraHu3sauus 1 ocyluecTBeHUe NOCTABOK U NpOAAX
- O6pasoeaHue
1999-2000 r. P2A uvm. TTnexaHosa, Mocksa. . .
TTporpamma NOAroTOBKM YNpasneHYecKnx KaAPOB ANs OTPAcnen HapoaHOro xossncTea P
CneumnanbHOCTb: (PUHAHCOBLIN MeHeaXMeHT
1996-1999 r. locynapcTeeHHbIV arpapHbIA yHUBepcuteT, Poctos-Ha-[loHy.
®akynbTeT: Byxrantepckuii yyet u ayamT
CneumanbHOCTb: DKOHOMUCT
1989-1995 r. Focgl.uagcreeHHas MeauuMHcKas akaaemus, Poctos-Ha-[loHy.
®akynbTeT: JleuyebHbIN
CneuuanbHocTb: Bpay
HononHutenbHbIe ceeneHUs
ngoTaro Ha NepCcoHANbHOM KOMMbIOTEpe, BNaAeH0 pa3srOBOPHBIM GHIIUMCKUM, OcHoBamu GAAP.
\eto BOAUTeSbCKOe YAOCTOBepeHue Kateropuu A, B, C.
P.S. SHepruyeH, KoOMMyHUKabeneH, HaCTOMYMB B AOCTUXEHUUN TpebyeMbIX pe3yibTaTos
TenepoH: 000-00-00




Heckonbko 3ameuaHuU no AaHHOMYy obpasuy pestome:

TTpucnaHo Ha BaKaHCUHO (PUHAHCOBOTO MeHeaxepa, G AGHHAS
nNo3uLMa NpU NepeynciieHUn BaKaHCUM B pe3roMe YKasaHa
Ha nocreaHem mecTe.

TTepeumncneHue pykoBoAALLMX AONMXKHOCTEN CBUALTENbCTBYET

O AOCTATOYHO BBICOKUX aMbULMEX, U, BO3SMOXHO, AOJIKHOCTb
(PUHAHCOBOTO MeHeaXepa PacCCMATPUBAETCS KAK «MPoXoAaALas»
WU 3anacHas, Ha KOTOPOU KaHAMAAT He nNnaHupyeT paboTatb
AnUTenbHOe Bpems.

N3 obpasuia pe3rome He SCHO, KGKUM NPOMeCcCUOHASIbHBIM
ONbITOM B 061aCTU PUHAHCOBOTO MeHeAXmeHTa obnaaaet
KaHAMAAT.

MoxHO NpeAnONOXUTb, YTO OH paboTan B HebOoNbLINX
KOMMAHUAX, rae, MOMUMO PUHAHCOBLIX BOMPOCOB, pellan Takke
X039UCTBEHHbIE U OpraHU3ALUUOHHbIE.,

Y kaHAMAATA HEeT MOCKOBCKOU MPOMUCKU, YTO ANS MHOTUX
KOMMNAHUU SBNSeTCS BAXHBIM NpU NepBUYHOM OTbOpe
KaHANAATOB. MMeHHO NepBUUYHOM, KOTAa NOCTYNAeT MHOMO
pe3rome, 3TOT KpUTEpUn AN MHOTUX ABMSETCA ONpeaenSFoUM.
OpHako, ecnu KaHAUAAT SBNAETCA NPOPECCUOHATIOM B CBOEU
ob1acTu, 0 NpoONUCKe YacTo He BCMOMMUHAIOT.

743 pe3rome O4eBUAHO, YTO Y KaHAMAATA OTCYTCTBYeT b6asosoe
ApopuNbHOe obpa3osaHue.



O6paseu pestome Ne 2

Anexcees Cepreti Bavyecnasosuy

Ha sakaHcuo pPUHAHCOBOrO MeHeaxepa
Bospacrt: 28 ner

CemeiiHoe nonoxeHue: xXonocT
TenegoH: 000-00-00

O6pasosaHue

1999-2000 r. P2A um. TTnexaHosa
- TTporpamma NOATrOTOBKM YNpagsieHUYeCKUX Kaapos
+ Cneumanusauus: (UHAHCOBLIN MeHeaXMeHT

1996-1999 r.TAY
CneuuanbHOCTL:6yXranTepCckui yyYeT u ayamT

Onbimpabomi

1999 r. — no Hact.8p. 000 «KomnaHusa «ConHerwko» (70 ven.)
[lonXxHOCTb: 3aM. reHepasibHOro AUPeKTOpa NO PUHAHCAM

1998-1999 r. OO0 «[okTtop-&» (55 uen.)
[loNXHOCTb: PUHAHCOBLIN AUPEKTOp

1996-1998 r. TOO «Top-M» (30 uen.)
[loNXHOCTb: KOMMEpYeCKUA AUpPeKTOop

M pogeccroHanbHbI A onbim

AHANU3 PUHAHCOBO-XO39MCTBEHHOW AesaTenbHOCTU

YnpasneHue aeHexHbLIMU NOTOKAMMU

®uHaHcoBOe NnaHuposaHue

broaxeTtuposaHue

CocTaBrieHne 0T4eTHOCTU

KoHTponb 3a aeatenbHOCTbHO byxrantepum

TTK — onbITHLIN nonb3osatenb Windows 98, MS Office, Internet
3HaHWe ocHoB GAAP. AHrNUCKUIA A3bIK — pa3roBOPHbLIM

JlnyHbie Kadyecnsa

AHANUTUYECKUI CKNaA yMa, paboTocnocobHOCTb, CNOCOBHOCTL
K MPOrHO3UPOBAHWUIO, HACTOUUUBOCTb

3/n Ha ucnbrTatensHord cpok — ot $700




- Tlpeumyuectea Hosoro obpasua pestome:

* YKa3aHa eAUHCTBEHHAa AO0JIKHOCTb, MO3TOMY HeT SBHBIX OCHOB
npeAnonaraTb, YTO KAHAUMAAT PACCMATPUBAET U ApYrUe AOSXHO

* B paspene «O6pasosaHune» ocTasneHa MHPOpMaLUms TOMbKO
O NpPOPeCcCcUOHArIbHOM 06pa3oBaHUU. ArpapHLIU YHUBEpPCUTET
cneumanbHo ykasaH abbpesmaTypomn, YTobbl cocpeaoTouUUTD
BHUMAHWe paboToAaTens Ha cneunanbHOCTU, a He Ha npogpune
yuyebHoro 3aseaeHus.

* YKa3aHG YUCNEHHOCTb COTPYAHUKOB B KOMNaHUaX. Pykosoasdiuas
AOMKHOCTb B HE6OSbLWOW KOMMNAHUU YACTO MO YPOBHIO
Heob6xX0AUMOU KBanugUKaumm u obbemy 3aaa4 COOTBETCTBYeET
AOSKHOCTU CMELMUanmncTa B KpyrnHomu KOMMAAHUU, @ UMEHHO Ha 3Ty
AONXHOCTb NpeTeHayeT Cepreu.

- bosiee TouHas POpPMYNUPOBKA AOSIKHOCTU HA NOCNEaHEM mecTe
paboTLI AenaeT aKUEHT Ha NPOgEeCcCUOHANbHOW AeaTesIbHOCTY,
NO3BONAET YUTU OT TPAKTOBKU AOSKHOCTU 3aMecTUTenNs anpektopa
KaK pyKOBOAUTesS, OTBETCTBEHHOMO 3a WMPOKUIM KpyT BOMpPOCOB.

*  BbraeneHHbIn pasaen «TTpogecCUOHANbHLIN OMNbIT» He TOMbKO
NOAPOBHO PACKpPLIBACT TO, YeM MPUXOAUSIOCH 3HUMATBCS, HO MOXKET
3auHTepecosaTb Tex pabotoaatenien, KOTOpbIe ULLYT COTPYAHWUKA
ANS BbINOSIHEHUS GHANIOMMYHOrO Kpyra 06g93aHHOCTeM.

- YkasaHa 3apaboTHas nnata. MmeHHo Takoea 3apaboTtHas nnara
FZ=UHAHCOBOIO MeHeaXepa B KpyMHOM KOMMNAHUW. 3aAGHHAs MIIAHKa
aBnsetcs peanbHou ang Cepres U oTceKkaeT HenpusriekaTenbHbIe
npeanoxeHus.




Radyecheo — npexxae Bcero

« Ot TOrO, KaK BBIFNAAUT BaALlUE pe3rome, 3aBUCUT OYeHb MHOroe.

* Jluctok 6ymaru, HebpexHO BbIPBAHHLIM U3 LWKONLHOW TeTpaau, MrHOBEHHO
CBOAUT «HA HeT» Cepbe3HOCTb BALIMX HaMepeHUIA. [1na opopmiieHns pes3tom
NCNonb3yiTe KadecTBeHHYHo bymary 6enoro usera. Hekotopble couckatenu
NPeAnoYnTaroT NNOTHYHO LUBETHYHO Bymary ¢ TUCHEHUEM WA PUCYHKOM,
CoseTyeM NOAYMATb, HACKOSbKO TAKOWU CTUSb COOTBETCTBYET 3asBIIEHHOM
BAKGHCUU U OXUAaeMon 3apaboTHoM nnate. «Ecnu Yenosek NpuBLIK TpATUTb
Hemarnsle AeHbru Ha 6ymary, Bpad U ero 3amMHTepecyroT Hawu $500», — moxeT
noaymatb pabotoaatens. K Tomy xe, Npu nepecbliike Mo (pakcy Takoro
AOKYMEHTA BO3MOXHbLI HeKOTOpbIe 3aTpyAHeHus.

*  Ha 6ymare sxoHoMaT He Bceraa. Pesrome neyataroT TONbKO € OAHOU CTOPOHbLI
nmcTa, octaenas Wupokue nonsa. Ecnu tekct He nomellaetcs, no3aboTbTech
X0Ta 6bI 0 nesom none. OHO NoHaaobuTcsa paboTtoaatento AN NOMETOK.

* TeKcT, HaMUCAHHLIN OT PYKU, MPUHUMAETCS K PACCMOTPEHUHO SILLb
B UCKITFOMUTESbHBIX CryYasx, nocne npeasapuTenibHOM AOrOBOPeHHOCTU
c pabotoaaTteniem U ¢ ero paspelueHus. Bo Bcex OCTanbHbIX Cnyyasx Takme
AOKYMEHTbI NPOCTO He PaCCMATPUBAHOTCA U NPAMUKOM OTMPABNSFOTCA
B KOp3uHy. ObpallanTe BHUMAHWE Ha Ka4YeCTBO MeyaTu.

- TTpukneusatb CBOHO POTOrPAPUIO K pe3rome LienecoobpasHo TONbKO Toraa,
KOrAa BbI MpeAcTaBnseTe ero JIMYHO Npu BCTpeYe ¢ paboToaatenem unm
otnpasnsete no E-mail. TTepeaaHHas no gakcy goTtorpagus Tak UcKaxaet
peanbHyHo AeUCTBUTENbHOCTb, YTO CMOCOOHA CKOpee OTTONKHYTb paboToaaTens.

MEHHO Mano3Ha4nTenbHLIe, Ha NepBLIi B3NS4, HO OYeHb BaXHbIE
2 1eICTBUTEeNbHOCTM AeTanu NOo3BONAT NpUBMiedb BHUMAHWUE NOTeHLUMANbHOro
Aa6oToaaTeNa K COACPXAHUIO BALLETrO pe3tome.



Kak nucam pesrome, ecsnin He o 4Yem nuca

. TTocne csoel amunUU, UMeHU 1 0TYeCTBa YeTKO HanuwmuTe
AOJIKHOCTb, KOTOPYHO XOTUTE NOYUUTb. He CTOUT nepeuncnaTth
HeCKONbKO MO3ULUK, KOTOpbIe BAC B NpUHLIMNE MOTNU bbI YCTpO
CuTyaums CKNaabIBaeTcs Tak, Yto BeibupaeTe He Bbl, a BbIOUpPArOT
(no KpaliHen mepe, Ha NepBOM 3Tane), U pabotoaaTteno Bpaa
NHTEpeceH WUPOKUA Kpyr BALIMX UHTEPECOB U NOTEHLMUASbHBIX
BO3MOXHOCTEMW.

. YKaxuTe CBOM BO3PACT, CeMenHoe NosioxeHue, aapec U TenegmoH.
CemenHOe NonoxeHue CTOUT NUCATb B COOTBETCTBUU C BALIMMU
NAcNOpPTHLIMU AGHHBIMU. He CTOUT yNOMUHATL O rpaxAaHCKoMm bpaxe,
AQXe eCcnu BbI B Hem cocTtouTe. HUKTO He nocaraeT Ha Bawy SIMYHYHO
csoboay, Ho B rnasax paboroaarens 370 BLIMNSAUT HECKOSTbKO
WMHMPAHTUNBHO. Ecnn Yenosek MOXeT 6bITb KHEMHOXKKO 3aMyXem»,
BMOJIHE BO3MOXHO YTO, Npuas B OPUC, OH byaeT «Kak 6bI paboTaTb».

. O6pa3oBaHue CTOUT B pe3rome noavepkHyTb 0c060, HO He Tak, Kak 3TO
AenaeT 60NbWUHCTBO BYepAlHUX CTyAeHTOoB. He 3aHMmMamTech
nepeyYncneHmem Bcex «KOpoYek», KoTopblie BamM YAArnochb cobparts.,
KypcbI no ummaxy, maccaxy, pekname U LieHHbIM 6ymaram UHTepecH
TOTbKO B TOM Cyudae, eCcyiv NpSmO CBA3aHLI C AOSIXHOCTbHO, KOTOPYHO

BbI XOTUTE NOSYYUTb. He cTOUT Takxe nucatb, YTO BbI 6bLNU CTAPOCTO

Knacca u nenu B xope. K 06pasosaHUIo 370 He UMeeT OTHOLWeHUs

Y. NpUbasmUT Bam 0YKoB. CTOUT BCMOMHUTbL O CTAXUPOBKAX,

GKTUKYMAax 1 npou. (370 He 0643aTesIbHO A0SKHBI 6bITb 3arPaHUUHbL

noe3AKu, NOAOUAYT U POCCUUCKUE KOMMAHUW).




OnbiT paboTel. TTOHATHO, UTO, byAyuM CTYAEHTOM, BbI HE MOTNU
paboTatb NpoAocIXMUTEsIbHOE Bpems. He boinTech yKasbIeaTh
HenpoAOIKUTENbHLIM ONLIT paboTbI, AAXe ecnu BbI NpopaboTan
Bcero 2-3 mecaua, 3T0 HaAO OTPa3uUTb B pesrome. BoamoxHo,
6yayun CTyAeHTOM, BbI MPOXOAUTU MNPAKTUKY B KAKOU-TO
KOMMAHUU. ITO TOXe MOXHO YKa3aTb, AAXKE €CIIN 3TO He OTPaxeHo

B TPYAOBOU KHUXKe. BbINyckHUK, KOTOpLIN Yxe paboTan

MO CNeuuanbHOCTU HEKOTOpOe BpeMs, UMeeT NpenumMyLlecTea

MO CPABHEHUIO CO CBOUM CObBPaTOM, UMEHOLLUM, BO3MOXHO, Nyudllmne
OLUEHKU, HO He UMmerolWUM onbITa. Bawmm npeumyluectsom moxer
CTaTb 3HAHUE A3bIKA, A TAKXe COBPEeMeHHbIX KOMMbOTEpPHLIX
nporpamm u MHTepHera.

INMuuHbre kavecTBa. OWKMOKA MHOTUX COCTOUT B TOM, YTO MHOTUE
CTYAEHTbI B 3TOM pasaernie HanuparoT Ha CBOHO 06y4aemocCTb

N OTKPLITOCTb Hosomg OUFIbITg/. KauecTtea, 6e3ycnosHo xopolwue

W nonesHble ANs NHo60u paboThl, HO B pe3tome CTyAeHTa YnTaeTcs
MNPUMEPHO TaK: «4 0CcO0beHHO HUYero He ymero, HO 3a Hebonbluyo
3apnsiaTy roTos HayunTbea». TTpexae, Yem 3anonHaTh 3Ty rpagy,
NOAYMANTE, KaKMe NINYHbIE KaYeCTBa BAXHLI B Npogeccui,
KOTOPYHO BbI BbI6pAnIU. 3TO MOXeET 6bITb AHANIUTUYECKUIM CKNAA YMA,
ymeHue paboTtaTtb ¢ 6onblMMU 06 bemamu UHPOpMaLmUu,
LierleyCTpeMneHHOCTb, YMeHUe A0BOAUTb HavyaToe A0 KoHua,
MYHKIYanbHOCTb. YeCTHOCTb, NOPSAOYHOCTL, AOB6POCOBECTHOCTD,

@ KHeMY B LieHe, Ho paboTtoaaresib 3auHTEepecoBaH B npueme

Fla paboTy He NpOCTO XOpOoLWMUX NoAe, HO U NPOgPecCcUOHAoB.



- HenpasunbHo cocTtasneHHoe pestome

* VIma panna: Moe-pestome
Pestome TTeTposou Hatanbu
Bo3pacT: xx ner
TenemoH: 8-9xx-xxXX-XX-XX
HaumoHanbHOCTL: pycckas
CemenHoe nosoxeHue: passeneHa
Llenb: nonyyeHue 6onee AocTouHOU paboTbl
Obpa3oeaHue:
CBep.HeBonxcme’l YHUuBepcuteT skoHomukm, 2000
2001 rop, - KypCbI GHMIMUCKOTO 93bIKA
2002 ropa - TpeHUHr No NpPoAaXam
OnbIT paboThr:
2005 - 2009 - OO0 «Tekyliee mecTo paboTbI»,
MeHeaXxep No NPoAAXAM
2000 - 2005 - OO0 «TTpeabrayliee mecTo paboTbI»,
3aBCeKLmen
BseHmne 93bIKaMu: aHrMuMncku - Intermediate
BnaaeHue TTK: npoABUHYTHIW nosib3oBaTensb
066u: BbIWMBAHME HONTAPCKUM KPeCTOM




PaboTa Haa owmbkamm

- TTepsas 1 ouyeHb pacnpocTpaHeHHas owubka - uma
pamna. CyeT OTKIIMKOB HA KAXAYHO BAKAHCUIO uaeT
COTHU, U pe3roMe KaHAMAATOB, KOTOpbIe 3auHTepec
pabotoaarens, 06bIYHO COXPAHAOT B OAHY NATKY.
3TOM KaXAbIU paun Ha3eaH «Pe3rome». [laxe ecnu 370
6yayT pasHble BepCcUU HaseaHUa (Hanpumep, «rezume»,
«resume», «pesrome», «Moe-pestome» 1 T.4.), Npole
Wsnmqmb UX mexay cobom No MMeHam npeTeHaeHTOB.

O3TOMY OUYeHb BeSIUK PUCK, YTO 3HAKOMCTBO pekpyTep
C KAHAMAATOM 3AKOHUUTCA NPOUTEHUEM UMeHU
BJTOXEHHOr o gpanna.
N3 opgHOro us ceexmx obbasneHUm o BakaHCUU Ha
cauTe No NOUCKy paboTbl: «@annbl, Ha3BAHHbIE
«Pe3rome» unu «Moe pesrome» OTKpbIBATLCA He ByAayT.
TTpocum ncnonb3oeartb AN 3TOFO CBOFO (PAMUITUIO>.
Cnoeo «pe3rome» B AOKYMEHTe C TaKUM Ha3BaHWeM
NoIRebNaTb He NPUHATO. M Tak ACHO, YTO 3TO UMEHHO




*  JluyHble AaHHbIE.

+  $amunuro UMa U 0TYeCTBO KAHAUAATA HYXHO YKA3bIBA
MONHOCTBLHO U B NOPSAKE: UMS, OTYECTBO, (PAMUNUA.
NcknroyeHne moxeT 6bITh TONbKO ecnu Bbl obpalyaeTec
HaNPAMYHO B KOMMAHUHO, O KOTOPOU TOYHO 3HaeTe, YTo
obpalyeHus No oTYecTBY TAM He NPUHATLI. ITO NpUCYLLE B
OCHOBHOM UHOCTPAHHBIM KOMMAHUAM.

KOHTAKTbI AOSIKHBI UATU Cpa3y NOCSIEe UMEHWU.
PekomeHayeTcs BbIAENaTb U UMS, U KOHTAKTHYHO
UHMPOpPMaLUIO 6onee KpynHBLIM WPUPTOM. Tak
paboTtoaatento byaet yaobHee uuTaThb Balle pesrome.
OaHako ncnosb3osathb WpU@T bonblwe 14 Henbssa. TTpu 3TOM
CIINLIKOM MeJIKUU TeKCT HeyaobeH Ang UteHus, Tak YTo
ONTUMANbHLIW BAPUAHT: UMS U KOHTAKTHI - 14 WpUgTOoMm,
OCTasIbHOU TekcT - 12-m.

HaumoHanbHOCTL B pe3tome yKasbIBATb Hesauyem - ecru Ang
paboToaarens 3TOT MOMeHT UMeeT 3HayeHue (a No 3aKOHY
He AOJIXeH), eMy BCe CKaXeT U amunus.

TTucatb N 0 cemenHOM NOMoXeHUU, eAUMHOr0 MHeHUs HeT,
TaK YTO, HaBepHoe, peluaTtb Kaxaomy. Ho sot

WH(POPMUPOBATL NPO PA3BOA YX TOUHO He cTouT. Ecnu

===1)MpoCAT Ha cobecefOBAHUM, NpUAETCA OTBETUTL, A MO CBOE

UHULIMATUBE - HU K YeMy.




- Llenb. @opmynuposka «nonyveHue A0CTOPRNOMU
paboTbI» MOXeT cKka3aTb paboTtoaarento
TONbKO O TOM, YTO NpeTeHAeHT HeAOBOeH
TekyleWn. Ha ctaamu npouTteHus pesrome 3T
UHOPMALIUA BBICTABNAET KAHAMAATA He
nyJdwmm obpasom.

HZHQHQTHO TaKXe, Ha KaKyro No3uvuUo U B
KAKOW Cpepe Yenosek npeteHayet. B cnyuyae
HaTanbu oNTUManbHas EOpMyIMPOBKa byaeT
Takon: «TTonyyeHue nosuLUU 3amecTUTens
HauasbHUKa OTAena Npoaax B cgepe

TOproBnu»,

* B peanbHbIX pe3rome Nopoun BCTpeyaroTCs
(POPMYSTIUPOBKU B AyXe <ULy paboTy Kakoro-
HUbYAb AUPEeKTOpa UU 3ama, CTopoxa,
BapLIMLILI U NHObYHO ApYrYHO, He TpebyroLlyho
bIClWero obpasoBaHUS».




O6pasosaHue.

Pa3pen 3aHuMaeT He cBoe mecTo. HaumHatb ¢ Hero ecTb CMbICH B
cryyae, KOrAa y KaHAWAATa HeT onbITa paboTel. Y Hatanbm onet
BNOSIHE CONMUAHBIN, U UMEHHO OH UHTepecyeT paboToaaTtens B nep
ouepenp.

B ee cnyuae cuTyaums ycyrybnsetcs elle U Tem, YTO OHA OKOHYUNQ,
CKOpee BCero, ManouseecTHbIN paboToaatento BY3. Ecnu TOT, noka
nobepetca A0 mecTa y4ebbl, ycnen 3amHTepecosaTbcs ONLITOM paboThr,
MOXeT U He NpuUAaaTb 3TOMY 3Ha4YeHUsS. A BOT COMHUTESbHBIN C TOYKU
3peHus pabotoaatena BY3 moxeT npueecTu K TOMy, UTO A0 OMbITa
ga6orb1 Aeno He aover.

TOT pasgen nydlwe pa3buTb Ha ABe YacTu: basosoe obpa3osaHue
(BbICcWwee) u gononHuTensbHoe. CHavana BY3, notom - Bce KypchbI U
}?ZHMHFM.

pu onucaHum BY3a Hapo ykasaTb roabl yuebbl, a He TONbKO
OKOHYaHUA, (PaKyNbTeT, y4ebHyHO cneunanbHOCTb UMK NPUCBOEHHYHO
KBANTUMPUKALIUIO.,

Kygcu N TPEHUHIU UAYT cnefom. VX nepeumncndaroT, Kak u mecTta
paooTbI, B 06paTHOM XpoHonorudyeckom nopsaake (y Hatanbu - 8
npsmom). ObasatenbHO gxasarb nosHOe Ha3BaHue y4yebHOoro 3aseneHus
U Kypca Unu TpeHuHra. B Hawem npumepe 310 0cobeHHO BaXHO B
cNyyae «TPeHUHra No NPOAGKAM»: TAKUX MHOFO, U TPYAHO MOHATD,
KaKOU UMEeHHO umeeTcs B BUAY.
rM\eCTO 3TOrO pasfera B pe3tome OnbITHOroO KaHAWAATA nocne
paboTbI UNU NPOPECCUOHANBHBIX HABLIKOB.




- OnbIT paborter.

* Y HaTtanbu ecTtb onbIT, He0b6X0AUMbBI
ANS GKTYasIbHOW NO3MLUMU, HO BOT BCer
3TOr0 U3 ee pe3roMe, K COXaneHuro, He
BUAHO. CNacTm NosioxeHue NpocTo -
PACKPLITb KPYr 0693aHHOCTEU HA KaXA0U
U3 3aHUMAEMbIX NO3ULUU U NPOPUIb
Kaxaou komnaHuu. Beab camo no cebe
Ha3BaHUe PUPMbI MOXET HU O YeM He

rOBOpPUTD.
= 1




AononHutensHas uH@opmauua. HaseaHWe ypoBH4 Bfiade
QHI TMACKUM, NPUHATOE B 93bIKOBLIX WKOMAX, pabotoaaren
MOXeT HU O YeM He roBOpUTb. Tak YTO Nyyle coobwmTb O
CBOUX pealibHBEIX HABbIKAX: MOXeTe N YnTaTth 6e3 cnosaps u
CO CrioBapem, FrOBOpUTb, HACKOJIbKO XOpOLO NOHUMaeTe YCTH
peub, Ha Kakne TeMbl moxeTe o6bacHaTbea. Ecnn umeete
MeXAYHApPOAHBIN CepTUMPUKAT, MOATBEpPXAAHOLMIA BNaaeHUe
93bIKOM, YNOMSHYTb 06 3TOM, BO3MOXHO, U CTOUT, HO fyulle He
OrpaHUYMBATLCA TOSMbKO 3TUM. «CBO6OAHO BNAAeO» BCeraa
npousBefeT Nyullee BneyaTneHue, Yem fluent unu eorcwmia
6ann 3a TOEFL. Ho npu ycnosum, uto Bnaaeete
AeUCTBUTeNbHO CBO6OAHO.

PopMynUpOBKA «NPOABUHYTBLIN NOSb3oBaTesib TTK» Takxe
MOXeT BbI3BATb COMHeHUs. KaxabIi BNpase BKNAALIBATL B 3TO
NOHATUE CBOU cMbICN. ONTUMANbHO: NepedYncnuTb obue m
creumasnbHbIe NPOrPaMMBI, C KOTOPLIMU BLL APYXHBI».

A BOT Hanuuue BOAUTENbCKUX NPAB, KATErOpUU, pearibHbIN
ONbIT BOXAEHUS CTOUT YNOMAHYTb, 0CObeHHO ecnu
npeanaraemas nNosuuusa npeanonaraetT MobUnNbHOCTb.

A, HakoHeu, x066u. X ynoMuHaHUe MHoraa NpmuBeTCTBYETCS Ha
3anage, a BOT B Poccuun moxeT BLI3BATH pasapaxeHue, ecnu

=¥5B0) He umeeT OTHOLeHUs K byayluen Npogeccum unu

KOpnopaTUBHOW KyrbType byayuiero pabotoaartens.



OgopmneHue. bonblioe 3HavyeHUe umeeT UCMOosb3oBaHUE rpaPUYecKux
3(ppeKToB. B paccmaTtpmsaemom npumepe oOHU NPOUrHOPUPOBAHLI ~ U
HanpacHo. JlyJlwe BbIAenaTb NONYXUPHBIM LPUPTOM HA3BAHUS pa3aesios.
noapasaenst «06a3aHHOCTU» U «[JOCTUXEHUS» B ONMUCAHUU KAXAOrO MecT

abOTbI - KYPCUBOM.

nasHoe TpeboBaHWe K pe3rome - OHO AOJIXHO He TONbKO TOYHO
WHPOPMUPOBATL O Hanboee BAXHLIX ANa paboToaaTens ymeHuax u
KayecTBax KaHAUAATA, HO U MOAHOCUTL 3TY UHPOPMALIUIO B YAO6HOM

popme.

TTepen oTnpaBkon pe3rome CTOUT NPOCMOTPETb ero C MOHUTOpPA U MO
BO3MOXHOCTU pacneyataTb. 3TO NO3BOSUT OLEHUTb, HACKONbKO YAO6HO
byneT ero uiTaTh, 6pocaeTca nu B rnasa Haubonee 3HAUUMAs UHPOpMALIUA.
Ecnu uto-TO He Tak, NnpuaeTca nepenenars.
BmecTo BO3pacTa nyulle ykasaTb AATY POXACHUA: MASIO NN KaK NMOBEpHeTCs
XU3Hb. MoxXeT, BbI ele roa-Apyron npopabotaeTte B TOM Xe KOMMAHUU Ha
TOU Ke NO3ULUU U C TeM Xe Kpyrom 0653aHHOCTel, a NOTOM OTMpasuTe

e3roMe C ycTapesLen LUQpOoW.

robyro HETOUHOCTb B TAKOM AOKYMeHTe paboToaaTenin 06bIYHO
BOCMPUHUMAKOT KAk NposiBrieHUe npeHebpexeHus K HUM U neHu. To xe
camoe OTHOCUTCS K FPAMMATUYECKUM U NMYHKTYALIMOHHBIM owunbkam. Mx
Hanu4Me B pe3rome YacTo CTAHOBUTCS AOCTATOUHLIM MOBOAOM MOCTABUTDL Ha
KaHAWAATe KpecrT.

Kak MUHUMYM NpU COCTaBNEHUU pe3roMe UCMOSb3ynTe OMNUUFO MPOBEPKU
NPaBOMMUCAHUA B TEKCTOBOM peaakTope. Ecnu BbI 3anonHseTe OHNAMH-
geg), HalexHee byAeT cHa4ana HabpaTh TEKCT B pefakTope, a 3aTem

o DoBaTb. BaXXHbIN MOMEHT: BO BCeX pasgenax, roe uaet nepevucieHue

O6$I3GHHOCTM, AOCTUXeEHUA, AONOJIHUTe N NbHAa UHPOPpMaLUus, J'lIALIIjbIe
GL-IeCTBCl), nocne KaxXgoro NyHKTa Hy>XXHO CTABUTb TOYUKY C 3anaTou. TTocne
NOCJleqHero - TOuYKy. Ecnu poctuxeHna unu o0ba3aHHOCTU ncYepnbIBaArOTCA
POHU NYHKTOM, TOYKA CTABUTCA NOCIe Hero.



