" NN
JIOKyMEeHTBI

KAK 00bEeKT MOJIy4YeHU s

HHGOPMALIMHA



MHdopMmaLnOoHHLIE pecypchl
[1OKYyMEHT, ero 0CObDEHHOCTH
Knaccudpukauna BuaoB AOKYMEHTa
OCHOBHbIE€ TUMblI JOKYMEHTOB



" S
MIHQbopMaLUMOHHEIE pecypchil

NHdpopmauymoHHbie pecypcebl (MP) — numetowmeca s

Hannymnu MHOpMaLMOHHbIE MaCCUBbI,
3adonKCMpoBaHHble Ha KakoM-nmbo Hocutene wu
npurogHble Anga Ux coXpaHeHuUsa U UCnonb3oBaHUA.
NP 4aBnaioTca nNpoayKTOM  UHTENseKTyaribHOW

neaTenbHOCTU obLecTBa.



" S
CocTtaB MHOPMaLIMOHHBLIX
PECyYpCOB

x OnybnmnkoBaHHblE N HEOMYOMMKOBAHHbIE
nepBUYHble JOKYMEHTbI Ha NMoOLIX HOCUTENSX
(KHUrK, OuccepTaummn, nepnogmnyeckne nsgaHus,
n3on3naHna U T. A.)

s [lonHoTekcToBble 6a3bl AaHHbIX (BL)

s PoHabl onyodnmMKoBaHHbIX U HEOMYBNMMKOBAHHbLIX
NeEPBUYHbLIX JOKYMEHTOB, COOMpaeMbIX
bnbnunotekamu n pyrumm yupexgeHmnsaImm

s bubnmnorpaduyeckas npoagykums



= S
OcobeHHOCTN MHPOPMALIMOHHbIX
PECYPCOB

s HepacxogyemocTb, HemcYepnaemocTb,
obecne4ymBaoLe BO3MOXHOCTb MHOropa3oBOro
M MHOTOLIENEBOro UX UCMNOSIb30BaHUS

s [1OCTOSIHHBIN POCT OObEMa NMOTOKA

s /13meH4mBoOCTb cocTtaBa VIP kak peakuunsa Ha
N3MEHEHUA NMHPOPMALIMOHHLIX NOTPEDHOCTEN
obLlecTBa



S
OcobeHHOCTN MHPOPMALIMOHHbIX
pecypcoB (NpoaosmKeHne)

x CnoOXHOCTb Bbl4YJIEHEHNSA aKTUBHOW U MNAacCUBHOW YacTu
PecypcoB M3-3a pasfn4vHbIX TEMMOB CTapPEHNS
NHdopmMaLunu; OTCYyTCTBUE MPAMOUN 3aBUCUMOCTU MexXay
BPEMEHEM CO34aHNsA MHOPMaLUM U ee NOME3HOCTbLIO

s Hepa3pbIBHOE €OMHCTBO 3NEMEHTOB, COCTaBMAIOLINX
coBoOKynHble IP obuiecTBa, 1 NO3TOMY HEBO3MOXHOCTb
NN HeuenecoobpasHOCTb NCNOSb30BaHUA TOSbKO
KaKoOW-1nbo Mx 4YacTu (TONbKO Kakoro-nnmbdo pernoHa,
OOHOWM CTpaHbl N T. A4.)



[1oKymMmeHT, ero oCobeHHOCTH

[lanee npuBedeHbl 2  onpegeneHus.
Bbibepute TO, KOTOpOoe sBnseTca 6Oonee
NpaBUNbHbIM.



[1okyMmeHTOM Ha3blBaeTca MaTtepuarbHbIn
HOCUTErb AAaHHbIX C 3aNMCcaHHOU HA HEM
MHopMaLMen, npeaHasHa4vYeHHbIN Anga ee
nepegayn BoO BpeMEHU U NPOCTPAHCTBE.

bonblias saHuuknoneaus (T. 15, c. 528)



«[JOKyMeHT — 9TO npeaHaMepeHHo
(MCKYCCTBEHHO) CO30aHHbIN "
OrpaHNYEHHbIN BO  BPEMEHW N B
NPOCTPAHCTBE (TO €CTb UMEIOLMNA Ha4vano
" KOHeLl) MaCCuB MHdoopmauun,
3aPpuKCUpoBaHHbIN HaA  MaTepuanbHOM
HocuTene»

A. WN. 3emckos, A. J1. lpanbepr



" JEE
[lapameTpbl, XapakTtepuayoLuime
OOKYMEHT
x Pusnyeckum obem (rabaputhbl)

s VMIHopMaunoOHHBIN 06BbeEM (ANMHa 3anuci)

» VIHpopmaLmoHHas €MKOCTb (KONM4ecTBO

nepegaHHon nMHdopmaumn)

s VIHpopmaTnMBHOCTL (KONMMYECTBO MNOSTyYEHHOW

MHdpopmauumn)



" J—
Knaccugpukauma sBMaoB AOKYMEHTOB MO
OCHOBAHUAM

s C TOYKM 3peEHMA MecTa B CUCTEME MNOSTy4YEHUS U
nepepaboTkn MHdopmMaLuunm

= [lo cnocoby pacnpocTpaHeHusa B obulecTse

= [lo maTepunany Hocutens nHgopmaumnm

s C TOuYKM 3peHUna perynspHOCTM Bbixoda

= [10 3HaKoOBbLIM cpeacTBaM 3aKkpenneHns nHgopmMmaLunm
s [lo cTaTycy 4OKYMEHTanbHOro NCTOYHMKA

s C yyeTom uenen ncrnonb3oBaHUsa MHOpMaLMn



1. ['lo XxapakTepy 3HaKOBbIX CPEACTB
3aKkpenneHna nHpopmaumm

s [EeKCTOBble (YNTaeMble)
= l/IKoHM4yeckue (paccmaTpuBaembie)

m Vpoeorpadunyeckmne

[lponsBegeHnss NMCbMEHHOCTH

[JokyMeHTbI, oTObpaxatoLwwmne o0beKTblI B BUAE N300paKeHnN
[JOKYMEHTbI, nCNonb3yrLlme YCroBHbIE 3HAKX, 3aMeLllarolme



"

= AyaunanbHble
(CnbilWKnMbIE)

m |aKTWUJbHblIE
(ocazaemble)

s KomMnnekcHble

[1OKYyMEHTHI,
domkcupyroLmne

1A FUR/AAYSZOA I ™SIAANLLLILVASN



"
2. B 3aB1cMMOCTM OT cTatyca
OOKYMeEHTarnbHOro NCTOYHUKA

s OdomumanbHbie JOKYMEHTHI
a [lpaBuTtenbcTBeEHHbIE MaTepuansl

s [locTaHOBNEHUS

s 3asiBNeHus

s KOMMIOHUKE

s PUHaAHCOBAs OTYETHOCTb

s HeodunymanbHble JOKYMEHTHI

s JlnyHble maTepunansol

= be3nnyHble matepunanbl, COCTaBMNeHHble YaCTHbIMM
rpaxxgaHamu



3. C TO4YKM 3peHnsa Mecta B CUCTEME
nonyyeHnsa n nepepaboTkn nHpopmauum

1. MepBUYHbIE — JOKYMEHTbI, ABMNAIOLMECSH pe3yribTaToM
npodoeccruoHanbHOW OeATenbHOCTU (CTaTbU, MOHOrpadun,
nutepaTtypHble NPon3BeaEHNS N T. I.)

2. Bropu4yHble — OKYMEHTbI, ABMAKOLLIMECHA PE3YNLTaTOM
aHanNUTUKO-CUHTETMYECKOW NepepaboTkn cogepXaHus
nepBUYHbIX JOKYMEHTOB (pedrepatbl, 0630pHil,
bnbnunorpadgunyeckmne onmcaHus)

3. CMeLlaHHble — pe3ynkraT aHanusa, CMHTEe3a U OLIEHKU
MHOPMaLINK, 3aUMCTBOBAHHOM N3 «YYXXUX» NEePBUYHbIX
OOKYMEHTOB (aHanuTM4Yeckne n NporHocTuyeckne ob3ophbl)



" A
4. [lo cnocoby pacnpocTpaHeEHUSA B
obwecTBe

1. OnybnnkoBaHHbIE — AOKYMEHTbI AN LUMPOKOro
pacrnpocTpaHeHus, NpoxoasLune peLeH3npoBaHme n
pedakTupoBaHune, TUPaXuUpyrTca B 6ONbLLIOM KONMYeCTBe
(KHUIN, ra3eTbl, XXypHanbl)

2. HeonybnumnkoBaHHbIE — JOKYMEHTbI, TUPaXNpPyeEMbIE B
OrpaHNYEeHHOM YUCe IK3eMNIAPOoB (anccepTaummn, OTYETH
HWOKP, genoHnpoBaHHble paboThl)

3. Henybnukyemble — JOKYMEHTbI, NpeaHa3Ha4YeHHbIe B
paMKax oTaenbHbIX BeAOMCTB (NMpuKasbl, pacnopsikeHus,
pacrnmcaHns n T. n.)

4. [poMeXyToYHble — OKYMEHThI, coaepkalline
MaTepuansl NpeaBapuUTenbHOro Xxapakrepa (NPenpuHT)



5. [lo maTtepmnany HocuTena NHopMaLnm

1. bymaxHble

2. [lnacTtmaccoBble, NfeHoYHbIe (cnanasl,
KWNHOOOKYMEHTbLI U T. N.)

3. NnactmaccoBble AUCKN (NNAaCTUHKN)

4. Ha MmarHUTHbIX 1 ONTUYEeCKNX
MaTepunanax (KoMmnakT-aucku, AUCKeThI,
Bugeomartepmarnbl U T. .)




" A
6. C TOYKM 3peHUs perynsapHOCTM BbIXoga
[JOKYMEHTOB

1. Henepuogunyeckne — LOKYMEHThI, BbiIXoasLme
OLOHOKPAaTHO U HE UMelLmMe NpoaomkeHus (anbbombl,
MOHorpadun, oTkpbITKU, [OCThI)

2. Npoponmxarowmecs — JOKYMEHTbI, BbIxoadawmne 4yepes
HeonpeaeneHHble NPOMeEXYTKU BPEMEHN NO Mepe
HaKoMNmneHnsa matepumana (Temarmnyeckme coOopHUKN, Tpyabl
HW, By3oB 1 T. n.)

3. NMepunopguyeckune — cepmnanbHble U3gaHns, BbixogsLine
4yepes onpenerieHHbIe NPOMEXYTKU BPEMEHMU C
NOCTOSAHHbIM YMCITOM HOMEPOB B rof, (ra3eThl, XXypHansl,
GronneTeHun, KaneHgapu N T. n.)



" JE
/. C y4eToM Lenen ncnosib3oBaHus
MHopMaLnmn

1. OcyuwiecTBneHne AeATeNnbHOCTU N (puKcauua ee
pes3yneTaTtoB — Hay4Hble, y4ebHble, npodeccruoHanbHble
(MOHOrpadumn, y4ebHuKK, y4. nocobme n T. n.)

2. YnpaeneHue n perynmposaHne AeATeNbHOCTbIO —
opuumarnbHble (3aKOHbI, yKasbl, MOCTaHOBIEHUS,
cTaHOapTbl U T. M.)

3. KOMOpPTHbLIN NOUCK MHpOpMaL MU — CripaBOYHble
(3HUMKNonegnu, cnoBapu, CNpaBOYHUKKU, KaneHaapu
NaMATHbIX 4aT U T. 1n.)



OCHOBHbIE TUMbI NINTEPATYPHLI

s CnpaBo4Hble n3gaHus

= Hay4Hble nsgaHus

s [1pon3BOOCTBEHHO-MPAKTUYECKME
s Y4yeOHble 30aHuns



"
CnpaBoO4YHUKM OTNINYAIOTCA:

= [l0 ueneBomMmy HazHa4yeHUO

_| Hay4Hble

] Npon3BOACTBEHHO-NPAKTUYECKNE
] y4yebHble

] Hay4YHO-MoNynsApHbIe

1 pocyroBble

a [lo xapakTtepy

_| TonkoBble

] A3bIKOBbIE

] TepMUHOMNOrnyeckne
] Bnorpaduyeckue

] nyTeBoAUTENM

] XpoHorpadbl 1 ap.



Hay4Hble nsgaHu4

= MoHorpadgum

s COOpPHUKN HAyYHbIX TPYOOB
s Martepunanbl KOHdepeHU NN

s [lncceprtauunm

s ABTOpedepart guccepraunm



[1pon3BOACTBEHHO - NMPaKTU4YeCKNe

= PykoBoacTea, nocobus

s PeknamMHbie coobweHus

a [lpocnekThl, KaTanoru

s CTaTbn NpPomM3BOACTBEHHOIO XapakTrepa



"
Y4yebHble OOKYMEHTHI

s Y4eOHUKN
= Y4ebOHble nocobus
s MeToaunyeckne ykasaHus



" I
OpraHusauunsa oMbnnMoTe4yHoro

cdooHaa
bunbnnoTeyHbIn dooHA — 9TO
yrnopsagovyeHHas COBOKYMHOCTb
OOKYMEHTOB, cobunpaemblix B

onbnmnoteke B COOTBETCTBUU C €€
dyHKUMAMU N 3agadamMn ONA XpaHeHUS
N npegocTaBfeHnsa UX uJuTaTensam
ondnunoTekun.



" J—
MeToanka caMoCcToATEeNIbHON paboThl
C AOKYMEHTHbIMU UCTOYHUKAMM

UHopmMaLun
YyeOHUK — y4yebHOe wn3gaHme, coaepxallee
cucrtemartuveckoe N3NOXeHne y4eOHOM
ONCUUNIINHBI, ee pasgena, yacTu,

COOTBETCTBYyIOLLEEe  yyebHOM  nporpamme U
opmumanbHO yTBEPXOEeHHOe B KayecTBe OdaHHOro
Buga u3gaHud. YJeOHMKM  codep)aT BEeCb
MaTtepuan  Kypca, YTBEPXOEHHbLIN  y4yebHown
nporpamMmon, To eCTb MUMHUMYM 3HAHUW, KOTOPLIN
00A3aH YyCBOUTL CTYOEHT.



"
YyeOHOe nocobue — wu3gaHue, OONOoSHAKLWee Wnu

3amMeHsaoLlee YaCTUYHO y4yebHUK, odomymarnbHo

YyTBEPXXOEHHOE B Ka4YeCTBEe AaHHOro B1Uaa U3gaHus.

[Tocobne MOXeT oxBaTblBaTb NULLb OoOANH WUIIN HEeCKOJIbKO

pasgenoB y4ebHOW NporpamMmmel.

B otnunymne ot yqe6H|/||<a OHO MOXET BKITKOYATb HE TOJIbKO
O6U.l,eI'IpI/I3HaHHbIe 3HaHUA U MNOJIoXeHUudA, HO U CIOPHbIE

BOMPOCHI, KOTOPbIe JEMOHCTPUPYIOT pasHble TOYKN 3PEHUSI.



NMpaktTukym — y4yebHOe nocobwue, coaepxaulee
NpakTUYEeCKNe 3adaHus U yrpaXHEeHUd, CrnocobCTByOLLME
YCBOEHUIO TeopeTnyecknx 3HaHun. 1sgaHue copgeuncrteyer
NPMOBPETEHUIO NpaKkTU4YeCKnNX HaBbIKOB, YMEHMUIO

NCMNMOJ1b30BaTb 3HAHUA A4 peleHNA NPpakTU4eCKnX 3aiau,

3aKpenneHnio npongeHHoro martepuana (COOpHMK 3agad
YNpaXxXHEeHUW, MpaKTUYeCKNnX 3afaHun, 1iabopaTopHbLIN

NPaKTUKYM).



" S
XapaKkTepucTmka cnpaBoYHbIX
n3gaHuu

CnpaBo4yHOE u3OaHue — u3gaHue, coaepXallee KpaTkue
CBEEHNS1 Hay4yHOro WM nMpUKIagHoro XapakTepa,
N3NOXEHHble, OdOPMIIEHHbIE W  pPAacnofio)XEeHHble B
nopsake, yaoobHom Ona wunx ObICTPOro HaxoXOeHuUS,

HernpegHa3dHavYyeHHble A4 CriJioLLHOINo YTeHUA.



CnoBapb — CrfpaBoOYHOE  uM3OaHue,  codepkallee
YNnopsiAoO4YeHHbIN MNepeyYeHb HA3bIKOBbIX eauHuL  (Cros,
CrioBOCOYEeTaHUn, pas, TEPMUHOB, WMEH, 3HAKOB),
CHAOXXEHHbIX OTHOCAWMMUCS K HUM  CNpPaBOYHbIMU
OaHHbIMKM  (CcUCTemMaTu3uMpoBaHHOeE B andpaBuUTHOM,

TEeMaTU4yeCKoM MopsadKe WnM no Kakomy-rnmbo gpyromy

npuU3HaKky ).



CnpaBoYHUK —  u3OaHWe, Hocdulee  MpuUKnagHowu,
NPakTUYEeCKNN XapakTep, WUMelllee CcucTteMmaTUyeckyto
CTPYKTYpPY WK MNOCTPOEHHOe no andasnty 3arnaBvuu

cTaTen.



" S
Hay4yHo-cnpaBo4HbIM annapar
KHUTW

AI'II'IapaTOM KHUTKU TNPUNHATO Ha3blBaTb COBOKYIMHOCTb
MaTtepunasrsoB, KOTopbie AOOMNOJIHAKT OCHOBHOW  TEKCT,
NOACHAKT €ero, no3BosidroT YNTaTESIo 6bICTpee OTbICKMUBATb
HYyXXHblE€ J3NIeMeHTbl TEeKCTa W Jierye BOCINPUHUMATDb

coepXaLlyrca B KHUre MHgopmauumio.



" I
PaboTa c y4yebHoun nuteparypoun

MeToguka paboTbl C y4eOHUKOM:

* MPOCMOTP OrJiaBrieHnsd, BBeaeHna i npeancrioBuA,

* B Ka)XOoun rnaee O6paTI/ITb BHUMaHNE Ha 3arosyioBku, BblaendroLine
CTPYKTYPHbIE HaCTU U3NOXEHHOIO,

* BHMMATElIbHO MNpo4YnTaTb CJ10Ba, BblAEJIEHHbLIE 0CODObIM LIJpI/IdZ)TOM
CJioBa — 3710, KaK npasuiio, TepMmnHbl, NOHATNA, 3aKOHOMEPHOCTH,

* U3Y4UTb UNIOCTPaALUK 1 rpaddmyeckuin matepuan (ecnm OH ecTb);
* NONbITaTbCA ONPeaenuTb MaBHOE;

« ccopmynupoBatb U3IMOXEHHOE MbICIIEHHO CBOMMM CIOBaMM,
NOAKPENUTb UX NPUMEPaMMN U3 NMPaKTUKK;

e caenaTtb 00K BbIBOA



"
OcHOBHbIe NpaBua cocTaBneHuns
KOHCMeKTa:

- MHIIUTE pa300PUMBO U AKKYPATHO, COOITFO/IAs JTOTUKY
U3JI0KECHUS;

* CHayaJsia MpoCiylIaiTe, yIOBUTE MBICJIb U TOJIBKO ITOTOM
3aMUIINATE €€;

* HE CTApAWTECh MUCATh BCE JIOCIIOBHO;

* GOpMYJIUPYHUTE MBICIIA KPATKO U CBOUMHM CJIOBAMM;

* BBIACISIUTE Pa3/ieiibl, MOJAPA3ACIbl TEMbI U OJITEMBI;

* 3aIIMCBHIBAWTE TOJIBKO CaAMOE CYIIECTBEHHOC;

* YUUTECH HA CIYX OTACNATH [NIaBHOE OT BTOPOCTETIEHHOTO.

* 3aIMChIBas OCHOBHOE, IMOJKPEIUIIMTE MBICIH IpUMEpaMu WK (haKTaMmu,
KOTOpBIC TPUBOAUT JIEKTOP (WMHOIZA JJIs1 O3TOr0 JOCTAaTOYHO HECKOJIBKO
KJIFOUEBBIX CJIOB).



" A
TpeboBaHUA K NOArOTOBKE
M 0OOPMIEHNIO HAY4YHOWN PaboThHl

Buabl ctyaeH4YeCcKUx

s Pedepar

s KoHTponbHasa pabora

s [loknag

s OT4eT 0 cTyageH4YecKon Hay4YHon paboTe

paborT:

s OTyeT 0 NpoxoxaeHnn NpakTUKn

"\  _ . -



Pedepar (ot nart. refero — «coobwato») npeacraBnsier
cobon KpaTkmn 0b30p coaepkaHnst OOHOWU UNN HECKOSbKUX

nevyaTHbIX paboT no n3bpaHHoW Teme.

Llenbto pedepatoB 4aBNsieTca cooblieHne HeKoTopow
Hay4yHOW MHdopmaumun, 3akntodeHHon B 10—-20 cTpaHuuax
aons  npuobpeTeHuss  CTyAeHTOM  npodeccmoHanbHom

NoArotToBKN U pa3BNTNA HAaBbIKOB HAQYy4YHOIO NMOUCKaA.



" J———
KoHTponbHasi paboTta — popma
NpoBepPKM (OLEHKN) 3HAHNN CTYOEHTOB.

KoHTponbHbIe paboThbl:

s ayOUTOpPHbIE
s Tekyuwiue

s (PpOHTanbHLIE
s rpadounyeckme

m YCTHbIE



KypcoBas pabota — KomnrekcHoe, obbemMHoe Yy4ebHOo-

Hay4yHOe nccnenoBaHme.
TeMbl KypcoBbIX paboT onpenensatTcs Kadeapamu.

Obbem KypcoBou paboTbl cocTaender 25-60 cTpaHuy

MaLlLMNHOMUNCHOIO TEKCTAa.



OunnomHaa paboTra — CaMOCTOATENbHOE KOMMIIEKCHOE
Hay4YHO-NPaKTUYEeCKOe WUCCrneaoBaHue, NOABOASLLEE UTOMM
N3y4YeHus CTYOEHTOM Bcero Habopa y4ebHbIX ANCUUMNNH

Mo COOTBETCTBYIO LLEV cneunanbHOCTN.

Obbem gmnnomHon pabotbl coctaBnser 80—100 cTpaHuy

MaLLUMHOMUCHOro TekcTa 6e3 yyeTa I'Ipl/lJ'IO)KGHI/Iﬁ.



" S
Llenn aunnomHoun paboThil

1. 3akpenrneHne n ykpenneHme 3HaHUu no crieumnarnbHOCTU
N NPUMEHEHNE UX ONA PeLleHNs KOHKPETHbIX 3a4au.

2. dopmupoBaHMe HaBbLIKOB BeOeHUA CaMOCTOATENbHOM
nccriegoBaTtenibCKkon paboTbl UM OBNageHWe METOLAUKOMN
Hay4yHOro nccneagoBaHMs N 3KCNEPUMEHTA.

3. [llpnobpeteHne HaBbIKOB 0000LUEHNS U aHanu3a
pe3ynsTaToB, NOSyYeHHbIX OpYyrmMmu paspadoTymnkamu.

4. BbldcHeHMe  noAroTOBNEHHOCTWM  CTydeHTa  Aand
CaMoCTOATENbHOM pPaboTbl B YCIOBUAX COBPEMEHHOIO
Npou3BOACTBA, Nporpecca Haykn, TEXHUKU N KYNbTypbl.



TematTMka [OUNAOMHBIX paboT M KX  PyKOBOAUTENM
onpeaensTcS BbIMyCKaoLLIMMU kKadpegpamu,

yTBepkaatoTcss CoBETOM M NPUKa3oM peKkTopa.

TemaTMka pomkHa ObiTb aKkTyanbHOW, COOTBETCTBOBATb
COBPEMEHHOMY COCTOSSHUIO U NepcrnekTMBamMm pasBUTUS

HaYKN, TEXHNKU U KYJ1bTYPbl.

OunnomHas paboTa BbINOMHAETCA Ha OCHOBE W3YyYeHUS
nutepaTtypbl No cneuyuanbHOCTU (Y4eOHUKOB, Y4YeOHbIX
nocobun, mMoHorpapmn, nepnognyeckon nuTepaTtypsbl,
XYPHanoB Ha WHOCTPaHHbLIX HA3blkax, HOPMUPOBAHHOW

nutepaTypbl U T. 1.).



" JE
[lpaBmna odopmneHna NMCbMeHHON
paboThl

ObLwme TpeboBaHUS:

* aKTyanbHOCTb TEMbI;

* BbICOKUI TEOPETNYECKNN YPOBEHbL PaboThl;
* KOMMNMEKCHOCTb NUccneaoBaHug;

* NOrMYHOCTb NOCTPOEHUS;

* peanbHOCTb YCNOBUN N OAHHLIX;

* F(PAMOTHOCTb O(PopMNeHnsa paboThl;

* MpakTn4yeckasa 3Ha4MMOCTb.



" J——
YHuBEpPCanbHbIE NONOXEHUSA
odoopMIIEHNA TEKCTOBOMN YaCTW

Pabota odopmMmnsaerca Ha OgHOM CTOPOHE CTaHOapTHOro
nucta dopmata A4. MnnwocTtpaTuBHbIN  MaTepuan
(Tabnuubl, gnarpamMmbl U T. M.) B HEOOXOOAUMbBIX Cry4vasix
aonyckaeTcs npuBoauTb Ha bymare 6ornbluero goopmara.

TekCT pasmelyaeTcsl Ha nucTe, cobntoaast pa3mepbl NMNosien:
nesoe — He mMmeHee 30 mMm; npaBoe — He MeHee 10 mm;
BepxHee — He MeHee 15 MM; HMXKHee — He MeHee 20 MmMm.

Pa3mep wpundta 14, mexxgycTpoyHbin nHtepsan 1,5.

Ab3auHbIn oTcTyn — 10-15 MMm.



" J——
CTPYKTYPHbIE YAacTn KypcoBOW paboThl

CopgepxaHue (ornaesneHue)
BBeaoeHue

OcHoBHasi 4acTb

3aknto4veHue

Cnncok ncnonb3oBaHHbIX UICTOYHUKOB

[MpunoxeHue

3azos1068KU Neyamarom nNPonucHbIMU 6ykeamu

cuMMempu4HO mekcmy 6e3 moYyku e KoOHuUe



3arosfioBKU noapasaerioB nevyararoT CTPOYHbIMKN ByKBaMu
(KpomMe nepBon NPONUCHOW) ¢ ab3aua n 6e3 TOYKM B KOHLIE.

Ecnn 3aronoBoK COCTOUT M3 ABYX WU Donee npensioXeHun,
NX pasnenarT TOYKOMW.

PaccTtosiHne mexay 3arofioBKOM UM TEKCTOM OOIMKHO ObITb
paBHO 3—4 nHTepBanam.

nepeHOCbl CJ10B B 3aroJsyioBkax He AOrnycCcKarTCA.



Hymepauus ctpaHuu,
pa3nenos, NYHKTOB,
noapasgenos

Unnroctpauun

[aetca apabckumn unppamm 6e3 3Haka Ne.
CTpaHuubl UMEKOT CKBO3HYO HyMepaLuIO.
Homep npoctaBnaloT Ha BEPXHEM None NnMcTa nocpeanHe 6e3 ToUKK



Tabnuubl

Pacnonaratotr B paboTe nocne TekcTa, B KOTOPOM OHWU
ynoMmuHarTtca. VIMeT CMbICIIOBOM 3arofioBOK, KOTOPbIN
pasMellaloT Hag Tabnuuen. HymepywT apabckumu
undopamu. B npaBomMm BepxHeM Yyrny Hagd 3aronoBKOM
Tabnuubl NomMmeLarT cnoBo «Tabnuuya» C ykasaHUEM ee

HoMepa



Popmynbl U ypaBHEHUS

BblaenatoT n3 Tekcta B OTAENbHbIE CTPOKW.

[TossCHEHMe 3Ha4YeHUn CMMBOJSIOB NMPUBOASAT No4 PopMynou.
3HaYeHne KaXgoro cuMmBOSfla JalT C HOBOW  CTPOKW.
[TepBylO0 CTPOKY MOSICHEHUSA HA4YMHAIOT CO croBa «rae» bes
OoBoeTounmda.  HymepyoT nopsgkoBouM  Hymepaunen B
npegenax pasgena apabckumm umdpamm B KPYrnbiX

ckobKkax B KpariHeM NpaBOM MOJIOKEHUU Ha CTPOKe



Ccbinku

[1atoTca CCbIIKM Ha WCTOYHWUKW, KOTOPbLIMW MOMb30Barcs
aBTop Npu Hanncanmn padoTtbl. OHM NO3BOMAIOT Pa3bIiCKaTb
OOKYMEHTbI WM MNPOBEPUTb [OOCTOBEPHOCTbL CBEOEHUN O
LUTUPOBaHUN OOKYMeHTA. CCbIfIKM B TEKCTE HA UCTOYHUKU
yKasbIBalOT NOPSAKOBbIM HOMEPOM MO CMUCKY UCTOYHMKOB,
BblOAENEHHbIM [OBYMS KOCbIMW 4epTamu, Harnpumep: /3/.
[onyckaetcs nNpuBOAUTb CCbIIKW Ha WUCTOYHUKM B

noaCTpPO4YHOM NMpmMmeyHaHmnn



NMpunoxeHus

OdhopmMna0T Kak npoaosikeHne paboTbl Ha NOCreayroLwmnx
ee CTpaHuuax unn B BMOe OTOENbHOW 4acTu, pacrnosiaras
MX B Mopsaake MNOSABMEHNA CCLINOK B TekcTe. Kaxgoe
NPUIIOXXEHNE HayMHaKT C HOBOIMO fnUCTa C YKa3aHWeM
codep)kaTtenibHOro 3aronoska (nNponucHblMn OykBamun). B
NpaBOM BEPXHEM Yyrny Had 3arofiIoBKOM yKa3blBaeTCs CII0BO
«MPUJTOXXEHWE» nponncHbiMmn BykBamu.

Hymepytotcs apabckmmun unppamm. Kaxooe npunoxeHue
(cO cBOMM HOMEPOM W HaMMEHOBAHMEM) BbLIHOCUTCS B

coaiep)KaHue.



"
CTpyKTypa pabdboThl

1. TUTYNbHBIN NnCT

2. 3aaBreHne 06 yTBepXxaeHnn
TEMBbI

3. 3asBKa CTOPOHHEW OpraHu3aunm
Ha BbIMOJSIHEHNE PabOoThI

4. 3agaHne Ha BbINONTHEHUE
paboThbl

5. OT3bIB pykoBoaAUTENS

6. BHelHAa peueHs3ns

7. CnpaBka 00 ncnonb3oBaHnu
pesynLTaTos

8. PedbepaT Ha A3bIke TEKCTa
paboThbl

9. Pedbepart Ha MHOCTpaHHOM
AA3bIKe



TUTYNbHbLIN NIUCT
lNepBasa cTpaHunuya paboTbl. PasamewialoT cBegeHus:

1. HaumeHoBaHue
MMWHUCTEPCTBA (BEAOMCTBA)
2. Ha3BaHue y4ebHoro
3aBefeHund

3. HasBaHune kadeqpnbl

4. HazBaHue y4ebHON
OUCUUNIINHDBI

5. 'pud cornacoBaHus

6. 'pnd yrBEPKOEHUA

7. 3arnasue (Tema) paboThl
8. ®amunma aetopa

9. [lomKHOCTb, y4eHas CTENEHD,
ydeHoe 3BaHue, pamunms

DVVKOROMOAINTAINA



PedepaTt — KpaTkas xapaktepucTtuka OUnnomMHONn paboThbl.
CogepXuT uenb U O0O6BLEKT AUMNIIOMHOrNO UCCriegoBaHUs,
nony4veHHble pe3ynbsTaTbl U HOBU3HY, CTENEeHb BHEOAPEHUSA U
obnactb nMpPUMEHEHUs, OaHHble 06 o0b0beme paboThl,
Konun4yecTee pasnernos, nnnrcTpaunmy, Tabnuu,
NPUNOXEHUN, NCMOSb30BaHHbLIX UCTOYHUKOB.

CopepxaHue (ornaBreHne) — BKMNKOYaeT BBeOEHUE,
HaMMeHOBaHWE BCEX pas3denoB, noapasaerioB, MyHKTOB U
3aKIlOYEHME C YKa3aHMEM HOMEPOB CTPaHUL, Ha KOTOPbIX
pasMeLLalnTcsa 9T HaMMEHOBAHMUSI.



" J—
BBeaoeHmne cogepXuTt anemMeHThbl;

1. AKTyanbHOCTb TEMbI

2. Pa3paboTaHHOCTb TEMbI

3. OObeKT nccrnepgoBaHud

4. [NpeameT nccnenoBaHus

5. Llenb nccnenosaHus

6. 3agayum aunnomMmHon paboTsbl
/. HoBnaHa paboTbl

8. I'mnotesa

9. lNpakTnyeckasa 3HA4MMOCTb
10. Anpobauus



" A
OcCHOBHaZg 4YacCTb BKIHOYaeT:

1. Bblbop HanpasneHust nccnegoBaHum

2. Teopetndeckme w©n  (UNKN)  IKCNepuUMeHTasbHbIE
nccrnenoBaHus

3. ObobLLEHME 1 OLIEHKY pe3yrnbTaToB UCCreaoBaHUS

3aKItYEHNE COOEPKUT:
1. BbiBOObI NO pe3ynsTaTtamMm NpoBeAEeHHOro NccneaoBaHms
2. OUEeHKY MonHOoTLI peLleHnn NocTaBneHHbIX 3aaay
3. Pa3paboTtky pekomeHOaunm n MCXoO4HbIX AaHHbIX MO
KOHKPETHOMY MUCMNOSMb30BaHUKO pPe3yrbTaToB



" A
CnUcok wuncnonb30BaHHbLIX WCTOYHUKOB
BKIOYaeT MCTOYHUKMN, KOTOpble
MCMOSMb30BaHbl NPU HanucaHumM OUNSIOMHOW
paboTtbl. WCTOYHMKM pacnonaratoTcd B

CMMNCKE B TMNnopdagke nodBrieHnA CCbIJTOK Ha
HUX.

CBegeHua 006 UCTOYHMKaAX MPUBOOATCA MO
[OCT 7.1-2003.

[MpunoXxeHna cogepXat OOMONHUTENbHbLIN
MaTepwuan K pabore.



OCHOBHbIEe 3Tanbl B HAanMcaHnm paboT

* Bbibop TeMbI
* [lonck nutepatypbl
« CocTaBrieHue nnaHa paboThbl

* [lpeaBapuTenbHas paboTa ¢ nutepaTypomn
» HanncaHmne Tekcta paboThbl



"
3almTa KypcoBoun, AUnIoMHOW paboThl

« K 3awmte ponyckatoTca paboTbl, 0dOpPMMEHHble B
COOTBETCTBUN C BbILLIEN3NOXEHHbIMU TpeboBaHUSAMMN.

s CocTaBngaercss OT3bIB PYKOBOAUTENSA, PeELEH3ns ang
OUNSIOMHOU paboThl.

x CocTasndercs goknag BbICTYNIEHUS:
onga Kypcosou paboTbl BbicTynsieHne 4o 10 MUHYT;
ons aunaomMHou — 40 15 MUHYT.

s [locne poknaga HeobXxoOMMO OTBETUTbL Ha BOMPOCHI
9K3aMeHaLUMOHHOU KOMUCCUMN.

= 3a4MTbIBAETCHA OT3bIB PYKOBOAUTENS N PELIEH3US.
s CTyneHT oTBeYaeT Ha 3amedaHusi no paborTe.



» Bonpochkl gna noBTopeHns

1. UTO 03Ha4aeT NoHATUE «OOKYMEHT»?

2. KakoBa Tunonornsa onyonukoBaHHbIX OKYMEHTOB?
3. lNepeuncnnte Buabl Hay4YHbIX N3OAHUN.

4. lNepeuncnnte Buabl y4eOHbIX N30aHUN.

5. [lepeuncnute BuAbl HOPMATUBHO-NPOM3BOACTBEHHbLIX
n3gaHun.

6. [lepeuncnure BUAbI nepuoanvyecKknx 7
NpoaoSHKaLWNUXCA N30aHUMN.

/. KakoBa Tunosiorna HeonyobrnmkoBaHHbIX JOKYMEHTOB?
8. KakoBa Tunonormnst MHopMaLUOHHbIX N3gaHnun?



Cnacmbo 3a BHMMaHue



