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[Mporpamma pekoMmeHaauumn

HalM HOBbIX COTPYAHMKOB NO pekoMeHAaLmmn yxe paboTalowmnx COTPYAHUKOB OCTaeTcs Hambornee nepcnekTUBHLIM U SKOHOMUYECKU
3bdeKTMBHBIM cnocobom Havima. o cTaTuCcTMKe HaM MO pekoMeHAaunn yaepXxmBaeT nepBoe MecTo cpean yCrneLwHoro npuenevYeHuns
HOBOrO nepcoHarna Ana 6onbWNMHCTBA KOMNAHWNA.

Parallels noowpsieT cCoTpyAHNKOB peKOMEeHA0BaTb KaHANAATOB Ha OTKPbITble BakaHCcUK. B criydae HaiMa pekoMeHO0BaHHOro nmua,
pPEeKOMeH0BaBLUNIA ero COTPYAHWUK NoNyYaeT AeHexHbln 6oHyc. OTaen no paboTe ¢ NepcoHanom BpeMsi OT BpeMeHu nyonukyet MNnaH u
NONUTUKY GOHYCHbIX BbINaT Npy peKkoMeHAaUMmn B Ka4ecTBe CpeacTBa MOTMBALMM COTPYAHUKOB. [Nns nonyyeHns nogpo6HOro n
MOJSIHOrO OMMUCAaHMUS! NPOrpaMMbl CBSKUTECH C BU3HEC-NapTHEPOM OTAena no pabote ¢ NepcoHarom.

Bce cotpyaHukn Parallels moryT npMHMMaTh yyactue B nporpammMme 60HYCHbIX BbINaT 3a pekoMeHgaumm, Kpome:
*HaHnmaroLero MmeHegkepa 1 ero BblLLECTOSILLErO PYKOBOAUTENS;

*BULe-npesngeHToB Parallels u Bbilwe;

*NNL, PEKOMEHAYIOLWNX BHYTPEHHUX KaHOANOATOB;

AL, PEKOMEHOYOLWNX NOAPSAYNKOB UM BPEMEHHbIX PabOTHUKOB;

*KOMaHAbl oTAena no paboTte ¢ nepcoHanom.

CTpyKkTypa GOHYCOB Npu pekoMeHaaLuu:

+IC21-1C 22 Mnagwwun cotpyaHuk 13000 py6.

s|C 23 -1C25 Cneuwnanuct 25000 py6.

°IC 26 —1C 31/ M26 —M31 Crapwwun cneuynanmct 40000 py6.
*|ICPE/M32-M34: Skenept 60000 py6.
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[lpaBuna no pekomeHgaunsm

* BoHyc BbiNnaymBaeTcs nocne ycrnewwHoro NpoxXoXaeHns CnbliTaTenbHOro cpoka (3 MecsiLa unv MeHee, yCTaHaBnMBaETCSH PyKOBOAUTENEM)
HOBbIM COTPYAHUKOM.

«  PekoMeHOoBaBLUMIA COTPYAHUK U HOBbI COTPYAHWK AOMMKHbI BbIThb LUTAaTHBIMU COTPYAHUKaMK 1 paboTtaTh B Parallels Ha BpeMsi pekoMeHgaumm
1 BbINnaTbl 6oHyca.

*  PekomeHgauus gormkHa bbiTb NogaHa oo nepBoro cobeceqoBaHus.
* PekomeHOauus He gomxkHa GbiTb NogaHa B oTAen no paboTe ¢ nepcoHanom B TedeHne npeaplaylmnx 12 (oseHaguarti) Mecsiues apyrum
WCTOYHUKOM, T. €. areHTCTBOM, BHYTPEHHEN KoMaHaon nogbopa nepcoHana.

*  Heobxoaumo HanpaBuTb pe3toMe 1 KOHTaKTHY0 MHOpMaLMIo KaHanaaTa Hapsagy € BalMMy KOMMEHTapUsMU, NMOACHAKLWMMU, NoYeMy
OaHHbIN Kananaat nogxoaut Parallels. Kangnpat gormkeH 6biTb B Kypce, YTO ero pekoMmeHaytoT Parallels n gomkeH 6biTb 3HAaKOM C KOMMaHUEN.

+ Bo Bpemsi cobeceqoBaHnsa kKaHAUAAaT OOMMKEH NOATBEPAUTL OTAEenNy no paboTe ¢ NepcoHasrioM, YTo OH/oHa npuen (NpuLna) no
pekoMeHaaLmun.

*  [lpn HaNU4MM HECKONbKMX PEKOMEHOALMIN OOQHOBPEMEHHO Ha OAHOro KaHauaaTta, U GOHYC MOXET ObITb pa3aeneH COOTBETCTBEHHO MEXAY
nuuamu, gasBLUIMMK pekoMeHgauuu.

*  bBbiBWwMe coTpyagHukm Parallels moryT cumTtaTtbcs peKOMEHAOBAHHBIMW, ECIIN OHM HE paboTaroT B KOMMNaHum Gornee 6 (LecTn) Mecsues.
YKasaHHbIV Nepuog paccynTbiBaeTCs C MOMEHTA YBOSIbHEHUS COTPYAHMKA A0 MOMEHTa Havana paboTsbl.

° CprKTypa 6OHyCOB N BakKaHCuA, Ha KOTOPYHO MOXHO peKOMeHO0BaTb COTPYOHUKOB, MOXET pa3fimdaTtbCA B 3aBUCUMOCTU OT pEermMoHa un
OOJIKHOCTW.

° PekomeHgaunmn kanomMaaToB HavanbHOro YPOBHA (C OnbITOM pa6OTbI LecTb mecaueB Uin MeHee) He y4nUTbIBaAlOTCA B nporpamve 6OHyCHbIX
BbIMf1aT 3a pekomMeHaauunun.

*  BoHycbl BbINnaunBatoTcs U3 GrogkeTa otaena, B KOTOpbIi PEKOMEHOYETCS HOBbIV COTPYAHUK.

° BOHyC BblMNJyia4dnBaeTCA nocne yCcrnewHoro npoxoxaeHna ncnbltatelibHOro Cpoka HoBbIM COTPYOHUKOM. Obuwas CymMMma noanexut 00noXeHNnto
BCEMU COOTBETCTBYHOLLNMN MECTHBIMW HaNoramMmn n Bbl4eTamMun.
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Employee Referral Program

Referrals of candidates to open role by existing employees remains the most promising and cost effective means of making new hires. Referrals
comprise the highest percentage of successful hires for most companies.

Parallels actively encourage employees to submit candidates to recruiting for open positions. For certain positions a cash bonus is paid if a referral
is hired by the company for the specific position. Recruiting will publish the Referral Bonus Payout Schedule and Policy from time to time as a
means of encouraging employees to provide referrals. Please see an HR business partner or recruiter for complete and up-to-date details
concerning the program.

All Parallels employees are eligible to participate in the Referral Bonus Payout except:
 Hiring manager and next level manager

*Parallels VP and above

*Those referring internal candidates

*Those referring contingent workforce, contractors, or temporary workers

*Parallels HR Team

Referral Bonus Structure:

*IC21-1C22 Junior RUB 13000

«[C23-1C25  Specialist RUB 25000

*IC 26 - 1C 31/ M26 — M31 Senior specialist RUB 40000
*ICPE/ M32-M34: Expert RUB 60000
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Referral Guidelines

* Bonus is payable upon successful completion of probationary period by then newly hired employee

» The referring Parallels employee and the newly hired referred employee must both be regular employees and both must still be employed with
Parallels at the time of the referral date and at the time of the bonus payout.

* The referral must be submitted prior to the first interview.

» The referral cannot have been submitted to our HR database within the previous twelve (12) months by any other source, e.g. agency, internal
recruiting team

+ Candidate’s CV and contact information along your comments as to why you believe they would be a fit for Parallels needs to be submitted to
be considered a referral. Candidate needs to be aware that he is being referred to Parallels and should be familiar with Parallels.

* During the interview candidate should confirm to HR that he/she has come due to a recommendation;
« For multiple referrals for the same hire, the referral will be researched and the bonus could be split accordingly between the referees.

* Former Parallels employees are required to have a six (6) month absence period from Parallels in order to be a valid referral. This absence
period is calculated from the former employee's termination date to the new start date.

» The referral bonus structure and the eligibility of the job opening may vary by region and position.
» Referrals of entry level candidates (six months experience or less) may not qualify for the Employee Referral Program.
» Referral bonuses are paid from the department budget, where the open role exists.

Bonus will be submitted for payroll processing upon successful completion of probationary period by the newly hired employee. The referring
Parallels employee and the newly hired referred employee must both be regular employees and both must still be employed with Parallels at
the time of the bonus payout. The bonus payout will take 1-2 pay periods following submission to payroll. The gross amount is subject to all
relevant local taxes and deductions.
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