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Banking



Resources

⚫ 1 Ashley Unit 9
⚫ 2 “How to write banking letters”  by Pradip 

Kumar Ray 
⚫ 3. www.careerRide.com (banking 

correspondence)
⚫ 4. www.investopedia.com
⚫ 5. https://www.letterspro.com/letters/to-banks



Vocabulary

⚫ Отдельный файл в приложении (Banking and 
Money vocabulary)

⚫ Файл по Unit 6 Payment (лексика повторяется)
⚫ Ashley Unit 11 p. 161-162

Glossaries of banking terms: 
✔ https://www.tdbank.com/bank/glossary.html
✔ https://www.helpwithmybank.gov/glossary/index-gl

ossary.html



Important words
English Russian English Russian
Bill Счет, документ на 

оплату
Standing order Постоянное 

поручение 
(указание) банку

B/e (bill of exchange) Коммерческий 
(переводной) 
вексель, тратта

loan

B/L (bill of lading) Накладная 
(товарно-трансп. 

credit / debit Зачислять / 
списывать

To borrow, borrower Issue a card (a 
checkbook)

Letter of credit Аккредитив To handle 
transactions

Account  (to 
open/close an acc)

To withdraw money

To overdraw an 
account

Превысить остаток 
средств

To honour a bill 
(check)

Оплатить  счет 
(вексель) , чек

invoice Cчет, счет-фактура counterfoil Талон, квитанция



Possible genres

Name possible topics or genres of banking letters:
⚫ -
⚫ -
⚫ -
⚫ -
⚫ -
⚫ -
⚫ -



Possible genres

1 Applications to bank (заявки) or requests
⚫ For lowering interest rate
⚫ For refund
⚫ For change of name/address
⚫ For credit card limit increase
⚫  For loan
⚫ For waiving (отказ) bank charges



Possible genres

2. Warning of a customer 
About credit suspension (приостановка)
Or penalization (штраф)

3. Reminder about
- credit card renewal
- Errors in charge (dispute)
- Card replacement / cancellation
- Account closing



Possible genres

⚫ 4. Bank confirmation letters (BCL)

Confirms for existence of a loan or a line of credit that 
has been extended to a borrower (so he/she can 
borrow a specified amount of funds)







Homework

⚫ To translate words from Ashley pp. 161-162, 
⚫ To make 5 sentences with these words or words from  

the attached files (Banking and money vocabulary 
and / or Payment)/

⚫ Next time: translation practice Banking letters


