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npoueccopom

- HasnaueHwue u 00J1aCTU IPUMeEHEHUA TaOJTMUHBIX
IIPOIIECCOPOB

-  Hcropus u TeHAEHIINHN Pa3BUTHUA

OcHOBHBbIE IIOHATUS

e 3HAKOMCTBO C TaOJHUUYHBIM IIPOIIECCOPOM MS Excel

- 3amyck MS Excel

«  3HakoMmcTBO ¢ s3kpaHoM MS Excel

« CranpaprtHasd IaHesb U IaHeJ b ()OPMaTUPOBAHUA

-  Jlpyrue ssemeHThl okHa Microsoft Excel

- Paborta c 1mcraMu ¥ KHUTaMU



Ha3sHayeHne U obnacTtn NpMMEHEHNS
TabJ/IMYHbLIX NpOLECCOPOB

[IpakTiuecku B 10001 obj1acTu
IesITeIbHOCTH UeJI0BeKa, 0COOEHHO IIPU
pelleHNH IIJTAaHOBO-3KOHOMUUECKUX
3a7a4, OyxrajTepckoM 1 0AHKOBCKOM
ydeTe U T.II. BOBHUKAeT HeOOXOAUMOCTD
IIpeCTaBJIATh JaHHbIE B BU/Ee TaOJIMII,.

JJIeKTPOHHBbIE TaOIUIIBI IIpeJHa3HAYEHbI
IS XpaHeHud U 00paboTKu
UH(pOpMAaLINY, IIPEICTAaBJIEHHOM B
Ta0JIMYHOU (POPME.



TabsmuHbIe TpOIECCOPHI 00ECIIEUYNBAIOT:

* BBOJ, XpaHEHHE U KOPPEKTUPOBKA JIaHHBIX;

» opbopMJIeHHE U ITeUaTh 3JIEKTPOHHBIX TAOJIUII;
* IPY>KECTBEHHBIN HUHTEPQPENC U T.JI.

CoBpeMeHHbIe TaOJIUUHBIE IIPOIECCOPHI
PEATU3YIOT LEJbIN P JOIOJHUTEIbHbBIX
(DYHKITUU:

* BO3BMOXKHOCTh PabOThI B JIOKAJIbHOU CeTH;

* BOBMOJKHOCTH PaOOTHI C TPEXMEPHOU
OpraHu3anuen 3J1eKTPOHHBIX Ta6JIHu,

» pa3zpabOTKy MAaKPOKOMaH/I, HACTPOUKY CPEJIbI
10 MOTPEOHOCTH I10JIb30BATEJS U T.J.



UcTopna v TeHAeHUMNU pa3BUTUA

W nes co3manus TabuIbl BOZHUKIIA V CTyAeHTa
I"'apBapackoro yauepcuteta (CIIIA) JIsxna bpukianHa
B1979T. BBITIO/IHSAS CKyYHBIE BBIUNCIIEHUA
3KOHOMUYECKOT0 XapaKTepa C MOMOIIbIO OyXTaJaTEPCKOU
KHUTH, OH U €ro Apyr bob ®paHKCTOH, KOTOPBIU
pazbupasica B IporpaMMHPOBaHNM, pa3padoTaau IePBYIO

IIPOrPaMMY SJIEKTPOHHOM TabIUIIbI, HA3BAHHYIO MU
VisiCalc.

HoBBbIU CyllleCTBEHHBIH IIar' B PA3BUTHHU 3JIEKTPOHHBIX
Ta0JINIL — ITOSIBJIEHHE B 1982r. Ha PhIHKE IIPOTPAMMHBIX
cpezctB Lotus 1-2-3. Lotus B mepBhIH 2Ke roJ HOBBIIIAET
CBOM 00bEM HPOAAK 0 50 MJIH. 10J1. M1 CTAHOBUTCA CAMOMU
00JIBIION HE3AaBUCHUMON KOMIAHUEN — IIPOU3BOJUTEIEM
IIPOrPAMMHBIX CPEJCTB.



Cienyroiuu 1ar — IosiBjieHue B 1987T.
TabiuHOTO IIpolieccopa Excel pupmel
Microsott. 9ta mporpamma npeaIoxuia oosuee
IIPOCTOU rpapUUeCKUMN UHTEP(PENC B
KOMOMWHAIINU C HUCHAAIOINMU MEHIO,
3HAUUTEJbHO PACHINPUB IIPU 5TOM
(QYHKIIUOHAJIbHBIE BO3BMOKHOCTH ITaKeTa U
IIOBBICHB KAYECTBO BHIXOAHOU MHPOPMAaIUH.

HMMeroniyecs: cerofHsa Ha pbIHKe TaOJINYHbIE
IIPOIleCCOPHI CIIOCOOHBI pab0TATh BbI IIUPOKOM
KpyTre SKOHOMHUYECKHUX U JIPYTUX ITPUJIOKEHNHN

1 MOTYT yAOBJIETBOPUTDH NPAKTUUYECKH JII0O0TO
I10JIb30BaTEJIs.



OCHOBHbIe NOHATHA

DJIeKTPOHHAA TAa0JIUIA — AaBTOMATHU3UPOBAHHBIN
SKBHUBaJIEHT OOBIYHOM TaOJINIIBI, B AUEMKaX KOTOPOU
HaxoJATCA 100 JaHHBIe, JINOO0 pe3yIbTaThl pacueTa 1o
(dopmyiam.

Pabouas 001aCcTh 3JIEKTPOHHOM TaOJIUIBI COCTOUT U3
CTPOK U CTOJIOIIOB, UMEIOIINX CBOU UMeHa. FIMeHa CTPOK —
ATO UX HoMepa. iMeHa cTojI0110B — 3TO OYKBBI JIATUHCKOTO
as1(paBUTA.

Auaerika — 006J1acTh, opeJiesisseMas IepeceueHueM CToI011a
11 CTPOKHU 3JIEKTPOHHOU TabJIUIbI, UMEIOIasi CBOU
YHUKAJIBHBIN aJIpPEC.



Anpec suenKu onpejesercs umeHeM (HOMEPOM)
cT0JI01Ia 1 UMeHeM (HOMePOM) CTPOKH, Ha IlepeceueHu U
KOTOPBIX HAXOTUTCA SUelKa.

CchuIka — yKazaHMe agpeca TYeUKU.

bJIOK AYeek — rpyIina CMeXHbBIX AUeeK, olpe/aesigaeMas C
IIOMOIIBIO a7ipeca. bilok A4yeek MOKeT COCTOATh U3 OJHOU
STUEUKU, CTPOKH, CTOJIONA, a TAKIKE II0C/IeT0BATEIbHOCTH
CTPOK U CTOJIOILIOB.

Anpec 0/10Kka AUEeeK 33/1aeTCs yKa3aHUEM CChLJIOK IIePBOU
1 IMOCJIeTHEN €T0 siueek, MeXK/Iy KOTOPhIMHU CTaBUTCS
paseuTeTbHbIN CUMBOJI — IBOETOUHE UJIH JIBE TOUKHU

IIOAPSIA,.



!HaI{OMCTBO C Ta!ﬂMLIHbIH ||!!H!!!!!!! ‘H

MS Excel

Tabauunbiil npoueccop MS Excel ucnoav3yemces oas
06pabomku OaHHbBLX.

Obpabomka sxarouaem 8 cebs:

IIPOBeIeHNEe PAa3JINYHBIX BEIYKCIIEHUN C UCIIOJIb30BaAHUEM
MOIITHOTO arrmapara @yHKIUA U hOpMYJI;

HCCJIEIOBaHYE BIIMAHUA PA3IMUHBIX (DAKTOPOB Ha JaHHEIE;
pellleHne 3a/1a4 ONTUMU3AIUH;

II0JIyd€eHI€e BEIOOPKU IaHHBIX, YAOBJIETBOPSIOIIUX
OIIpeJieJIEHHBIM KPUTEPUAM;

[IOCTpOeHMe rpapUKOB U JuarpaMmum;
CTAaTUCTUYECKUU aHaA/IN3 JaHHDBIX.



R\
3anycK MS Excel

IIpu 3anycke MS Excel Ha skpane
osIBJIsieTCcsa pabouast kHura « Kaura 1»
cozep:kainas 16 pabouymx JINCTOB.
KasxapIli JIMCT IpeACcTaBJIAEeT cCOOOM
TaOJIHILY.
B sTHX Tabsuax Bbl MOKETe XPaAHUTD
TaHHBIE C KOTOPBhIMHU OyJieTe paboTarh.



Cnocogbl 3anycka MS Excel M

1) ITyck - mporpammbl — Microsoft Office — Microsoft Excel.

2) B rs1aBHOM MEHIO HAXKMUTE MBIIIBIO Ha «Co3aaTh
nokymeHT» Microsoft Office, a Ha manenu Microsoft
Office — mukTorpammy «Co3aTh JOKYMEHT».

Ha skpane nmosBiisgeTcsa okHO auasiora «Co3paHue

nokymeHTa». /11 3amycka MS Excel aBakzibl HaxKMUTE
MBIIIBI0 HUKTOrpaMmy « HoBasg KHuUra»

3) IBOMHOU IIETYOK JIEBOU KHOIIKOMN MBIIIH 10 APJIBIKY C
IIPOrPAMMOM.



CTtpoka 3arornoBska |

@ Microsoft Excel - Kuural
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[laHes I UHCTPYMEHTOB

IlaHes I HTHCTPYMEHTOB MOKHO PACIIOJIOXKUTD JPYT
3a IPYroM B OHOM cTpoKe. Hanmpumep, npu repBom
3arycke npuiaokeHus: Microsoft Office manenn
MHCTPYMEHTOB CTaHJapTHAA pacliojaraeTcs
PAIOM C IAHEJIbI0O MHCTPYMEHTOB
DopMaTUPOBAHUA.

[Ipu pa3menieHnu B O4HON CTPOKE HECKOJIbKUX
IIaHeJIe HHCTPYMEHTOB MOZKEeT He XBaTaTh MECTA
77151 oTOOpakeHUs BceX KHOIOK. B aToMm ciryuae
oTOOpaXkaroTcsi HauboJiee YacTo UCIOJIb3yeMble
KHOITKH.



é Arial Cyr

CtaHpgapTHad
naHenb

CraHaapTHaa nmaHeJ b

CJIY?KUT JIJ1s1 BBIIIOJTHEHHE
TaKUX ONeparuy Kak :
COXpaHeHNe, OTKPBITHE,
CO37JaHNEe HOBOTO JIOKYMEHTA 1

T.JI.

MaHenb ®opmaTMpoBaHUS

Ilaneas popmaTupoOBaHUA

CJIYKUT /17151 pabOThI C TEKCTOM
HalpuMep BhIpaBHUBAHUE 110
[IEHTPY, II0 IPAaBOMY H I10
JIEBOMY Kparo, /I U3MEHEHUA
mpu@dTa U CTUJIA HAIIMCAHUA
TEKCTA.



TPOKa OCHOBHOIo"meHIo
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Ona sxaouaem 8 cebst HeCK01bKO NYHKIMOB MEHIO:
daii1 — /U1 OTKPBITHS, COXpPAHEHUS, 3AKPHITHS, IIeYaTH JOKYMEHTOB U T.
A5
IMMpaBKa — CJIY:KUT JJIs1 OTMeHBI BBO/Ia, IOBTOPHOTO BBOJIA, BhIPE3aHMsI
KOIIMPOBAHUSA JIOKYMEHTOB WJIM OT/AEIbHBIX PeII0KEHNH;

BH/I, — CJIY?KUT JIJIS BBIBO/IA HA SKPaH Pa3HbBIX IIaHEJEN, a TaK JKe
pa3MeTKU CTpaHUIl, BbIBO/Ia 00J1aCTU 3a/1a4 U T.]I.;

BCTaBKa — CJIYKUT JIJIs1 BCTABKU CTOJIOIIOB, CTPOK , AUAarpaMm U T.1.;

¢gopmMaT — CIy:KUT 1711 POPMATUPOBAHUA TEKCTA;

CEPBUC — CIIYKUT /1A IPOBePKU opdorpaduu, 3aliuThl, HACTPOEK U T.J.;

JMaHHBIE — CJIY>KUT /I COPTUPOBKHU, PUIILTPA, IPOBEPKU JAHHBIX U T.].;

OKHO — CJIYKHUT OJIA pa6OTbI C OKHOM; CIIpaBKa AJId IIOKa3a CIIPaBKH O
AOKYMEHTE NJIU CaMOHU IIPpOI'paMME.



@ Microsoft Excel - Kaural
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3aroJIOBKM CTPOK U CTOJIOI0B HEOOXOAUMBI JJIs1 MOMCKA HY>KHOU

AYEeHKH.

CTpOKa COCTOAHMHA IIOKAa3bIBA€T COCTOAHUA JOKYMEHTA.

I1o/10CHI MPOKPYTKH CIYKAT JIJIs1 HPOKPYTKHU IOKyMEHTAa BBEPX —

BHHU3, BIIPABO — BJIEBO.
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Ctpoka cpopmyn ncnonbayeTcs Ansa BBoAa U peaakTMpoBaHus
3Ha4YeHU UnNn hbopmMyn B AYekax unu anarpammax.

Mone MMeHU — 3T0 OKHO crieBa OT CTPOKU POPMYI, B KOTOPOM
BbIBOOUTCA UMS SSMEKU UMM UHTepBana s4Yeex.

KHOMKN NPOKPYTKN APMbLIYMKOB OCYLLECTBISAIOT NPOKPYTKY SAPfbI4KOB
pabo4yen KHUru.
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PaboTa C IMCTaMM U KHUTFaMM
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Cozmanue HOBOU paboueii KHUTH (MeHIO ¢aiia — co34aTh WU
yepes3 KHOIIKY Ha CTaHJAapTHOU IIaHEeJIN UHCTPYMEHTOB ).

CoxpaHeHue paboueii KHUTH (MeHIO (pailyl — COXpPaHUTD).
OTKphITHE UMeloielcsa KHUTH (MeHI0 (paiijl — OTKPBITH).

3amuTa KHUru (Jiuera) mapoJsieM (KoMaHaa «3aliuTa» us
MEHIO CEPBIC).

IlepenmeHoBaHue JivicTa (BOMHOM e TUOK 110 Ha3BaHUIO
JINCTA).

3ajaHue [BeTa SIpJblKa JIKCTA.
CopTupoBKa JINCTOB (MEHIO ITaHHbBIE — COPTUPOBKA).
BcraBka HOBBIX JINCTOB (BCTaBKa — JIUCT)

BeraBka HOBBIX CTPOK (BBIAEUTD CTPOKY M IEJIKHYTh IIPABOM
KHOITKOU — JOOABUTH).

M3MeHeHHne KOJInYeCcTBa JINCTOB B KHUTE (MeHIO «CEPBHUC»,

KOMaH/Jda «I1apaMETPbI», YCTAHOBUTD IIEPEKJ/IIOYATEJIb B I10JI€
«JIUCTOB B HOBOH KHHUTI'E€» ).



