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* HAabop (BBOA) TEKCTA

° KNTaBUATYPHbIN TPEHaXep

* peAakTupoBaHMue (MpaBKa) TeKCcTa
° pPeXUM BCTaBKuN/3aMeHbl

° MpoBepKa NnpaBonMcaHus
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Habop (BBOA) TeKkcTa

MoarotoBka AOKYWAENAE EEAR'PERBPACOCTONT U3 TaKKX
aTanoBs, kKak Habop, peaakTupoBaHue 1 oopmMaTUpoBaHuMe.
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PepaktupoBaHUue TeKCcTa
[Mpwn pedaKTMpoBaHuK (npaBKe) TekcTa ero npocmMaTpuBatoT,
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Tunbl oWIMOOK CnocoObl ycTpaHeHns owmnbok
JNnwiHum 1. YcTtaHOBUTL Kypcop nepeq nuUHUM CUMBOSIOM.
CNMBOII 2. Haxartb kHonky Delete
[MponyLeHHbIn 1. YCTaHOBUTL KypCOp Ha MECTO BCTaBKM CMMBOSIA
CNMBOJI 2. HaxaTb knaBuLly € HY>XHbIM CUMBOJSIOM
HeBepHbIn 1. YcTaHoBUTb Kypcop nepeq OWnboYHbIM CUMBOSIOM
CNMBOIJT 2. Haxartb knasuwy Delete

3. HaxaTtb knasuwy ¢ BEpHbIM CUMBOJSIOM



Pabota ¢ chparmMeHTaMmn TekcTa
-> HenpepbiBHaa YacCcTb TEKCTa

dewnctBua c parMeHTOM

' '

Bbipe3atb u3
TeKcTa KonupoBaTtb

(nomecTuTb B Oydep
B Oycbep o6MeHa
obmeHa)

Ypanutb u3

BcTtaButhb

n3 oydepa
obmeHa

TeKCTa

(knaBuLKn
Delete

Backspace)

)

baaioa fi 6daaidioaie.swf



Camoe rmaBHoe

Habop (ee00) TekcTa, Kak MpaBuiio, OCYLUECTBMAAETCA C MNOMOLLbIO
KnaBmatypbl. HaBblk KBanNnMOUUMPOBAHHOIO KNaBMaTypHOro MNMUCbMa
CerogHss  CyYMTaeTcs  couunanbHbIM,  OOLLEKYNLTYPHbIM. N3yunTb
pacnonoxeHne OyKB Ha KnaBuMaType M OCBOUTb HaBblkM BBOAA TeKcCTa
npoLLe Bcero B npouecce paboTbl C K/1agsuamypHbIM MPEHa)kEPOM.

[lpn pedakmupoeaHuu (nNpaeke) TeKCTa ero NpPocMaTpuBaloT, YTOOLI
ybeanTbCcHa, YTO BCE NpaBUNbHO, UCMPAaBAAKT OOHapPY)XEHHbIE OLLUNOKN U
BHOCAT Heobxoammble nameHeHus. [Npu pegakTnpoBaHnmM MOXHO paboTtaTb
HEe TONbKO C OTAEMbHbLIMM CMMBOSIAMW, HO U C UENbIMKA parMeHTamu
TEeKcTa: yaansTb, Bblpe3aTb, KonnpoBaTb B Bydep obmeHa n BCTaBnATb B
HY>KHO€ MECTO OAMH UITM HECKOJSTbKO pas.

B coOBpeMeHHbIX TEKCTOBbIX MpoOLEeccopax peanui3oBaHbl QyHKyUU
rnpoeepKu rpaesornucaHusl, nouckKa s3afaHHOro ¢gpazcmMeHma TeKkcTa W
3aMeHbl ero Apyrum parMeHTomMm.
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Bonpochbl n 3agaHus
PT Ne 173 (cTp. 78)
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OnopHbIN KOHCNEKT

MoarotoBKa AOKYMeHTa Ha KOMNbKTEPEe COCTOUT U3 TaKnX
aTanoBs, kak Habop, pegakTMpoBaHue u dopMaTpoBaHme.
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IlomalluHee 3agaHue

§ 4.2 (cTp. 147-154)
PT N2 169 - 181 (cTp. 72)




