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-I.I@ Ponb AONoBOPHbLIX AOKYMEHTOB

3Ha‘-IVITeJ'IbHy}O YaCTb OOKYMEHTOB OpraHn3aunn
COCTaBJIAT AO0roBOpPbI N CBA3aHHbIE C HUMN JOKYMEHTbI.

= Kommepueckme npennoxeHusd
= [loroBopsbl, 4ONOMHUTENbLHbIE COrnalleHuns
= [lpunoxeHuna k gorosopam (cneundukaumn, KaneHgapHole nnaHobl)

= 1 NpouMe.

PaboTa ¢ 4OroBOpHOW JOKYMEHTaUNen CoOCToUT U3 DosbLLEero
KOfM4YecTBa 3TanoB, B KOTOPble BOBIIEYEHbI KITHOYEBLIE COTPYAHUKN
npeanpuaTnS.

[oroBopHasa paboTa aBnaeTcs OCHOBOW BegeHnsa busHeca.
A dekTnBHAA paboTa ¢ AJoroBopamMm HEMNOCPEACTBEHHO BIUSAET Ha
KOHKYPEHTOCMOCODOHOCTb U peHTabenbHOCTb OpraHn3aumm.



'“@ lNMpoueccbl 4OroBOpHOU PadoOTbI

« [logroTtoBka npoekTa goroesopa

« BepgeHune pernctpaymMoHHON KapTOYKK

« CornacosaHune goroBopa

« [lepegaya Ha nognmMcb KOHTPAareHTy

=« KOHTpOnb conpoBoANTENbHbLIX JOKYMEHTOB
« [lnaHupoBaHMe ncnonHeHuns goroeopa

=« KOHTpOnb 1 npoasrieHne cpoka aencTems

« PacTtopxeHne gorosopa

« [lpoyme npoueccel



ﬂ@ lNMpoueccbl 4OroBOpHOU PadoOTbI

« [logroTroBka npoekta gorosopa

« DBegeHue permctpaymMoHHON KapTOYKK

« CornacosaHue npoekTa goroesopa

« [lepegayva Ha NoanNUCb KOHTpaAreHTy

« KOHTpoOnbL conpoBoauTenbHbIX JOKYMEHTOB
« [lnaHnpoBaHmne ncnonHeHns gorosopa

=« KOHTpOMb 1 NpoaneHne cpoka AenCcTBUS

« PactopxeHune goroesopa

« [lpoune npoueccel



'“@ ABTO3anosiHeHue WaobrioHa Aoropopa

« [1na nogrotoBku npoekTa gorosopa NpuMeHsaeTcs
MEXaHMU3M aBTO3anofHeHne wabnoHoB hannos

« [lo3BonsgeT 3anonHUTb NMosns B panrne n3 KapToykn gorosopa

- Homep gorosopa
- [ata 3aknio4veHns gorosopa
- KoHTpareHT
- Cpok gencreud
- Cymma
- N apyrue
« [lopoepxunBaetcsa 3anonHenne dpannos Word n OpenOffice
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LLlaGnoH goroBsopa

r. MockBa

OCVIINECTBIAETCA

ApeHJoJaTeab: Apg
OCHOBAHHH VY CTaea,
ApeHJaTop: ApeE

1.1 Ape
VKazaHHOe B IL 1.2

1I71aTy H 10 OKOHYaH
1.2 Ape

13 Cpo

2.1 Tlepepmada OOOpPVAOBAHIA E I10.IE

] FH V] .\HH A Ne l-
JOTOBOP APEHIEI OBOPY10BANT G F APEH/IRI OBOPY/I0B: Yo

uno asTo... (1C:Mpeanpuame) o5 %] = NE Y [ =

[NoroBop ape

(MpaBuno aBTo3anonHeHun dannos)

| 3anucams u s

Bce neiicteuna v | (2)

HanmeHosaHue: @rosop apeHabl 0BopynosaHms| Koa: | 000000002

WabnoH qaiina: Eleorosop apetrapl 06opyaoBaHuA el Q

Tonbaina: r. MockBa 01.01.2011
: Tpennuﬂ pokymeHT ... |[orosop apeHasl oGopyaoBaHua o}

el-go:mre:lb 3A0 &m e mune IemepameHoro gupextopa Cepreee O.II.. pefcIRyiomero Ha

3AKUTOYHIH HACT # Jloroeop ¢
PerHomep B

\Bnaneneu‘?’anna hppﬂMMéﬂMBop A 7

TenOypApernonatens 1.1 ApeH/I0/1aTeI e B PSRACTARIRETa A PRRAAT P R0 RPEMEHHOE  [T0IB30BaHEE 000pYIOBaHHE
Apewpatop  YKa2aHHOE B IL 1.2, HACTOAINERQ,JenOBARIOR-MPEBAAEID-0RIAYSTCA VIIATHTE APEHIOMATENI0 apeHTHYIO
Gy I71aTy H 10 OKOHYaHHH CPOKA ADEHIR BEDHYThAMY YKa3aHHOE 000pYIOBaHHE.
[DaraHasana 1.2 ADEHI0NaTe Mg 0TV AFCA H SPeaaTh ABERARTODY CTIeVIOmEe 000pYA0BaRKE:
[araOkonsarms - CTOSWHEIE 1608 £ AAHRORHR KRNI A8
Texywasdata —  MaKCHMATEHIR RRKRL & AGE0BTa885 narma)
HaumApergonatens —  BBICOTa PabO9EReIRY@armaKoppecnonaeHT. HanmeHosarue)
WHHAperaonaT — Iar Apyca - NBnageneuPaitna.Koppecnonaert. MHH} ~
ETR— — mspmapyca— . :
—  T0magb — M2,

DI el [ — —obopyaoHasne cooteercTByeT Tpedoeanuay IT'OCT 27321-87 «Jleca CTOEYHEIS NIPHCTABHEIE

Kommenmapuit: | 1714 CTPOHTEIBEHO-MOETAKHEX padoT. TeXHHYECKHE VCIOBHDY,
- CTOHMOCTR ooom OBaHHA — —
7 i1 GOop{IoBaAH coCTaBTaer ¢ DLOY.2011 mo 31. 12.2011.
= Cpo%: apen:m \xo,xge'r Oelth hpo;ueu 18 Cor TdntaHino ‘CTOpOH.
2. IOPAJOK ITPHEMA-ITEPETAYH OBOPYIOBAHUWA
2.1 Tlepegada o00OpYZOBaHHA B IIONB30BAHHE ApPEHIAaTOpPY H BO3BPAT €ro ApeHIO0JaTeNo

AneH

no aKTy MNpHEMa-Iepeaay




-I.I @ JononHuTenbHbIE PEKBU3UTDI

[lnsa 3anonHeHuns WabrnoHOB MOXHO UCMONb30BaTh HE TONbKO OCHOBHbIE,
HO 1 Nobble AONONHUTENbHbIE PEKBM3UTLI 4OrOBOPA, HAaNpumep:

= [lpegmeTt gorosopa
=  YcnoBuga nnaTtexa

n a TakxKe JonosiHnTeEsIbHble PEKBU3UTbI KOHTPAreHToB U OpFaHI/I3aLI,I/II7I, HanpumMep:

= BaHKOBCKUM cyeT

3anucat M SaKPBRITEH YIHASKC HymMepaLy Bce neiticTBuA

»»»»»»»»»»»»»»»»»»»»»»



ﬂ@ [MpaBuna 3anonHeHus noneu

=« B KayecTBe npaBun 3anonHeHns nonewu
MOXET ObITb yKa3aH

= PekBu3nT gorosopa
= BblipaxeHne Ha BCTPOEHHOM A3blke

2] Hacrpoica saverst (ICTpeapusme)

Hacrpoiika 3aMeHbl |

e
Uro sameHuTs B cosaanHom us wal 1el H @ samersl (1C:Mpeanpusamve)

(e)Mone & daitne: | ApeHponaTtens HacrpoiiKa 3aMeHbl

(_)Crpoky B daiine: |

UYro sameHnTb B COSA3HHOM U3 wabnoHa ¢aiine

Ha uro samermm: (Mone & daitne: |

(®)Ha sHaueHue pekeusuta:  |{Bnaper| ;
- ———|| (®)Cmpoky & qaitne: |{PycosomTens}

(_)Ha pesynbTaT BbipaXeHus: T ks e s

(_)Ha sHaueHue peksusnTa:

(®)Ha pesyneTaT BbipaxeHus: | PesynbtatOBpabomn =

| PaBotaCOpratmsawiamu. MonyuntsOTeeTeTBeHHO Tuuo (" PykosomTens ",
| Paitn.BnapeneuPaitna OpraHusaums,
| TexywandaTa().MpencTasnexne BOokymenTax;

| 3anucaTtb M SaKpbITh | 3akpbiTs Ges coxparenmna (2)




ﬂ@ lNMpoueccbl 4OroBOpHOU PadoOTbI

« [logroTtoBka npoekTa goroesopa

= BeneHue pernctpauMOHHON KapTOUKM

« CornacosaHune npoekTa goroesopa

« [lepegaya Ha nognuck KOHTpareHTy

« KOHTpOnb conpoBoauTernbHbIX JOKYMEHTOB
« [lnaHupoBaHMe ncnonHeHns goroeopa

« KOHTpOnb 1 npoaneHne cpoka oencreugd

« PacTtopxeHune gorosopa

« [lpoyne npoueccobl



ﬂ@ Bua nokymeHTa-goroBsopa

« KapTouku 4OroBopoB XpaHATCS
B cnpaBoOYHuKe «BHYyTpeHHMe
[OKYMEHTbI»

« [1nAa Bnoa BHYTPEHHUX JOKYMEHTOB
cosgaH donar «ABnserca 4oroBoOpoM»

« Ecnu dnar yctaHoBneH, To
OOKYMEHTbI Takoro Buaa cyYMTaroTcA
aorosopamu

« [loroBopbl UMEIOT crieymanbHyro
KapTO4Ky, Ha KOTOPOM NPUCYTCTBYIOT
0CODble PEKBU3UTDI

1N



I D R A DG o~ JRE R € )< 2K )

Horosop apenabi (N2 1-AP ot 25.02.2011) (BHyTpeHHMI JOKYMEHT)

3a ams | ] B (| Cosnam na ocosarum ~ | (g Mevams ~ | LM ~ Bee neiicTaua ~ | (2)
Manka: | Dorosops aperas! l...Q) Tpue: |06 l...qJ
MoaroTosun: [Huxonaes [LA. [pyxosomtens otaena ... Q|  Bua: | Dorosop apenasi obopyacsarma [
Moapasaenerme: |Oaen crabxerma l...Q| Cocromwe: | aH l...q]
Moanmcan (yrsepan): |Pponosa E.M. (cexpetaps) l...Q] Per.Homep: [1-AP | or:[25.022011 & [ N |
Koppecrionpen: (340 Knayer ...Q| Opranusaws:(000 "Mepkypuit Mpoext” Y,
KonTakTHoe no KoppecrioHaeHTa: (Bacum C.K. l...Q] Cywma: ( 150 000,00 &| (RUB =
Moanmcan oT koppecnoHaenTa:  [Ceprees O.MN. ...Q| [JPacropriyr | |iS]
DeitcTeyeT c: () Beccpounbii
Denctyerno: 31122011 |
Mpoanetive: [Donya(ae-r npoanexve IJ
Hanvenosarwe: | Horosop apennsi | Koa:[00-00-00007 )
 Paanei (1) | | Pesomoum | | Ceoficrsa | | Xpanerwe | | UN | | Kareropwi 2) |

€) OoBasvms | [2) Mpocmotpets | ) Pepakmvposams | @ 3akoHums pepakmiposarie Bee peitcTeng v

G§ Norosop aperas! 06opyaosaHMs

———— i



'"@ YyeT no KoppecnoHAeHTaMm

B kapTo4yke gorosopa ukcmpyetcd

KOppecCrnoHOEeHT, C KOTOPbIM 3aKJito4eH 4oroBsopa,
KOHTaKTHOE JTMLO KoppecCcnoHAeHTa Nno 3aToMy orosopy,

KTO mopnucarn JoroBop OT KOppecnoHAeHTa.

TN AdaHHblEe UCNOJb3YTCA OJ14
noucka JorosopoB, OPMUPOBAHNSA OTYETOB, BEAEHUS NEPENUCKN, XPaHEHUS

KOHTaKTHbIX AadHHbIX, 3aloJIHEHUA LIaONOHOB.

CyMMa 150 000,00 RUB

19



ﬂ@ Cpokun gpencreus

« B kapTtoudke gorosopa pukcmupyertcs

= Havasno OencTBug OoroBopa,
=  OKOHYaHWe OencTBuUA,
= npu3HaK 6eccpoyHOro 4oroBopa,
= MOpPSAOOK NpoasieHns 4oroBopa.
OTW QaHHbIE UCMONb3YITCA AN KOHTPOMNA U NPOASIEHUS CPOKOB AENCTBUS

= noapobHee 6yoeT paccMOTPEHO Jarnee.

RUB

! n]

17



ﬂ@ Cymma u BanioTa goroBopa

B kapTo4yke gorosopa ukcmpyetcd

|
= Cymma goroBopa,
= BantoTa gorosopa.
=« OTW OaHHblE NCNONbL3YKTCA NS

= [1OUCKa O0oroBopos, NOCTPOEHNA CBOAHbIX OTHETOB, HaCTpOI7IKVI MapLUpyTOB
corfmfacoBaHnAa B 3aBUCUMOCTU OT CYMMbI, KOHTPOJ1A Halnnm4mna conpoBoaAUTENbHbIX

AOKYMEHTOB

a H es [1.A. (pykoBoauTeNs OTAE] [oros )eHabl obopyaosaH

[ RS RETe = OTnen cHatxeH: )ErUCTP H

- BeDn o E Bars AP 25.02.2011

OEHT3:| BacuH 150 000,00 RUB
1.01.2011 E| || Beccpo

le ern 1.12.2011

BT RaE [onyCKaeT NDoAnEHUE

11



'“@ BantoTta goroBopa

=« BantoTbl MOXHO 3arpy3nTb 13
Ob6LepoccMncKoro KnaccugukaTopa BantoT

= Kypcbl BantoT 3arpyxatorca ¢ canta PbK
= ECTb BO3MOXHOCTb HACTPOUTb BamntoTy N0 YMOMYaHMIO

=  Y4erTno CyMMeE MOXeT ObITb nPMMEHEH U K Apyrmum sngam OKyMEHTOB, HAripymep:

= CYeT, cHeT-(haKkTypa,
= HaknagHasi, akT npyemMa-nepenayu,
= U Npouue.

n m

<<<<<<<

1K



ﬂ@ lNMpoueccbl 4OroBOpHOU PadoOTbI

« [logroTtoBka npoekTa goroesopa

« BepgeHune pernctpaymMoHHON KapTOYKK

« CornacoBaHue goroBopa

« [lepegaya Ha nognuck KOHTpareHTy

« KOHTpOnb conpoBoauTernbHbIX JOKYMEHTOB
« [lnaHupoBaHne ncnonHeHuns goroeopa

« KOHTpoOnb 1 npoaneHne cpoka oencreugd

« PacTtopxeHune gorosopa

« [lpoyne npoueccobl

1A4



ﬂ@ CornacoBaHue OoroBopos

« CornacoBaHne gorosopa Handbomnee BaXKHbIN U
TPYOOEMKUIN MpoLecc

= B cucteme peannsoBaHbl pacLUMpPEHHbIE
BO3MOXHOCTM COrfacoBaHUs:

= CwmewaHHoe (nocnepoBartesibHO-NaparnernbHoe)
corfiacoBaHue

= CornacoaHue c ycrioBmamMmu
= MexaHn3am aBTONoaACTaHOBOK
= CornacoaHue ¢ y4eToM rpadomkoB paboThl

= cnonb3oBaHne cocTaBHbIX BU3Hec-npoLeccoB

177



. CmewaHHOe cornacoBsaHue
1S

B 6usHec-npouecce «CornacoBaHue»
peannsoBaHa BO3MOXHOCTb
nocrnegoBartesfibHO-NapanienbHOro
cornacoBaHus

TO €CTb HECKOJTbKO UCMOSNHUTENEN
BbIMOJIHAKT COrfacoBaHune
naparserbHo,

3aTeM HECKOIbKO CreayroLLnX
NCMonHUTENen — nocrnenoBaTensbHo,

3aTeM criegywuine — naparsiernbHoO

nT M.

B JL‘ =

1Q



ﬂ@ CmewnaHHoOe cornacosaHue

B kapTouke busHec-npouecca
Hapsay C MMEKLLMMUCS
BapunaHTamu corriacosaHusa «Bce
cpasy» u «l'lo o4epegn»
nobaerieH BapuaHT CmellaHHo.

Ecnu yctaHoBneH BapunaHT
«CmeLwaHHoO», TO B TabnnyHou
4acTu NOABNSETCH HOBaA KOMOHKa
«lNopsgok cornacoBaHUs».

B 3TOM KONOHKE Ansa KaXXaoro
NCMNOJSTHUTENA MOXHO YKasaTb
nopsiaok cornacosaHua — «l'locne
npeablayuwero» nndéo «Bmecte ¢

npeablayLwmm.

10



ﬂ@ CmewnaHHoOe cornacosaHue

icnonHuTtenam, ans KOTopbiX ykasaH
nopsiaok cornacoBaHua «llocne
npeablayuleroy, 3agadva oynet
doopmMmnpoBaTbLCS NOCsie 3aBepLUueHnd
3agaudu npegbiayLwmm UcnonHnTenem

cnonHutenam, ons KOTopbIX yKasaH
nopsadoK cornacoBaHus «BmecTte ¢
npeablaywumy», 3agadm oyayr
doopmMmunpoBaTbCs OQHOBPEMEHHO C
npeablayLwmnm ncnonHnTenem

B TabnuyHon yactn «C kem
corrnacoBaTtby MNOSIBASETCS TakxKe
KonoHka «Llar», B kKoTopou
oTobpaXkaeTca war corrnacoBaHms ans
KaXk[aoro MCNonHUTEnNs

BHyTpeHHuin oo

YN



ﬂ@ YcnoBHOe cornacoBaHue

« MapuwpyT cornacosaHuns gorosopa
MOXET 3aBUCETb OT HEKOTOPLIX
YyCIoBWUKN, Hanpumep:

= [orosopbl ¢ cymmou cebiwe 100 000
pybrien cornacoBbIiBaeT pykOBOAUTENb
npeanpuaTuUa, ¢ MeHbLlen CyMMOU —
3aM. pykoBoauTens,

= unn gorosopsbl ot VIP-knneHTOB
cornacyrotcd B bonee KOpoTKME CPOKMU,
4YeM OT OCTanbHbIX KIMEHTOB.

« [lna aToro B cucrteme npegycMoTpeHa
HacTpouKa yCroBuKU, KOTopble

onpenensoT MapLpyT COorfacoBaHuUS
foro.opa.

« Tonbko B Bepcuun KOPIT

51



ﬂ@ Co3paHue ycnosuu

= YCroBue MapLupyTusaLmm MOXeT OblTb CO30aHO B
OJHOM U3 TPEX PEXNMOB:

= B PEXUME KOHCTPYKTOpAa
= Ha BHYTPEHHEM A3blke «1C»

= B BuAe KOMOUHaLMM N3 Opyrnx yCroBun.

)



T1@._ Cozpanune ycnoeus B pexume

KOHCTpPYKTOpA

YcrnoBue 3agaeTcs Kak
KOMOMHaLuma npasun otbopa,
HakagblBaeMbIX Ha
PEKBU3UTDI

B npaBune ana pekesmsuta
yKasblBaeTCs cnocob
CpaBHeHUA (paBHO, borbLue,
MeHbLUE U T.4.) U 3HAa4YEeHne C
KOTOPbIM CpaBHMBAETCH

[na noctpoeHnsa ycnosus
MOryT ObITb MCNOSIb30BaHbI
nobble pekBM3UTbI OroBopa,

= Hanpumep, Cymma,
KoppecnoHnaeHT, Cpok
OencTeusa n gpyrue

Takxe moryT 6bITb
NCMONb30BaHbl
OOMONHUTENbHbIE PEKBUUTDI
[orosopa

e Cymma porosopa Gonbwe 100 000 pySneit (Ycnoswe mapwpymsaum) (1C:Mpeanpuame) i A NN L=
CymmMa pnorosopa bonbwie 100 000 pybnei (YonoBue MaplupyTusaLinm)
3anucats M SaKkpuiTh | | Bee nesicTeua v | (2)
HaumeHosaHwe: Cymma porosopa Gonbwe 100 000 pyGneit Koa: | 000000001
Tun oBbekTa: BHyTpeHHWe QoKymeHTbI
Cnoco6 sanaHua ycnosusa: | B pexyvme KoHCTpyKTOpPa
&) OoBasum npasuno | Crpynnuposat npasuna | ¥ | 4 & Bce peiicTeuna v
MpencTtaenerue
= Otbop
[v] = Cymma Bonbuwe 100 000,00
(v = Baniota PasHo RUB
OTBETCTBEHHDIA: L
KommeHTapwii:

M



'ﬂ@ Co3naHue ycrnoBusi Ha BCTPOEHHOM

A3blKe

YcnoBue 3agaeTcd B BUAe
BblpaXX€HNs1 HA BCTPOEHHOM
a3blike «1C»

B BblipakeHnn MOXXHO
onepupoBaTb PeEKBU3UTAMMU
gorosopa

[1nsa ynpolweHna HannmcaHus
BblpaXXeHus crieBa OT Noss
Ons BBoAa TEKCTa
pacrosaraeTcs 4epeBo
PEKBU3NTOB ODOBLEKTA

1\9 BHyTpeHHwil aokymenT nognucar UM (Yenoswe mapw... (1C:Tpeanpuame) [z F| i

3anucaTb U SaKpuiTh | |

HaumeHosaHue: BHyTpeHHWi gokymeHT noanmcar 3LUMN
Tun oBbekTa: BHyTpeHHWe aoKYMEHTHI

Cnoco6 sapanua ycnosua: |Ha BCTpoeHHOM fasbike

BbipaxeHie Ha BCTPOEHHOM A3bLIKE: PexenanTel BOKYMeHTa:
Ecnm Mpeamer. < HaumeroBaHue
3nextponHHbie LngppossieMoanmcu. .
Konuuectso() > 0 Toraa =
PesynbTat = McHa; lMpenonpeaenexHbIi
WHave Ce
PezynetaT = Noxs; Dlfa
KoneuEcnu; MomeTkaYnaneHus
Haumerosanue
Koa

MposepuTs BbipaxeHne
OTseTcTBEHHLIA: .. Q

KommeHTapwit:

L=

BuyTpenHmi nokyMeHnT noanucax 3L (Ycnosue mapuipyrusaimm)

Bce neiicteuna v | (2)

Koa:| 000000007

Tun

BHyTpeHH1e aoKymMeHTbl

Byneso

BHyTpeHHWiA gokymeHT

Byneso
Cpoka
Ctpoka

MM




ﬂ@ KombuHauunsa ycnosum

Ycnosue mapLupyTtmsaumm

3aa€eTCA KaK J1orm4eckad
KOMOMHaUUS pe3yJibTaToB

BbIMONTHEHNS APYINX YCIOBUNA.

[Tpn aTom rnybuHa
BITOXXEHHOCTMN YCIIOBUN He
orpaHu4yeHa

4@ B nokymenite ykasana Gonbwan cymma (Yenosme map... (1C:Mpeanpuame)  |i4] :] 31] | b | EI X )

B nokyMeHTe yka3zaHa bonbiuaa cymma (YcnoBue MapuipyTusalium)

3anucaTb U SaKpuith | |

Bce neiicteuna v | (2)

HaumerosaHue: B nokymeHTe ykasaHa Gonbwan cymma Koa:| 000000004

Tun obbexTa: BHyTpeHHWe aoKyMEeHTb!

Cnocob sapaHma ycnosua: | KomBuHaLwms U3 apyrix ycnoswit

&) [o6asum ycnosme | Crpynnuposats ycnosusa | 3 | & & Bce peiicTena v

B - oo

[v] = Tpynna Wnu
(v] = PesynbTaT NpoBEpKK yCnoBusa
(v = PesynbTaT NpoBepKM YCNoBMA
[v] = PesynbTaT NpoBEpKK YCNOBUA
OTBeTcTBEHHbIA:
KommeHTapwii:

Cymma porosopa Gonbwe 100 000 pyGneit
Cymma porosopa Gonbwe $3500
Cymma porosopa Gonswe 3000 espo

MK




I1@._ MW cnonbsoBaHune ycnoeumn

MapLlpyTun3auumum

Ycrnosue MapLupytnsaumm moryT
ObITb YKa3aHo ang

NCnonHnTens B LWabroHe
corrnacoBaHug

Torga npu cosgaHun
cornacoBaHug rno aTomy
LWAaONoOHY uUcnosiHnuTeNb byaet
3aJ1eNCTBOBAH TONbKO eCcrnu
YCIiOBME BbIMOSTHUTCH

B npumepe Ha KapTuHKe
denopoB nonageT B CNMUCOK
corfnacyrLmx, TorbKo ecrnu
cymma gorosopa 6ornble 100
000 pyo.

YA



I1@._ MW cnonbsoBaHune ycnoeumn

MapLUpyTU3auum

Ycnosue mapLipyTtusaumm
MOXET ObITb yKa3aHo npu
npuBsa3Ke WabrnoHa busHec-
npouecca K Buay OOKyMeHTa

Toraa npu cosgaHnn busHec-

npoLecca 13 wabroHoB

12 HacTpoiika wabnoHos Gustecnpoueccos (1C:Mpeanpuamme) [} L] (31 O

bynet BblOpaH TOT, Ans
KOTOPOro ycnoBsue
BbIMOJIHAETCA

Hanpumep, MOXHO
HacCTPOUTb, YTODbLI OONH
LuabnoH ObIN Ucnonb3oBaH

Hacrpo#ka wabnoHoB busHec-npoueccos

3anucats u sakpuis | @ [ T Bee neiicTeua v | (2)
Bua nokymerTa: [orosop apeHas 06opyaoBaHua 1=t
LlaBnon BusHec npouecca: |CornacoBaHue A0roBopa apeHabl 060pyaoBaHUA (paclumpeHHoe) o (0§
Yecnosue: Cymma porosopa Gonbwe 100 000 pyGneit

2 ' 4 : . v
[_| 3anpeTe nameHeHmne BruzHeCPOLECCOB, CO3ABHHbBIX MO 3ITOMY LLIBSHOH,’ ANA 3T0ro BMA3 AOKYMEHTa

HacTpoitka pacnpocTpaHseTcs:
(") Ons BCEX OpraHW3aLmit

() Ong korkpeTHoit opradmsawm (000 "Mepkypuit MpoexT" et

01151 corfiacoBaHus gorosopa
c 6onbLION CyMMOWN, OAPYron
— C MarieHbKOMW.

N7




TI @ ABTONOACTaHOBKMU

= MexaHnsm aBTonoacTaHOBOK
No3BOSISET
yKasaTb B LabnoHax 6busHec-
NPOLIECCOB B Ka4yeCcTBe
NCMNONHUTENS
MMEHa cneunanbHbIX QYHKLU M

= PyHKUMKM JOMKHBLI BO3BpaLLaTh
CCbISIKY Ha Nofib3oBaTens, porb,
NN MaccuB Nonb3oBaTesien u
ponewn

« [lpn cosgaHum busHec-npouecca
n3 wabnoHa cuctema
aBTOMaTU4YeCKU BblYUCNAET
3Ha4YeHne aBTONOACTaHOBKU U
noacTaBnAeT ero B OusHec-
npolecc

= B cucreme npenycmotpeH pag
npeaHacTPOEHHbIX
aBTOMNOACTAaHOBOK, KOTOpPbIE
MO>HO MCNorb3oBaTh B paboTe

-
i

é) Wcronnutenn (1IC:Mpeanpuamee) ] & 3] M M+ M- LElaa¢

Ucnonuutenu
[ Botbpats

MonesoBaTenu Ponun AsTonoacTaHoBKa

; AsTop BusHecpouecca

HenocpeacTeeHHbIit pyKosoamTenb aBTopa BusHecNpouecca
Bce pykoBomTenu aBTOpa BuaHeCTpoLecca

Bce noauvHeHHbie aBTopa BusHecNpouecca

ABTOp pOKyMEHTa

HenocpeacTeeHHbIi pyKOBOAMTEND 3BTOPa AOKYMEHTA

Bce pykoBomTeny aBTOpa AOKYMEHTE

PykoBoguTens opraHnu3awsi

OTBeTCTBEHHDI 33 AOKYMEHT

N Q



-"@ ABTONOACTAaHOBKM ONSA AoroBoposB

= [lns cornacoBaHusi OrOBOPOB MOTyT
MCNonNb30BaTbCA CreayrLlme
aBTOMOACTAHOBKM:

= Bce pykoBoautenu aBtopa G13Hec-
npoLecca

=  OTBETCTBEHHbIN 32 JOKYMEHT
=  PykoBogutenb opraHmsauum

= W npoyne

=« CocTtaB aBTONOACTAaHOBOK MOXHO
pacLnpATbL NPU BHEOPEHUN

« [nsa aTtoro B KOHMrypauum npegHasHayeH

cneuunanbHbli nepeonpenenseMbli Moaynb |

= [lpymep co3paHnsa aBToNOACTaHOBOK
MOXHO YBUAETb B KOHUrypauum

790



ﬂ@ Yyet rpachmkoB paboThbl

[lpn Ha3Ha4YeHMM CPOKOB COrfacoBaHUSA JOrOBOPOB
cucTeMa MOXET Y4nUTbIBaTb rpadoukm paboTbl

NCMOJSTHUTENEen

Hanpumep, ecnun 3agaya «CornacoBaTb» CO34aeTcsl B
17-00 nATHMLUbI U yCTaHOBMIEHA ONMTENLHOCTL 2 Yaca,
TO KpamHUiN CPOK UCMONHEHNA 3aga4vm OyaeT yCTaHOBMNEH

Ha 10-00 noHeaenbHUKa

Tonbko B Bepcun KOPT

l}) OcroeHoit rpagmk (Tpaem... (1C:Mpeanpusmie) iz J _3g

OcHoBHo# rpadmk (I'padmk paborbi)
3anucath M 3aKpHTL | & Boe peitctena

Haumeroearme:|OcHoeHoM rpagmy Koa: | 000000001
Karexgape: Mpon3eoaCTEEHH I KENEHABPE

PaBouee epema OcoBoe pabouee Bpema

c: Mo:

09:00 13:00

14:00 18:00

O x|

v | £2)
b 4

2N




] - Mpon3BoacTBEeHHbIN KaneHaapb

« B kapTouke rpadumka paboyero BpemeHu
yKa3blBaeTCA NPOMU3BOACTBEHHbLIV KaneHaapb

« KaneHgapb onpegensieT, kakue gHU B roay
ABMAOTCA paboyYMMU, a Kakme BbIXOAHbIM

,@ (~) | e | MpomseoncreenHbit kanex... (1C:Tpeanpuame) pr= | vl X
lMpouzBoacTBeHHbIH KaneHaapb (Kanengapb)
3anucath M SaKpHTL | (o] | 3310mHuTs KaneHaaps | 3aN0MHMTE MO KaneHAapo Boe peitctena v | (2)
Hanmeroearme:| MponseoacTEEHHBIN KaneHAPE Fon:| 20113
P ~ . =
(1e) OcHosHom pagwk (Tpacw... (1C:Mpeanpusve) || M M+ M-LCLX Asaps 2011 Pespans 2011 Mapr 2011 Arpers 2011
- = MBrCpYrNrC6Bc MuBrCpYrMrC6Bc M BrCp YrMrC6Bc MuH Br Cp Yr MNr C6 Be
OcnosHow rpadwmk (M'padmk paborbi v2 oas o kR e e
pfb (pcb P ) 8 95:67% 64 7 8910111213 7 8 90111248 4.5 6 7B HW
\ 10 11 12 13 14 15 16 14151617 181320 14151617 181920 111213 14 1516 17
3anucartb ¥ SaKpHTb | &5 Bee peitctenn ~ | (2)
= Kp D‘I B )| - 1718192021 2223 21 2223 24 2527 212223242526 27 18192021 22 23 24
24252627 282330 28 28 29 30 31 25 26 27 28 29 30
HaumeHoeanmne:|OcHoeHoi rppagmk Koa: | 000000001 2
: Q Mait 2011 Viore 2011 Viore 2011 Asryct 2011
Kanexgape: MpousE0ACTEEHHBIN KANEHASPL e MBrCpYrNrC6Bc MMBrCo YrMrC6Bc MHBrCpYrMrC6Bc [Mn Br Cp Yr Mr C6 Be
- \ 1 1 2 3.8 5 L2 3 122, 3 o567
Padouee epema Ocoboe paboyee EpemMA 2345678 678910112 45678910 891011121314
c: Mo: 5101112131415 13141516171818 111213141516 17 1516 17 18 19 20 21
i . 1617 1819202122 2021 2223242526 181920212223 24 2223 242526 27 28
09:00 13:00 23242526272823 272829 30 2526 27 28 29 30 31 29 30 31
30 31
14:00 18:00 Centadpe 2011 OxTadpe 2011 Hosépe 2011 Dexatps 2011
MBrCopYrNrC6Bc MuBrCpYrMrC6Bc M BrCpYrMrC6Bc Mu Br Cp Yr MNr C6 Be
i 2538 ¥2 1l 23 88 192288
567 89101 345 6 789 78910112213 56 7 8 910N
121314151617 18 10111213 141516 14151617 181520 12 13 14 15 16 17 18
192021 22232425 17181920212223 21222324252627 192021 22232425
26 27 28 29 30 24252627 282330 28 29 30 2627 28 29 30 31
31
[na peaakpoearns paBounx U BEIXOAHEX AHEN KanNeHAaPSA NCNONbSYITE ABOMHOM WEMHOK NEE0it KHOMKOA MK
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'“@ Pabouee Bpems

B kapTouke rpadomka paboTbl Ha 3aknaake «Pabovee
BpPEMSI» YKa3blBaE€TCsl BPEMSI Ha4Yana n OKoOH4YaHus

paboyero gHs

[Mpn HEOBXOOMMOCTN MOXKHO yKa3aTb HECKOIbKO

nepepbIBOB

YkasaHHoe paboyee BpeMs cuntaetcs paboymm
BPEMEHEM MO YMONYaHU0, 0ObIYHO OHO aKTyarlbHO A4

bonbLMHCTBA paboumnx gHEN

Lc) OcroeHon rpasmk (Tpaow... (1C:.Mpeanpuame) 2] | [ F| 31 Sl

OcHoBHo# rpadumk (I'padmk pabotbi)

3anucath M SaKpHTL | | Boe peitcrens ~ | (2)
Hanmeroeanmne: OcHoEHOM rpaamKk Koa: | 000000001
KareHaape: Mpoun3EoACTESHHEIT KaNeHAapb ol

Patouee epema OcoGoe patoyee epema

C Mo:
{09:00 13:00
{14:00 18:00
[ :

) :
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ﬂ@ Ocob6oe pabouyee Bpems

« Ha 3aknagke «Ocoboe paboyee Bpema»
yKasblBaeTcsa ocoboe paboyee Bpemsi Ans
HEKOTOPbIX AHEN.

« Hanpumep, ana npeanpasgHUYHbIX AHEW UMK
OHen, B KOTOPbIe NPOXoAnUT KoprnopaTtuBHOE
MEepPONpUATME U T. N.

fn@ Ocosroi rpagwk (Tpaaw... (ICMpeanpusve) i) | F| 5] M M+ M- O x-‘

OcHoBHoM rpadumk (Ipaduk paborbi)

3anucath v SaKpHTb | & Boe peitctenn ~ | (2)
Hanmeroeanve:| OcHoeHOM mpasvk Koa:| 000000001
Kanerpaps:  |MpouseoacTeenHsil kaneHaaps ]

PaGouee epema Oco6oe patouee epema
&) OoGaeuts | 3 C: Mo:

31 perabon 2010 (0900 16:00

2



ﬂ@ Yka3aHue rpacumka paboThbl

« OcHoBHOM rpadomk paboTbl YKa3blBaeTCH B
HaCTpoOMKax CUCTEMbI OJ19 BCEro
npeanpuaTua B LENOM

=« OcoObin rpapuk paboTbl HEKOTOPOro
nogpasgerieHna MOXHO yKasaTb B KapTO4Ke
nogpasaeneHuns

« Ocobbin rpaguk paboTbl KOHKPETHOIO
COTpPYAHWKA MOXHO YKa3aTb B KapTO4Ke
nosib3oBaTens.

« [lpn dopmmpoBaHnm 3aga4y busHec-
npouecca «CornacoBaHne» KpanHMM CPoK
NCMNONHEHNSA 3aa4m BblYUCIAETCS ncxoasd
n3 rpadpmka paboTbl MCNONHUTENS 3aga4un

2N



ﬂ@ CocTaBHble OM3Hec-npoLuecchbl

« Co3gaH cocTtaBHOM OU3Hec-npoLecc
«ObpaboTka BHYTPEHHEIO AOKYMEHTa,
peanunayroLmin obLLyo cxemMy co3gaHus u
NCMNONHEHUA BHYTPEHHENO JOKYMEHTA.

« CocTtaBHON OU3HEC-Npouecc NO3BONAeT
BbINONMHUTb COrfiacoBaHue, yTBEPXXAEHUE,
perncTpaumnto, paccMoTpeHue, NcnonHeHne
BHYTPEHHErO JOKYMEHTA.

« [aHHbI DU3HEC-Npouecc MOXeT
MCnonb30BaTbCA AN cornacoBaHusa u
YTBEPXOEHNSA OOrOBOPOB, a TakKXKe Kak
obpaseL Ans co3gaHnst COOCTBEHHbIX
COCTaBHbIX ODU3HEeC-NPoLECCOB

« Tonbko B Bepcuun KOPIT

a
comacosatme?

Ha yreepxaenne?

Cornacosa?

Yreepxaen?

Paccmotpen?

2L



ﬂ@ lNMpoueccbl 4OroBOpHOU PadoOTbI

« [logroTtoBka npoekTa goroesopa
« BepgeHune pernctpaymMoHHON KapTOYKK

= CornacoaHue npoekTa Jorosopa

« [Mepepaya Ha noANUCb KOHTPAareHTy

« KOHTpOnb conpoBoauTernbHbIX JOKYMEHTOB
« [lnaHupoBaHne ncnonHeHuns goroeopa

« KOHTpoOnb 1 npoaneHne cpoka oencreugd

« PacTtopxeHune gorosopa

« [lpoyne npoueccobl

AA



I1@._ KoHTponb Bo3BpaTa nepegaHHOro
aK3emnnsApa

« Ecnun goroBop nepenaeTcst KOHTpareHTy Ha
noanuck, To TpebyeTcsa KOHTPONUPOBAaTbL BO3BpaT
CODCTBEHHOIO 3K3eMmnnsdpa B CPOK.

« [N 9TOro MOXXHO MCNONb30BaTb MEXAHMU3M
)XypHana nepegadun, KoTopbi NO3BONSAET
OTpa3nTb Nepeaady AOKYMEeHTa KOHTpareHTy.
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11@ [lepenaya KoppecnoHAEHTY

B »ypHane nepega4m MOXHO OTpasuTb nepeaady
[OKYMEHTa He TONbKO COOCTBEHHbLIM COTPYAHMKaM,
HO N KOHTaKTHOMY FNLYY KOPPECMNOHAEeHTa.

,D,J'Iﬂ JTOro B 3alfcu >XypHarsia nepegadu B rnorie

«Komy nepegaH» MOXHO yKasaTb KOHTAKTHOE NnLO.

/(e.)"; 3anucs xypHana nepeaadn (1C:Mpeanpusatve)

3anuch XKypHana nepefaum
3anucatb u sakputs | o [0 T
LokymeHT:

BryTperHmit sokymeHT |...| |[oroeop Ha nocTaexy cTpoiiMate

Tun ak3emnnapa: OpurvHan

Nz 3k3emnnapa: 112
Komy nepenan: |kl ac-ganin

KommeHTapwii:

[atanepegaw: 15062010 &=
Cpok eosepata: |15.07.2010 =

\@) Comypmm npeanpuATMA U koppecnoHaeHToe (1C:Mpeanpuamve)

w | E G M oMe M- O

COprﬂHHKH npeanpuaTma 1 KoppecnoHeHToB
£[% Bubpars

Monesoeaterm KoppecrioHaeHTs

@ Ham... | % &) Cospats | |y @

= Apneokatckoe Giopo "A... | A | | PUO
= XKypHan "CTpoutenscr... = Kupoea H.I.
= 3A0 Kraycr

= 3A0 3nepromaw

= WPHC N=25

= 0AO MNrasma

= 0AO CapaTtoeckmit M8...
= 000 CenmHene

-
= [IpoTMEONOXapHaRA cn...
= YBO npu ¥YBO Camap...

= | Dorox+ocTb A

'eH. ppexTop

Meremxep

() Bosepawes: | . .

2Q



ﬂ@ Cpok Bo3BpaTa

« B XypHane nepegayn 4OKYMEHTOB MOXHO
yKa3aTb, Ha KaKkon CpOK NepeaaeTcs JOKYMEHT.

« [lNns 9Toro B 3anucu XxypHana nepegaym
TpebyeTca 3anofiHUTb PekBU3NT « Cpok
BO3Bpara.

@) 3anmce xypHana nepeaaun (1C:Mpeanpuame) [ LE (5] Lot

3anuchb XKypHana nepefaum

3anucaTth v 3aKpETL | @ ) Bee peitctena v | (2)
LokymeHT: BrytpenHuin gokymenT ...| |[Loroeop Ha nocTaeky ctpoimatepmanoe (N22-11 ... Q

Tun 3xk3emnnapa:|OpuruHan

N2 3k3emMnnApa: 5=

KomynepenaH: |Koswpes AL Q

KoMmeHTapmii:

Data nepenaw: |15.06.2010 =

Cpox eosepata: [15.07.2010 =

(] Bosepatuen:

20



'ﬂ@ [NoKyMeHTbI, HaxoasLuecs y
KOppecnoHAEeHTOB

Cnncok JOKYMEHTOB, KOTOpble HaxoasaTcda Ha
pyKax y KOppeCnoHAEHTOB, MOXHO MOSTy4YnThb C
NoMOLLbIO oT4eTa « KypHan nepegavmn».

Takxe BO3MOXXHO NoJfyvnTb CrMMCOK AOKYMEHTOB,
HE BO3BpPaALLUEHHbIX B CPOK KOppecCrnoHaeHTaMN

‘-Lé) (v)
ARl OTueT No XXypHaNy nepefaym

O1y
BapuanT otueta: | [JokyMeHTH, HE EOSEPALUEHHEE E CPOK KOPPECroHAEHTa MU

B -
st p Copopmmposatb urj Hactpoiika...

p

— >
[_J [[]] KoHTakmoe muo
OJ

= Mapametpbl AanHblx:  Ha gary = 26.02.2011

1/ [doroBop Ha nocTaBky cTpoiimaTepuancs (N2 2 - 10 ot 23.03.2010) | Opurunan

lj;) (~) | 3¢ OmernoxypHany nepenaw - TK "Mepkypwit” / Aamunncrpa... (1CTpeanpusve) | fad g v [ | (E] 5]

e

Bee neiicteva ¥ | (2)

OOKyMeHTbI, He BO3BpalleHHble B CPOK KOppecnoHAeHTaMu

KoHTakTHoe
nuuo
1/000 CrpoiiKomnnekt  Kozbipes A

Ne  [lokymeHT Tun Homep
n/n 3K3eMNNApa  3K3emnnapa

KoppecnoHgext

|

AN



T@._ Astomatnyeckoe oTpaxeHue
nepeaayn KOppPecrnoHAeHTY

« [lpun oTnpaBke ncxogsLlero AoKyMeHTa, Co34aHHOoro
Ha OCHOBaHMUM BHYTPEHHEro, cucTemMa npeanaraet
OTpasuTb Nnepenady BHYTPEHHEro AOoKyMeHTa B
XXypHane nepegadu

= [lpu yTBEpOUTENBHOM OTBETE MOJIb30BATESSA
aBTOMaTUYECKN CO30aETCA 3anuch B XypHane
nepeaayun, Kotopas oTpakaeT nepenavy
BHYTPEHHEro JOKYMeHTa KOPPECNOHAEHTY-
nony4varero

1C:Ipeanpuame X
BrHecmv 3anuce B xypHan nepenayu o nepeaaye aokymeHTa Ldoroeop Ha noctaeky SetoHa (N2 3 - 10 o1 15.10.2010) koHTakHoMy nuuy Makapoe A7

ﬂa o=




ﬂ@ lNMpoueccbl 4OroBOpHOU PadoOTbI

« [logroTtoBka npoekTa goroesopa
« BepgeHune pernctpaunoHHON KapToyKm
« CornacoBaHune npoekTa gorosopa

« [lepegaya Ha NOANUCH KOHTPAareHTy

« KoHTponb conpoBoauTenbHbIX AOKYMEHTOB

« [lnaHupoBaHMe ncnonHeHns goroeopa
« KOHTpOnb 1 npoaneHne cpoka oencreugd
« PacTtopxeHune gorosopa

« [lpoyne npoueccobl

AN



'“@ COI'IpOBO,DMTe.anbIe AOKYMEHTbI

« C AO0roBoOpoM MOXeET ObITb CBA3aHO
3Ha4YUTEJIbHOE KOJNMNYECTBO OJOKYMEHTOB.

NPUNOXeHns

A0M. cornalleHuns
NPOTOKOJSTbl NEPEroBOpPOB
NPOTOKOJSbl pa3Hornacum
nogpsiAHble 4OroBopbI
aKTbl

HaknagHble

nepenucka no Jorosopy
nT.N.

= B cucreme nmeetcsa BO3MOXHOCTb BUOETb BCHO CTPYKTYPY CBSI3€l MO JOroBOPY
= MVmeeTtcsa BO3MOXHOCTb NPOCNEANTb BCHO UCTOPUIO NEPENUCKX MO JOroBOpYy

= lIMeeTcs BO3MOXHOCTb NOMYyYUTb CMIMCOK BCEX 4OM. COrfalleHnin no 4oroBopy,
nnodo Bcex akToB U T.1M.

N



'"@ MexaHu3m cBsizen

« MexaHn3m cBsizen No3BOMSIET CBA3ATb KapTO4Ky OOKYMEHTa
C KapTO4KaMun gpyrmx JOKymMeHTOB

=« (CBA3b 3agaeTcs ¢ UCNOMb30BaHMEM TUMA CBA3U

« Hanpumep, onsa goroeopa MoryT ObITb CO3aaHbl cneayloLlmne TUMbl CBA3EN:

= WUMeET AOIM. cornaweHnd
= MMEET aKThbl \ HaKNnagHble

« W3 KapTO4KKn Ooroeopa OOCTYIrMHbl BCE CBA3aHHbIE NOKYMEHTDbI, CrpyrnrpoBaHHbIE
Mo TUMam CBA3N

AA



ﬂ@ Hactpounka cBsizeu

Tunbl cBA3eW, co30aHHble B cUucTeMe, AOIMKHbI ObITb
HaCTPOEeHbLI A1 UCMNOMNb30BaHUA B JOKYMEHTaX

,D,J'IFl Ka>KOoro Turna CBA3UN YKa3blBaA€TCA.

= N3 AOKYMEHTOB KaKoro Bnga yCtaHaBJINBa€TCA JaHHAA CBA3b
= Ha JOKYMEHTbI KaKOro Bnaa yCtaHOBJIEHA OaHHAaA CBA3b

= [JaHHAasA CBSA3b MOXET ObITb TOMBbKO OgHAa UM HECKOMBbKO

= eCTb JIN O6paTHaFI CBA3b OAJ14 CBA3U OAaHHOIOo TUMNa

12 Hacporika ceasn (1C:Tpeanpusme) ) LE| (3 O X
Hacrpo#kka cBsa3u
3anucarthb u SaKpHTb | ) :_;. =y Bee neitcteva ¥ | (2)
Tun ceaau: |MmeeT gon. corawenuna ...| |MHoxecTesHHaR
Ceuinka us: | BHyTpeHHWit poKyMeHT ...| |Joroeop apeHas oBopyaoEaHWA
Cewnka Ha: | BHyTpeHHWit noKyMeHT ...| |Oon. corrawermve
O6patan ceAsb
Tun opatoit cersn: |OmHoanTcn K AOroBOpY ... |Emrnunan

NK



ﬂ@ Co3paHue cBA3N

= CBs3b co3gaeTcs U3 KapToYKKN JoroBopa Unu

APYroro AOKyMeHTa

§ npl/l co3gaHnn CBA3N YKa3biBA€TCA TUMN CBA3U U

CBA3AHHbLIN OOKYMEHT

= [1py 3TOM yuYnTbIBAKOTCS HACTPOWKM TUNA CBA3MN,

ONnucaHHble paHee

43 Cessb gokymenTa (1C:Mpeanpusme) ]

LokymeHT:

Tun ceaau:

Ccbnka:

KoMmeHTapmit:

YeraHosun:

Oata:

CB53b JOKYMeHTa

3anucatb u 3aKkpuTh | = o)

O

Bee peitctena ¥ | (2)

[oroeop Ha peKOHCTPYKLUAKD XonoaHoro ckraaa 3aeoaa (N2 1- 10071 17.03.2010) Q

WmeeT akTe \HakmBaHbse ...

Mexoaawmin aokymeHT

AKT Ha 0Ka3aHWe ycryr no nepeomy 37any (K goroeopy Ne1) (N2 1\ 11071511201 ... Q

MamorToE B.A. (pykoEOAMTENE CTRPOMTENEHOMD YYSCTKE)

15.11.2010 18:41:34

NA




ﬂ@ OTyeT NO CBA3AM

« KmeeTcsa oT4eT, KOTopbIU MO3BOMSET NPOCMOTPETL
BCIO CTPYKTYPY CBSA3en No JOKYMEHTY B Buae Aepesa

= B oT4yeTe MOXHO yKasaTb OorpaHuyeHue Ha
KOSINYeCTBO YPOBHEN N YCTAHOBUTbL OTOOP NO TUMy
cBda3en

I_c) v} 'y ¢ Cipykmypa cersedt aokymenTa - TK "Meprypuit” / Aamunuctpatop / 1C:OokymerTootopor 8. pe... {1C:Mpeanpuamme) =l = la TS ) 'E 51 M MEM- ! = O X

CTpyKTypa CBfi3eH [JOKYyMeHTa
p Copopmmposats Bee peitctens v | (2)
DokymenT: | Joroeop Ha noctaeky Getora (N2 ... Q| Tuns ceaseit: ... X

[ OrparmumeaTs KommuecTeo ypoeHeit:

CrpykTypa ceaseit:

[oroop Ha noctaeky 6etoHa (Ne 3 - 10 o1 15.10.2010)

Tieer Cuet-thaktypa 0012 no gorosopy Ne3 (Ne 13-Cd o1 10.12.2010)
CcHeTa-@aKTyphl

Timeet Cuet-thaktypa 00013 no gorosopy Ne3 (Ne 15-C® ot 14.12.2010)
CHEeTa-@aKTYPH

TRy HaknagHana 00034 no gorosopy Ne3 (Ne 14-TH o1 10.12.2010)
HaKMagHbe

N7



'ﬂ@ KoHTponb conpoBoauTenbHbIX
DOKYMEHTOB

= MexaHn3m cBs3eln Ucrnonb3yeTcs AN KOHTPOIs
COMNPOBOAUTENbHbLIX JOKYMEHTOB MO I0roBOPY

= MeHemxep goomkeH NpoBepsiTb HaNM4YMe Bcex HeobXxoauMbIX JOKYMEHTOB MO
[OroBOpY: cHeToB-haKTyp, HaknagHbIX, akTOB U T.I.

n ﬂ,]‘lﬂ MPOBEPKN HaNMM4n4a conpoBoanNTESIbHbIX JOKYMEHTOB UCMNOJb3YyETCA OTHET
«COI'IpOBOD,I/ITeJ'IbeIe OOKYMEHTbI MO A0roBopy»

=« OTyeT NnokasbIiBaeT CNMUCOK A0roBopos, AlAd KaXXaoro n3 KOTopbiX BbIBOOATCA
CBA3aHHblE C HAM OOKYMEHTbI, HAaripunmMmep, aktbl U1K HaKlagHble.

(e (v) ' 3¢ ' [Horoeops -TK "Mepiypwit" / Aamnncrpatop / 1C:OokymenToobopor... (1C:Tpeanpuame) || 63 L | yos [ | [E i !4 M+ M- . - O X |

[loroBopbi

BapuarT oueta: |ConposommTentHue A0OKYMEHTH Mo A0rOEOPY BubpaTs EapuaHT

p CapopmmpoBatb u;,—‘ Hacpoitia.. Bee peitctens v | (2)

(v] :j Loroeop [oroEop Ha peKOHCTPYKLAK X0noaHoro ckraaa saeoda (N2 1- 1007 17.03.2010)

—cp e~ :
(v) ' [[T] Tun ceasu WmeeT axTs \ HakmaaHbe

ConpoBoauTernibHble AOKYMEHTbI MO AOTOBOPY

Mapametpel AaHHbix:  [orosop = [loroBop Ha PeKOHCTPYKUMK XonogHoro cknaga 3asoaa (N2 1- 10 ot 17.03.2010)
Tun ceAan = Mmeet akTbl \ HaKNagHble

[Lorosop Cymma Bantota Cymma conpoBoa-x
Aorosopa AOKYMEHTOB B BanioTe
Tun ceAsn Aorosopa
ConpoBoanTenkHbIil 40KyMEHT Homep [Hara
= [loroBop Ha PEKOHCTPYKLUMIO XonogHoro cknaga sasoaa (N2 1 - 10 ot 17.03.2010) 800 000,00 RUB
= WmeeT akTbi \ HaknagHble 800 000,00

AKT Ha 0KasaHWe YCNyr no TpeTbeMy 3Tany (k gorosopy Ne1) 3\V12 13.12.2010 200 000,00
AKT Ha OKasaHWe yCnyr no nepeoMy atany (k gorosopy N21) 1\11 15.11.2010 300 000,00
AKT Ha 0KasaHWe yCnyr no BTopoMy 3Tany (k gerosopy Ne1) 2\12 01.12.2010 300 000,00

N Q



ﬂ@ lNMpoueccbl 4OroBOpHOU PadoOTbI

« [logroTtoBka npoekTa goroesopa

« BepgeHune pernctpaymMoHHON KapTOYKK
« CornacoBaHune npoekta gorosopa

« [lepenayva Ha noanuUCb KOHTpareHTy

- KOHTpOJ'Ib conpoBsoanNTeslbHbIX JOKYMEHTOB

N nHaHVIpOBaHVIe UMCNOJTIHEeEHNA A0roBopa

« KOHTpOnb 1 npoaneHne cpoka oencreugd
« PacTtopxeHune gorosopa

« [lpoyne npoueccobl

10



'I-I@ nﬂaHMpOBaHMﬂ UCnoJiHeHnsa AoroBopa

« [lnsa ncnonHeHnsa nepuogmnvecknx oba3aTensbCTs,
Hanpumep, exxeMecs4HbIX onnaTt Unn oTrpy3okK
Mo AOroBOPY, MOXET UCMOSb30BaTbCA MEXaHN3M
nepnognvecknx bU3Hec-npoLEeccosB

« Hanpumep, ecnun gorosop npeaycmarpmBaet
exemeca4yHble onnaTtbl Kaxgoe 10-oe yncrno
MecsiLua, TO OTBETCTBEHHbIN 3a JOroBop
doopmMupyeT nepBoe nopyvyeHne dyxrantepy
«BbINONMHUTE onnaTy No AoroBopy», Aanee
yKasbIBaeT pacnmucaHme noBTopeHns ans
OaHHOro nopydeHusa — kaxxgoe 10-oe 4ucno
nocneagyrowmx MecsLeB.

= [onbko B Bepcun KOPT



ﬂ@ Nepnoaunyeckune 6usHec-npoueccsl

« [lpn co3gaHum noboro busHec-npouecca nonb3oBaterib UMeeT
BO3MOXXHOCTb yKa3aTb, YTO TEKYLUU BU3HEC-NPOLIECC OOMKEH
aBTOMaTUYECKM NMOBTOPATLCA NO HEKOTOPOMY pacrnmcaHuto

« [lng 9TOro B KapToykax Bcex busHec-npoueccoB npeaycMmoTpeHa
kKomaHOga HactpounTb noBTOpeHue... [1pu ee HaxaTnu
NOSABNSAETCH gManor co3gaHns pacrnmcaHna noBTopeHus.

« [lns OusHec-npouecca, Ans KOTOPOro HaCTPOEHO pacnmcaHue
NOBTOPEHUs byaeT aBToMaTnyeckm dopMMpPoBaTbLCS €ro Konust B
COOTBETCTBUM C YKa3aHHbIM pacrnucaHuem.

g1



'"@ PacnucaHue noBTopeHus

B ananore pacnncaHnd NnoBTOPEHUA YKa3biBAETCA

= [laTa Hayana v aata OKOHYaHWUs NOBTOPEHNS,
= BpeMs, B KOTopoe OyaeT cosaaBaTbes busHec-npoLecc,

= Nnepunoan4yHoOCTb CO34aHUA 6M3Hec-npouecca:
eXe[HEeBHo,
exeHenenbHo,
eXeMeCsA4HO.

Ecnn ykazaHo NOBTOpATL eXXeHedernbHO, TO MOXHO doriakkaMn OTMETUTb, B KaKMe AHW Heaenu
TpebyeTca NoBTOpPEHHME.

Ecnu ykazaHo NOBTOPATb EXXeMeCAYHO, TO MOXHO YKasaTb, B Kakue Yynicna Mmecsua Tpebyetcs
NMOBTOPEHME.

‘ (1e) Pacvcanue noetopenna (1C:Mpeanpuamme)

Pacnucanue noBTOpeHus

CosnaeaTh HoBwit BaHecnpouece g |09:00 c: |101.05.2010 £ no:31.12.2010 =]
WCNone3ys B KayecTee oBpasua: Mopyuerme 00-000005 or 30.04.2010 9:44:15 Q
€ NEPUOANYHO CTHO:

() ExenHesHo

() ExerenentHo

(®) ExemecayHo B: 1/ | neHbmMecaua |c koHUa

KomMmeHTapwit:

OK | Otmena (2)

gD



ﬂ@ HacTtponka noBTopeHus

« Bce HaAaCTPOEHHbIE NMOBTOPEHUA OOCTYIMHbI A4 NMoJib30BaTes14
B CIMNNCKe HaCTpOﬁKa nOBTOPEHU4 6M3Hec-npoueccos

= B cnncke MOXHO NpOCMOTPETL akTyasnbHble
(BbIMOMHAOLMECS) U 3aBepLUEHHbIE NMOBTOPEHUS.

n |_|pl/1 HE06X0ANMOCTN MOXHO U3MEHUTb pacrincaHmne
NnoBTOPEHUA C MNOMOLLBLKO KOMaHAbl PacnucaHue
NnOBTOPEeHUNA UIN NpNHyanTeribHO 3aBEPLUNTb NMNOBTOPEHNE C
NOMOLLBbKO KOMaHAbI 3aBepLLIMTb noBTOPEeHue.

Bunorxate ¢ 01.05.2010 no 31.12.2010 & 09:00 exemecauHo 1-ro aHA Mecaua C KoHUA

g1



ﬂ@ lNMpoueccbl 4OroBOpHOU PadoOTbI

« [logroTtoBka npoekTa goroesopa

« BepgeHune pernctpaymMoHHON KapTOYKK

« CornacoBaHune npoekta gorosopa

« [lepenayva Ha noanuUCb KOHTpareHTy

=« KOHTpOnb conpoBoANTENbHbLIX JOKYMEHTOB

n ﬂﬂaHI/IpOBaHI/Ie NCIMNOJIHEHUA OO0roBOpPa

« KoHTponb n npoaneHune cpoka oencTBus

« PacTtopxeHune gorosopa

« [lpoyne npoueccobl

{A



'"@ Y4yeT cpoKa AeucTBuUA

« B KapTouke gorosopa MMerTCs PeKBMU3NUTLI ANd
yKasaHuga cpoka Aencteugd

= VIMeeTcs BO3MOXXHOCTb MOMYy4YnUTb CNUCOK 4OroBOPOB C
NCTEKaKLMM CPOKOM OENCTBUS

« B oTyeTte BbIBOOATCS AOroBOPbLI, CPOK KOTOPbIX
NCTEKaEeT Ha 3TOM Hefere, Ha creaylwen Hegene, B
9TOM MecsLe, B Criegyouem Mmecsue.

I:-) (~) | v.¢ | Dorosops - TK "Mepkypuii" / Aamumnctpatop / 1C:Ookyment... (1ICTpeanpuame) || =3 L 9 [ |8l 51 M M+ M- o - O X h

""" i [lorosopbi
NoroBoDH 3peHAH BapuaHT otyeta: |[oroeops € UCTEKSIOWMM CPOKOM ASACTEMA BufpaTe EapMaHT...
B p Coopmuposatb ur_,—‘ Hactpoitka... Bee peitcrens v @
- (v :_T_] MNokasbiEaTb AOTOEOPH, CPOK KOTOPBIX UCTEKAET B creayowem mecsue
P e gy L hd
+Penopoe U.T1. tapekTop nOI'OBOpr C UCTEKalWKMM CPOKOM AEUCTBUA
Mapametpbl AaHHblx:  Ha gary = 26.02.2011
13:Bacun C.K MokasbliBats AOroBOpbl, CPOK KOTOPLIX UCTEKaeT = B cnejgywouiem mecaue
= Ne  HaumeHoBaHue Ne Or [Lara Mopagok npoanedna OTBETCTBEHHbIA
o n/n OKOHYaHUA
AeiicTBuA
1/ 0oroBop Ha PEMOHT np ACTBEHHbDIX N W |(4-10 |08.07.2010 |31.03.2011 AonyckaeT npognenne | Metpos W.C. (pyrosogy

IS



ﬂ@ [MpoaneHue cpoka AencTBus

= B kapTouyke fnoroBopa MOXHO YKa3aTb Nopsaok
npoaneHns gorosopa

« [na atoro npegHasHadeH peksnsut NMpoaneHue,
KOTOPbIN MPUHUMAET crneayLme 3HayeHud

= He npoaneBaeTtcs (eD,VIHW-IHaFl X03. ornepauund,
HarnpumMmep, NoKyrika HGD,BM)KMMOCTM).

= [lonyckaeT npoaneHue (4nunTernbHble onepaunu,
Harnpumep, okasaHue ycryr COnpoBOXOAEHNA, apeHaa).

= ABTOMaTU4yeckoe npoaneHue (,EI,OI'OBOpr,
npeaycmartpmBaroLLine aBToMatn4eckoe rnpoarneHune,
eCJIM H1 oadHa N3 CTOPOH HE I'IpOTl/IB).

= aBTOMaTU4eckoe NpoafneHne Ha rog,
= Ha KBapTan,

= Ha mecsu, {aumerosanve: | or
= Ha BECCPOYHbLIN CPOK.

= > I = I=



'"@ ABTOMaTn4yeckoe npoarieHme

« [orosopbl CO crnocodbom nNpoaneHus
ABTOMaTn4yeckoe npoaneHune He Tpebyetcd
npoasieBaTb BPYYHYIO

« Cucrtema aBTOMaTUYECKU ONpeaensieT Takme
[IOrOBOpbI, U KaK TONbKO CPOK AENCTBUS UCTEKAET —
yCTaHaBNMBaEeT HOBbI CPOK B COOTBETCTBUM C
NepuoaoM, ykasdaHHbIM B cnocobe npoaneHust.

= [lpn aTOM O NpoaneHnMn cpoka goroesopa
OTNpaBnsieTcs yBeAoMIIeHMe OTBETCTBEHHOMY 3a
[10rOBOP MO 3NIEKTPOHHON MoYTe.

ABTOMaTUYECKN NPOANEHDBI CPOKN 4ENCTBUA AOKYMEHTOR (1)

oro 1C:Tlpegnpuarue nobasute B

26 tespana 2011 B 14:55

Y cnegyrowmx A0KyMeHTOB Dbin aBTOMaTUYECKU NPOANEH CPOK AENCTBUA:

[orosop apeHab! Ne 1-AP ot 25.02.2011, koppecnoHaeHT 3A0 KnaycT - cpok geictena npoaned ao 31.12.2011
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ﬂ@ lNMpoueccbl 4OroBOpHOU PadoOTbI

« [logroTtoBka npoekTa goroesopa

« BepgeHune pernctpaunoHHON KapToyKm

« CornacoBaHune npoekTa gorosopa

« [lepegaya Ha nognmMcb KOHTPAareHTy

=« KOHTpOnb conpoBoANTENbHbLIX JOKYMEHTOB
« [lnaHupoBaHMe ncnonHeHuns goroeopa

=« KOHTpOnb 1 npoasrieHne cpoka aencTems

« PacTtopxeHue goroBopa

« [lpoyne npoueccobl

gQ



'“@ PacTopxeHue poroBopa

« [nsa yyeTta pacToOprHyTbiX JOrOBOPOB

“crornb3yeTca pekBmu3nT PacToprHyT, B KapTodke
fJorosopa.

« [1py 3TOM MOXHO yKa3aTb, KakMM UMEHHO
[IOKYMEHTOM [0roBop OblN pacTOpPrHyT

= OO0r. colrnaweHune,

= pelleHne cyga 1 T.n.

{0



-"@ OTyeT No PACTOPrHyTbiM AOroBopam

IMeeTcs BO3BMOXHOCTb NMOMY4YnUTb OTYET MO
pPacCTOPrHyTbIM JOroBopam

B oTyeTe BbIBOAUTCSA:

= JaTa y HoMep pacTOpPrHyTOro JoroBopa, KOHTpareHT

= Koraa [JoroBop Obln pacTOPrHyT, KAKUM JOKYMEHTOM U np.

JloroBopbi

BapuaHT otueta: |PactoprHyTwe aoroeops
p CoopmmpoBatb uc,-‘ Hactpoiika...

(v] :j_] PactoprHyTa 3a nepuoa Mpownsit roa

PacToprHyTbie 4OrOBOpbI

Mapametpel gaHHbix:  PactopriyTel 3a nepuog = 01.01.2010 - 31.12.2010

Ne  HaumeHoBaHue Ne Or
n/n

—

13 () | v.¢ | Horoeops - K "Mepkypuit" / Aamurmcpatop / 1C:Ookyment... (1IC:Tpeanpusame) |l b= [ g [ (E| 51 M M*+ M- el 0 % )

Pactopriyt  PacToprHyT 40KyMEeHTOM

BufpaTth E3pMaHT...

Bee peitctena v | (2)

Koppecnongent  Cr

1 Ocrosop Ha nocTaeky Oetona |3-10 15.10.2010 [15.11.2010 Oon. cornawexue 1 (N2 2-000M o1 26.02.2011) | 3A0 3HeproMaw 25
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'“@ OT4yeTbl NO goroBopam

« B cucreme npeaycMoTpeHbl pa3JjintdHble OTHETbI OJ14
KOHTPOIA U aHalln3a y4e€Ta 40oroBopoB
=  CnuncoK 3akJTioMeHHbIX JOroBOpoOB
= JloroBopbl C UCTEKAIOLLIMM CPOKOM AEeNCTBUS
= ConpoBoanTenbHble JOKYMEHTbI MO AOrOBOPY
= PacToprHyTblie 40roBopbI
= [InHamuka cymMM 3aKmnio4YeHHbIX 0rOBOPOB
= [IMHaMuKa KonmyecTBa 3aKmnto4YeHHbIX JOroBOPOB

5 () () N" Ioroeops - K "Mepiypuit” / AamnHnctpatop / 1C:Hokymentoo6opot 8, peaaua KOPM 1.1/ (1C:Tpeanpusmie)  fal k=g [ v [ E| 5] M M# M- e e ]

ERERCTIOIE
Oa| Ad| Hdorékx

Bap{| Bap|{| Bapuz&eow| Bapl| BapuanTomueTa: |[MHEMMKA KOTMYECTES 33KMONEHHBX AOTOEOPOE

JoroBopbi
BufpaTh BEapUaHT...

Bee peitcrens ~ | (2)

Vil |® 28 (LJ)| | (7] Dorosops sakniouertse 3a neproa 3107 roa
= I - - —

» = p Coop > p Coopmuposars | | [ Hactpoiika...
v —_—
4 A

T @ T -

= =(

= = . ;
a

= Ti 05
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ﬂ@ lNMpoueccbl 4OroBOpHOU PadoOTbI

« [logroTtoBka npoekTa goroesopa

« BepgeHune pernctpaymMoHHON KapTOYKK

« CornacoBaHune npoekta gorosopa

« [lepenayva Ha noanuUCb KOHTpareHTy

=« KOHTpOnb conpoBoANTENbHbLIX JOKYMEHTOB
« [lnaHnpoBaHmne ncnonHeHns gorosopa

=« KOHTpOnb 1 npoasrieHne cpoka aencTems

« PacTtopxeHne gorosopa

« [lpoumne npouecchbl
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'“@ Mpouune npoueccobl

« K npounm npoueccam, akTyanbHbIM ANt AOTOBOPHOM paboThl
OTHOCATCS

- [loTOKOBOE CKaHMpOBaHME OKYMEHTOB
= Tonbko B Bepcumn KOPT1

- WTpnx-kogmpoBaHme OKYMEHTOB, MOUCK MO LWTPUX-KOAY
= Tonbko B Bepcuun KOPIT

- [Nonck gokymeHTOB (OOroBOpPOB) MO aTpmbyTam

L



