WRITING AN INFORMAL LETTER
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CaoBo TpaHCKpUANIUs IlepeBon

accept ok 'sept NPUHUMATh, IPU3HABATH, COITIAIIATHCS
appreciate o pri:fient OBITH OJ1aroIapHbBIM; IICHUTb,

OIICHUBATb,
arrangement ERSil ekl JOTOBOPEHHOCTD, COTJIAIICHHE,
cheer sb up “tf1o" Ap noa0aapUBaTh KOTO-IH00

consist of kon'sist ov COCTOATH U3
flcosy “kouzi YIOTHBIU, YIOOHBIA, YKPOMHBIN,

/ geims ar keid UI'POBOU 3aJl

| ‘haelj “aut IPOBOJIUTH BPEMSI; BHIBELINBATb,

| ‘h:)spI ‘teelrtr rOCTENPUUMCTBO, TOCTEIPUMMHOCTD
‘1n,put MOJy4€HHasl MH(OPMaLHs; BXOJ, BBOL,
pef‘mlfgn paspeleHre, I03BOJIEHNE
rl‘fju:z OTKa3bIBATHCS; OTXObI, MyCOp,
‘relstlv POACTBEHHUK, POACTBEHHUIIA,

remark 1 ma:'k KOMMEHTapUi;, 3aMEYaHue, PpEMapKa,
upstairs Ap stea'z HABEPXY, HABEPX, BEPXHUU ITAK,

f



SAMPLE TASK

You have received a letter from your English-speaking pen-friend
Mary who writes

... It was great to hear that you went to Italy during your spring
holidays. I have always wanted to visit this wonderful country. Did
you enjoy your journey? What places of interest did you visit?
What impressed you most of all?

As for me, I am awfully tired because we’ve got too many tests at
school. Can t wait for the summer break...

Write a letter to Mary.
In your letter
- Tell her about your journey to Italy
- ask 3 questions about her plans for the summer
Write 100-140 words
Remember the rules of writing






THE SCHEME OF THE LETTER

Anpec

Jlara HanucaHus
IMChMa

OOpanieHue,

CchUIKa HAa OPEABIIYIINE KOHTAKTHI.

OcCHOBHas 4acTh MMChbMa. PacKpbrITHE aCIEKTOB, YKA3aHHBIX B
3aJlaHUM.

3aganTe HEOOXOUMBIE MO 33IaHUI0 BOIIPOCHI.

YIIOMHUHAHHUE O I[EU’IBHCI\/JIHII/IX KOHTAKTax.

3aBepiaronias gpasa,

Nwms aBTOpa




WRITING ADDRESS

*IUIIETCS B IIPaBOM BEPXHEM YTy
HOMEP JIOMa, HA3BAHUE YIIUIIbI
TOpOJI
CTpaHa

Example:

18 Lenina Street
Berezniki
Russia



WRITING THE DATE

*HHUImeTcs moa apecoM, NPOMyCTUB CTPOKY

Example:
June 7™, 2013
7 June 2013
07/06/13
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HOW TO START THE LETTER

*o0OpanieHre JOIKHO ObITh HEO(PHUITUATLHBIM
*rmociie oOpalleHus CTaBUTCS 3arsTasi
Example:

e Dear John and dear Mary,
 Dear Mr. Johns and Mrs. Johns,

* Darling Mary,
My dearest,

Dear Lucy,



OPENING SENTENCE

You should write about the aim of the
letter, quote the latest letter, thank for
smth (reply, post-card, attention...).
There can be from one up to two three
sentences.
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THANKING FOR PREVIOUS CONTACTS

YIIOMSIHUTE O MPeAbIAYIINX KOHTAKTAX:
Thanks (a lot) for your (last) letter.

Your last letter was a real surprise.

I was glad to get your letter.

[t was great to hear from you!

U3BHHHUTECH 32 TO, YTO He MHUCAJM PAHbIIIE:

Sorry I haven’t written for so long but..../Sorry I haven’t been 1n
touch for so long.

[’m sorry I haven’t answered earlier but I was really busy with my
school.

/WK YIOMSIHUTE KaKOU-JIM00 (PAKT M3 MOJYYEHHOI0 MUCHMA:
I’m glad you passed your History test!

Sounds like you had a great time in London.

Great news about your...!



OPENING SENTENCE

I'm writing to (thank/ tell/ ask/
congratulate/ apologize/ etc...

I'm writing to thank you very much for
the nice post card...

I'm writing to tell you that we are going
to be in my native city during holiday
time.

I'm writing to ask you if you would come

to dinner one day soon: would Monday,
28.12. 2015 suit you?
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OPENING SENTENCE

Aty \\\\\
1 How are you? Thank you for your (act precent. It was | \\

wonderful! I really happy that New Year'e Day i<

comiug.



BODY OF THELETTER

As a rule, this part of the letter consists
of two paragraphs. The first one contains
answers on friend's questions. In the
second paragraph it's your turn to ask
question to receiver of the letter, If 1t IS
said In the task. Look very attentively
how many questions should be2gked.
>
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THE BODY OF THE LETTER

00BIYHO 2-3 ab3aria
PACKpOMTE BCE aCHEKThl, YKa3aHHbIC B 3aJJaHUH
3aJjaiiTe BCE BOIPOCHI, HEOOXOAUMEIC MO 3aJaHHUIO

HCIIOJIb3YHTE He(OPMATIbHBIE CPEACTBA CBA3U
(well, by the way, anyway, so)



HOW TO FINISH THE LETTER

OO0bsicHHTE, ITI0YeMY 3aKAHYHUBAETE MUChMO:
Well, I’d better go now as I have to do my homework.

Anyway, I have to go now because my mum asked me to help her
with the washing up.

[’ve got to go now! It’s time for my favourite TV show.
YioMsiHuTE 0 AaJbHENIIINX KOHTAKTAX:
Write back soon!
Take care and keep 1n touch!
Drop me a letter when you can.
Hope to hear from you soon.
I can’t wait to hear from you!



CLOSING SENTENCE

Please write me soon

| would appreciate an early reply

Let me know what you decide

| hope you will have a very nice holiday
| am waiting to your letter




CONCLUSION

Ha oTaenbHOM CTpOKE HAMUINMTE 3aBepIlarollyro gppazy-kiuiie. Ilocne Hee
MMOCTAaBbTE 3AMATYIO

Example:

Lots of love,

All my love,

All the best,

Yours truly,

With all good wishes to you both,
Best wishes,

Yours ever,

Yours affectionately,

With kind regards,

Our best wishes to you all,
Yours sincerely,

Love,

Hugs and kisses,

Yours,

oy g, R W e o I R i N |



COMPLIMENTARY CLOSE

1 (ove and hope,



WRITING THE NAME

*HUIIETCS HA OTJECIBLHOM CTPOKE MO/, 3aBEPIIAIOIICH (Ppa3on.
Yka3biBaeTcs uMs aBTopa (06e3 pamuanm!)

Example:
Kate
Andrew



CTPATEI i HATTMCAHWA
JTINYHOI' O NMMCBbMA

BaxHo! HyxHO  obsa3atenbHO  cobnocTu
TpeboBaHusa kK 06bemy nucbma - 100-140 cnos.
He nuwute nuwHux nogpodbHocTten. lNomHuTe,
yTO o0bsi3aTternibHble MOBTOPAEMbIE 3FEMEHThI
nucemMa - agpec, obpauweHune (Dear...),
bnarogapHocTb 3a nony4yeHHoe nucbMo (Thanks
for your letter. It was great to hear from you),
3akntounTenbHble dpasbl (Thna Write soon. Best
wishes) n Bawe uMA B KOHUE MUCbMAa YXe
coctaBnatoT okono 20 cno.. 3ayuunTte 3T dpassbl
N 3pUTENBLHO 3aNOMHUTE CXEMY PaCMOfOXEHUS
yacTen NnMcbma.



CTPATEI M HATTMCAHNA
JINYHOI'O INMNCbMA

[lpounTanmtTe OTPLIBOK U3 MNUCbMa OT
Ballero npegnonaraemMoro gpyra no
nepenuncke W 3agaHne K Hemy. 3agaHue
BaM MNOMOXET COPUEHTUPOBATbLCHA, YTO OT
Bac TpebyeTcs HanucaTb.

[logyepkHUTE cogep)kawmecs B OTPbIBKE
BOMPOCbI, HA KOTOpble Bbl [OOJMKHbI
OTBETUTbL B MNEPBOW MOMNOBUMHE BaLLEro
nucbma.

Onpepgenute ana cebsi Temy BOMPOCOB,
KOTOpble Bbl AOMKHblI 3a4aTb BO BTOPOW
yacTu BaLlero nucbma.




CTPATEI M HATTMCAHNA
JINYHOI'O INMNCbMA

3aKOHYMB Balle nNUCbMO, 00da3aTeribHO
NpoBepbLTE ero Ha Hanu4ue
opdorpadmnyeckux Unnu rpammaTmnyeckmnx
oLInbOK. Ecrnn Bbl HE yBEpPEHLI, NPaBUITbHO
NN HaNuUcaHo Kakoe-nmbo CrnoBo, 3aMeHUTEe
ero Ha apyroe, B HarnnMcaHmm KOTOPOro Bbl
YBEPEHDI.



CRITERIA AND SCHEME OF MARKING OF
RSONAL (ETTERS




KPUTEPWN OLUEHWBAHWA BbITTOJIHEHNA
SAOAHUNA C1 (MAKCUMYM 6 BAJIJIOB)

PelueHne KOMMYHUKaTUBHOW 3a4a4u
OpraHunsaumusi TekcTa
A3blkoBoe odhopMIIEHMNE TEKCTA

[lpumevaHune,_npu nonyyeHum
ak3ameHyembiM O 6annoB No KPUTEPUIO
«PellleHne KOMMYHUKaTUBHOW 3a4a4uM» Bce

3agaHue oueHunsaercsa B O bannos




ORDER THE PARTS OF THE LETTER

1) First of all, let me tell you about my one week package holiday to
Rome. Everything was OK. All the excursions were interesting. We
visited the Vatican and were impressed by the famous St. Peter’s
Cathedral. I also enjoyed the Colosseum and other sights of Rome.
All in all, we enjoyed our holiday.

2) Thanks a lot for your letter. I hope you passed all your tests!

3) And what about you? What are plans for the summer? Will you
come to visit us? Russia is a unique country and I’ll show you lots
of interesting things. Let me know what cities you’d like to visit.

4) Well, I’d better go now. I have to do my homework. Write back

soon! 6)41 Kosmonavtov Street 7) Lots of love,

5)Lucy Moscow
Russia

| 8) Dear Mary,
Ot1Bet: 68213475 15/02/08



CHOOSE THE CORRECT VARIANT

The right variant of the date is:
A) 24, January 2012
B) 24 January, 2012

C) January 24™, 2012



CHOOSE THE CORRECT VARIANT

The right variant of the address is:

A) 41 Kosmonavtov Street
Moscow
Russia

B) Kosmonavtov Street 41
Russia
Moscow



CHOOSE THE CORRECT VARIANT

The right beginning of the letter is:
A) I’m glad you passed your History test.
B) Thanks a lot for your letter.

C) I’m sorry I haven’t answered earlier but I was really busy with my
school.



CHOOSE THE CORRECT VARIANT

The best phrase to finish the letter i1s:
A) It was great to hear from you!

B) I have to go now because my mum asked me to help her with
cooking.

C) Write back soon!



FILL IN THE GAPS

Moscow
200
15/02/08
B/ 1/,
4 ...I hope you passed all your tests!
First of all, let me tell you about my one week package holiday to
Rome. Everything was OK. All the excursions were interesting. We
visited the Vatican and the famous St. Peter’s Cathedral. I also
enjoyed the Colosseum. All in all, we enjoyed our holiday.
And what about you? What are plans for the summer? Will you
come to visit us? Russia is a unique country and I’ll show you lots
of interesting things. Let me know what cities you’d like to visit.
Well, I'd better go now as I have to do my homework. 5 ...
6...
Lucy



DO THE TASK

You have received a letter from your English-speaking pen-friend

Steve who writes

...l am very busy now arranging my summer holidays. Yesterday | went to the
travel agent’s. The thing is I'd like to practice Russian and see the country. | was
offered some language schools but | chose the one in Saint Petersburg.

...Do you think it’s a good idea to choose a language school in Saint Petersburg,
why? What sights would you recommend to see in Saint Petersburg? What's the
weather like in this northern city at the end of July?

Write a letter to Steve.
In your letter

- Tell him about the kind of books you and your relatives like to
read

- ask 3 questions about his new house

Write 100-140 words
Remember the rules of writing



