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KaccoBbIX onepaumi
BepxaeH LUbPO.
acca npeanpuATUA
- ApeJHa3Ha4YeHa An4
 XpaHeHMA U BblaauM
Ha/IMYHbIX AEeHer U
NEeHEXHbIX
DKYMEHTOB
POEe34HbIX
DKYMEHTOB,
DUTOBbIX MApOoK,
TEBOK U Li€HHbIX
Mar, akumu,
DIUraumm, BeKcensa).
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@ [loMeweHue B8 Kaccy do/KHO bbimb
060pydoBaHoO cheyuasibHoU OXpaHHou
cueHasau3ayueu. Kaccmp HeceT noJiHyHo
maTepuasibHyl0 OTBETCTBEHHOCTb M 06A3aH
BO3MECTUTb YyLIEPO, NPUYMHEHHbIN
NPeAnpUATUIO, KaK B Pe3y/ibTaTe YMbILLIEHHbIX
NEeUCTBUU, TaK U NMpU TPaHCNOPTUPOBKE JIEHET B
6aHK U U3 6aHKa. PasmMep CyMM Ha4UCNIEHHbIX
JlEHEr B Kacce orpaHnyeH TMMMUTOM, KOTOPbIM

yCTaHaB/MBaeTCcA 6aHKOM MO COra1acoB |
npeanpuaTtuemM. HaiM4YHOCTb CBEpPX
MOET XPaHMTbCA B KacCe TOJIbKO B AR -

BbIN1aTbl 3apaboTHOM Maathl, neHCMM = =§.~,
CTUNEHAMI B TEUEHME TPEX PaboyN X gHen, o
BK/104AA AeHb NoJlyYeHUa AeHer B OaNies

Denisenko Photographer



® [IpnemM HanYHbIX JEHEer B Kaccy npou3BoAMTCA NO
npuxoAHbIM KaccoBbiM opaepam (IMKO). MKO-
KBUTAHUMA, 3aBEepPEeHHaA nevyaTbio Un LWTAaMMNOM
BblJaeTCA Ha PYKM /MUY, BHECWLEMY AEHbIM B Kaccy.
[TKO ocTtaeTtca B Kacce.
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® Bbinnama Hanu4HbIX deHe2 npou3sodumcs no
pacxoAHbIM KaccoBbiM opaepam (PKO) van apyrmm
HaZ/siexaue opopMNEHHbIM AOKYMEHTaM
(nnaTtexHada Be4OMOCTb, 3aABJ/IEHUE Ha BblAavy
AeHer, cyert). J/lIMyam, He CoCToAWMM B LUTATE
npeAanpuATHUA, A€Hbru BblAaTCA NpU
npeAabABAEHMM NacnopTta. [lacnopTHblie AaHHble
3aMMUCbIBAOTCA B PAaCXOAHbIM KAaCCOBbIW OpAEP.
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® 3apaboTHas niarta u
npeMuK BbiNaauvMBatOTCA
KaCCMPOM MO MNJIaTEXHOM
BeJOMOCTU 6€e3
COCTaBJIEHMA PacXoAHOro
KacCcoBOro opgepa Ha
KaXkgoro nonyyarensd. [lo
MCTEYEHUM TPpeEX paboumx
JHEW KACCUP BbINMMCbIBAET
PACXO/HblM KaCCOBbIM
opAep Ha 06LLy0 CYMMY,
BbIMJ1IA4YE€HHYIO MO
naaTe>XHOM BE€OMOCTM.




® OWwunbKM B NPUXOAHbLIX U

PACXO/HbIX KaCCOBbIX
opAepax He JlonycKaloTcs.
[locne coBepLUeHUA
X03IMCTBEHHbIX onepaumm Ha
BCEX NPUXOAHbIX IOKYMEHTaX

CTaBUTCA WUTaMIN «MNOJTy4EeHO>,

a Ha pacxoHbIX «OMNaa4YeHo>.
[lo uctevyeHumn
YyCTaHOBJ/IEHHbIX CPOKOB
onjiaTbl TpyJa Kaccmp
JONIKEH HanpoTUB hammInim
JINL,, KOTOPbIM HE BbINla4YeHa
3apn/iaTa, NoCTaBUTb LUTAMI
«JIeNOHMpPOBaHO>», COCTaBUTb
peectp AEeNOHUPOBaHHbIX
CYMM M CAaTb 3T AI€HbIU B
6aHK Ha pacyeTHbIM CYeT.

Bce noctynneHua m
BbInJ1aTbl HA/IMYHbIX AEHEr
Kaccup Y4YuTbIBaEeT B
KaccoBou KHure. Kaxkgoe
npeanpUuATUE MOXKET
MMETb TOJIbKO OHY
KaCCOBYIO KHUTY. JIUCTbI
KaCCOBOM KHUMU
HYMEPYIOTCA;
NPOHYMEPOBbLIBAKTCA U
onevyaTbIiBalOTCA Ha
nocneAHen CTpaHMmLe
fenaeTcsa Haanmcb o
Konn4yectse
NPOHYMEPOBAHHbIX
CTpaHML, 1 CTABATCA
NoANMCU PYKOBOAMUTENIA U
rnaBoyxa.



® 3arnucu B KACCOBOM KHUIre BEAYTCA B
2 IK3eMIJIApax noj KOnupkKy:
)IEPBbIN JK3EMMJIAD OCTAETCA B

aCCOBOM KHUTI'e, BTOPbIE
SK3eMMNNAPbI OTPbIBHbIE N OHU
CNyXKaT OTHETOM KaCCHUPpa.

OT4YeTbl Kaccupa COCTaB/IATCS
exXeaHeBHo uan 1pa3 B 3-5 gHen B
3aBUCMMOCTU OT 060pOTa HAIMYHBIX
aeHer. MNoa4ncTeu m
HEOroBOpeHHble UCMPaBIEHNA B
KaCCOBOM KHMIe 3anpeLleHbl,
pa3peLLalTCca UCNpaBaeHHUS,
C/le€/TaHHbIE KOPPEKTYPHbIM
CNoCco6oM, 3aBepAlTCA NOANUCAMMU
Kaccupa M rnaBoyxa.

Kassenbuch



® /AnAa y4dyeta Ha/MuUA U OBUKEHUA %ﬁmblx Wi
CpeACTB B Kacce npeanpuaTmMe uc 3yeT (;-HegT'g "
Ne50 «Kacca». CueT akTMBHbIM, canb, KON\
neb6eToBoe, NoKasblBAaeT Ha/IMYME CBOAHBIX ' | |
[JEHEeXHbIX CpeACTB B Kacce nNpeanpUAaTHUA Ha"
onpegeneHHyo aaty. O6opot no p,e6eTy C
Ne50 oTparkaeT CyMMbl, NOCTyNUBLUME! + " 4
Ha/IMYHbIMM B Kaccy. O6op0T no Kj
NMoOKa3sblBaeT CYMMbl BbiM1a4eHHbIe
M3 Kacchbl. ~

BegoMocCTH Ne1l. O60poThl Mo
Ne50 oTpaxkatoTca B KypHan -
pHan - op)je a wtﬁ‘f

© OcHoBaHMEM A1 3aMOJIHEHNA Y -
ol ABNAIOTCA OTHYETHI KacCHpa Ka>|<,q0My it
OTYEeTy OTBOAMTCA OAHA CTPOKa. 4 | el
¢




MocTynuau B Kaccy C pacY4eTHOro cyeTa AeHeXHble
cpeAcTBa anda Boinaatel 3apnaatbl. 4 50 K 51

MocTynmna B Kaccy OT MoKynaTenen Bbipyyka oT
peanusaumm npoaykumm, paéot, ycayr 1 50 K 62

MocTtynuna B Kaccy cymma gonara ot geoutopa 4 50
K76

MocTynmna B Kaccy HEMCMNOJib30BaHHasA NoAOTHYETHAA
CyMMa oT nogotyeTHoro simya A 50 K 71

BHeceHbl B KacCy Ha/IMYHblE AE€HbIM B KayecTse
BKNaJa B yCTaBHbIM KanuTan opraHmsaumm /] 50 K
75/1

BbinnayeHbl 3apaboTHas niata U NPpeEMMKU U3 Kacchl
coTpyaHrkam npeanpuatmia 4 70 K 50

BblgaHo M3 Kaccbl Moj OTYET Ha XO3AMCTBEHHbIE
HY»Abl U KOMaHAUpoBoYHble pacxoapl 471 K 50

BbinsiaueHb! feHeXHble CpefCcTBa U3 KacChl
opraHu3aumm Aaa noraweHmna KpeanuTopcKoU
3agomkeHHocT 76 K 5

BbinnayeHo 13 Kaccbl NOCTaBLLMKY B NpeAenax
JIMMUTA PacyeTOB Ha/IMYHBIMU MEXIY OPUANYECKUMM
muamn 41 60 K 50

CaaH CBEPX/IMMUTHBIM OCTaTOK CBOGOAHbLIX AEHEKHbIX
CpeACTB M3 Kaccbl Ha pacyeTHbiM cyeT [ 51 K 50
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