TexHonornsg BbINOJIHEHUS
YCMEeLIHOro nccneaoBaHnsa B
06/71aCTU aHITIMUCKOIo A3blKa

[pe3eHTaLMAa pe3ysibTaToB
rnpoeKTa / 3auumTa

Mopo3oBa E.A.



CTpykKTypa 3alimThl

BbicTynneHune (yCTHO)
Bu3ayanbHbiN psa;:

- MynbTumMeannHoe
CONpoBOXAeHne (Npe3eHTaums B
Power Point)

- PazpgaToyHbI MaTepuan
Bonpocbkl — OTBETH



YCTHOe BbiCTYynJieHue [
MyJibTUMEeAUNHAasA Npe3eHTauus

TEKCT

COOTBETCTBUE pernaMeHTy (7—15
MUH. )

OCHOBHbIE MOSIOXEHUS U
pe3ynbTaTthbl paboThbl (BBEAEHUE,
3aK/1loYeHne, aKLEeHT Ha
NPaKTUYeCKyo YacTb)



YCTHOe BbICTYyNJiIeHue

He nmepecKa3biBaTb BCE
coaep)xaHue pabotbl! (3Tan
NPpaKTU4YeCcKoro Ncnosib3oBaHUs )

MOMOLLb YYUTESNA: BblYMTATD
(copep>kaHune n opma
N310XKEHUS )



YCTHOe BbICTYyNJiIeHue

peneTuuns:

NpoBepKa perfaMeHTa,
yCTpaHeHue owmnbok (3BYKMH,
vaapeHusi, UHTOHaLus)

neneHne Ha cnanabl B TEeKCTe



YCTHOe BbICTYyNJiIeHue

KaK COKpaTuUTb BbICTYM/IEHME
PACCKa3blBaTb, HE YNTATb
NepXxaTb TEKCT

peYb MPOMKasl, YeTKas, He
bbiCcTpas, sspkasi, obpa3Has



YCTHOe BbICTYnJiIieHue /
MyJibTUMEeAUUHasA nNpe3eHTauus

coaepXXxaHne cnanaoB He
nyénupyetcs, a nosicHseTcs (He
YMTaTb BECb TEKCT Ha 3KpaHe)



CTpyKTypa BbICTYNJIEHUS
‘Sandwich’ Technique

BeeaeHue (a slice of bread)
OcHoBHas 4acTb (cheese)
3akntodeHue (a slice of bread)



BBeaeHue

[lpuBeTcTBUe (?)

[lpeacTaBneHne aBTopa
(aBTOpOB) MNpoOEKTa

[lpeacTaBfieHMe TeMbl NPOEKTA



BBeaeHue

aKTyaJIbHOCTb TEMbI U €€
o6ocHOBaHue

Lienb, 3a4a4uM, rmnoTesa, MeToabl
nccnenoBaHms

CTPYKTYpa npoekTta (3Tanbl paboThbl)

NHdopMaLmsa 0 pa3aaToyHOM
MaTtepuane (Say whether there are
handouts)



Effective Openings

Rhetorical questions:

Are the British really as insular as they
are said to be?

Interesting facts:

According to an article I read
recently... Did you know that ...?

Problem to think about

Suppose you wanted to ... How would
you go about it?



OcHOBHAaA 4YacCTtb

KpaTkoe coaep>xaHue npoekTa
>KenaTtenbHo:

XapaKTepPUCTUKA U3YYEHHOU
nMTepaTypbl

paccka3 0 CaMoUu AEATENbHOCTU
yyallerocs



Explaining visuals

To illustrate this, let’s have a
closer look at ...

The chart on the following slide
shows ...

The proportion is illustrated in the
next bar chart ...

You can see the results of the poll
in this table / pie chart.



Highlighting information
I'd like to
stress/highlight/emphasize the
following point.

Let me point out that ...

I'd like you to focus your
attention on ...

What's really important here is ...
What I'd like to point out here is



Making recommendations

We'd suggest...
We therefore recommend that

In my opinion, we should...

Based on the figures we have,
I'm quite certain that...



3aK/iroueHume

BbIBOAbl MO TEME C U3JOXXEHNEM
CBOEN TOYKU 3PEHUS

nnaHnpyemoe (ocCyLLecTB/IeHHoe)
MCMoJIb30BaHME pe3ysbTaTa
NPOEeKTa

6narogapHoctu: YYUTESIHO,
YY4aCTHUKAM ONpoca, poanUTeNsaM



Summarizing points

I'd like to recap the main
points/

= 1'd like to summarize what I've
said so far ...

To conclude/In conclusion, I'd
like to...

To sum up, we ...



Indicating the end of the

talk
This brings me to the end of my

presentation.

That covers just about everything
we wanted to say about ...

That’s all we wanted to say about

As a final point, I'd like to...



Effective conclusions

Quoting a well-known person
(smth. that fits the content of
the talk)



NHcdopMaLmsa B BbICTYNJIeHUM /
npe3eHTayumn

CBoboaHoe BnageHue
BktoueHue Bcero Heobxoanmoro

(He HYXHbl AOMOJSIHUTESbHbIE
NOSICHEHUS )

MakcumanbHo yaobHoe
npeacrasneHme (Temn)



NHcdopMaLuumsa B BbICTyJieHUu /
rnpe3eHTauum

YyeT 0cobeHHOCTEN BOCNPUATUSA
rpynnou (Bo3pacT)

BblaeneHmne npe3eHTaunmn cpeau
npe3eHTaLnnN-KOHKYPEHTOB

[lpyBNeyeHne BHMMaHUA K
CBOEMY UccneaoBaHUIo



Presenter’s Role
as important as the topic

to make sure the presentation is
interesting and entertaining

American presenters
use their personalities more,

are more enthusiastic than
other nations.



B noMolyb obyvyarowmmcs
(oTBeT cebe Ha BONPOCHI)

JIOTMYHOCTb CTPYKTYpPb
BbICTYNJ1IeHUa? Hanu4yue Ha4vana,

cepeauHbl, 3aKo4YeHnsa?
JlerkocTtb U yA0b6CTBO U3MOXKEHUSA?

Hanunyne TpyaHO NPOU3HOCUMBbIX
MAN CNOXHBIX AS19 NOHUMaHUA

CNnoB U pas3?



[logkpenneHne pakTamu u
Linppamn’?

[TOHATHOCTb TEPMUHOB AJ14
ayauTopumn?

[1paBUNBbHOCTb 1 TOYHOCTb C/10B?

[lpnBenet nn coobLieHne K
YEeTKOMY BbIBOAY?



BusyasnibHbIn psaf

MynbTMMeaAnnHas
npe3eHtauna (Power Point)



Visuals

Think about the number of visuals
you want to use — don‘t overdo it!
Remember: less is often morel

Make your visuals as clear and easy
to understand as possible.

Refer to points in the same order.

Use the same key words and phrases
you used on your bullet charts.



Check List for Visuals

Prepare each visual carefully and
separately.

Check whether the visual really
shows what you are saying.

Make sure the audience can read
the visual.



Check List for Visuals

Keep design and content simple.
Use bullet charts for text.
Reduce text to a minimum.
Remember the rule of six.



The Rule of Six

Not to overload your bullet
charts with too much
information:

a maximum of six lines per slide
a maximum of six words per line



TTT Method
(Presenting graphics)

Touch (point to) a detail on the
projection;

Turn to the audience;

Talk to them.



Saying numbers

say humbers slowly and clearly,
point at them while speaking.

better use approximate numbers in
presentations (easier to understand
and remember)

a little less than, about, almost,
approximately, around, just over,
just under, nearly, roughly, well
OVer.



3BYK U Buaeo

OrpaHn4yeHHo (TexHun4yeckue
TPYAHOCTW)

[Ipn HeobxoanMocTn (TBOpYECKUNIA
NPOEKT)

OuyeHb KpaTKo



PasaaTouyHbI MaTepuan
(Handouts)

Apkune npuMepbl U3 NPakTUYECKOU
4acTu

dparMeHTbl NpUIoXeHus (Crncku
CNOB, C/TOBHUKN)

[lpoaykT (cnoBapuk, 6poLltopa,
PYKOBOZCTBO)



Bonpochbl

KOMUCCUA U CIyLUaTETIN

BHUMaTebHO cnywaTtb (He
nepecnpallmMBaTb)

3aTpyaHeHue: cobpaTtbcs,
noaymaTb, COOpMYIMPOBATL
OTBET B YME.



Bonpochl

He oueHnBaTb BOMNpocC («3TO
HEUHTEPECHbIN, MPOCTOM,
CTPaHHbIW... BOMNPOC»).



Inviting questions

Are there any questions?

And now I'll be happy to

answer any questions you may
have.



Clarifying questions

I'm afraid I didn’t (quite) catch
that.

I'm sorry, could you repeat your
question, please?

So, if I understood you correctly,
you would like to know whether



Clarifying questions

So, in other words you would like
to know whether ...

If I could just rephrase your
question. You'd like to know ...

Does that answer your question?



Avoiding giving an answer

Make sure that your tone of voice
is friendly and your reply is polite.

If you dont mind, could we
discuss that on another occasion?

I'm afraid, that’s not really what
our project deals with.



Admitting you don't know

Sorry, I don’t know that off the
top of my head.

I'm afraid I'm not in a position to
answer that question at the
moment.

I'm afraid I dont know the answer
to your question, but I'll try to find
out.



Checklist for questions

Listen carefully.

Make sure you have understood the
guestion correctly.

If you want to postpone the question,
say why politely.

If you don't know the answer, say so
and offer to find out.

Check that the questioner is satisfied
with your answer.



NMcuxosniornueckas noaroToBKa

[loAroToBKa 3apaHee, No 4YacTam,
COXPaHSAs CrIOKOUCTBMUE.

YUnTb TEKCT C nepepbiBamMy,
NOHEMHOrY.

bonbLle BpeMeHn - Ha NMOBTOPEeHMnEe
No NaMATU, HE Ha MHOIOKpaTHOE

YTEHME.
3anoMUHaTb: OT JIErkoro K TpyaHOMY



E>keaHeBHOe NOBTOPEHME MO
YacTaM.

BblaeneHne rnaBHbIX MbICNen —
OMOPHDbIX MYHKTOB BbICTYIJIEHUS.

CocTaBneHue rninaHa oTBeTa Ha
npeanonaraemMbie BOMnpochl.

TpeHnpoBKa nepean poanTensamu,
APY3bsaMU, C UX BOMNPOCAMM.



[10 BbICTYNJ1eHUNA

OTOOXHYTb, BbICNATbLCA.

Opexaa He CIIULLIKOM apKad,
Bbi3blBaloLlad. AKKypaTHas4,

yAobHas. OdurLmanbHO-AE0BOU
CTUNb.

He onasabiBaTh. BbiUTH
nopaHbLLE.



B ayauntopumn

YCNOKOUTECH.

Cobeputechb € MbICISMM.
[lpyBeamnTe B NOpsAA0K SMOLIUN.
Bbixoas oTBeYaTb, HE CyeTUTECH.

BcTaHbTe yAobHO, BbINpsMUTE
CrNHY.



BO BpeMs BbICTYNJ1IEHUSA

YBEPEHHOCTb 1 CMIOKOUCTBUE.

B Hayane BbICTYM/IEHUS -
VNbIOHYTbCS, 06BECTU B3rNnsaoMm
MPUCYTCTBYIOLLMX.

He ToponuTbCA.

TOH rosoca He CNULLKOM
BbICOKUMN.



[ 0BOpUTb HE TUXO0. Kak C/bILLHO Ha
3aQHUX paaax?

I3MeHeHne TeMna, TOHAJIbHOCTU U
rPOMKOCTU peyun. (He MOHOTOHHO)

3aMeasieHmne TeMna U NoOHMXeHue
TOHA Ha Ba)XHbIX MOMEHTaX.



JHTY31a3M 1 ybexxjeHHOCTb B
peyu.

He 3a4nTbiBaTb TeKCT. BHMMaHue
Ha ayaAUTOPUIO, HE Ha TEKCT.

He nepeBopaynBaTb CTPAHULbI,
CABUIraTb X B CTOPOHY.

[loaaep)Xka BM3yanbHOro
KOHTaKTa C ayaAUTOpUEN.



be3 cyeTnunBbIX ABMXXEHUN.
BbiCTynaTb CTOS.

YCTONYMBOE MNOMOXKEHMUE,

DAaBHOMEPHOE pacrpeaeneHne Bec
Tena Ha 0be Horw.

CnuHa npsMag, 6e3 HanpsXeHus,

BO3yX CBOOOAHO MOCTYNaeT B
Nierkue.

[lonbopoaoK NpUNOAHAT: rosioc UAET
K CnywaTensM, He B noJl.



TUNnyHbIE OWMNOKM Ha 3aWumTe

NpeBbilLieHNe NMMNTA BPEMEHM.
yrnybneHue B aetanmu.

He nogHMMaTb B KOHUE
BbICTYJ/IEHUS HOBblE MPOb/IEMBI.

He npu3HaBaTbCs, YTO 3abblin O
4eM-TO CKa3aTb. «Heobxoanmo
006aBUTb K CKa3aHHOMY...».



