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Step 1: To get full-text journal articles within PubMed, go to the Mulford Library Website at 
http:/www.utoledo.edu/library/mulford. Click on PubMed@UT. 



Step 2: Click on the link PubMed@UT.



Step 3: Perform a search in PubMed. 

Note: Our library ID is embedded in the URL for the PubMed database. If you need to access online 
full-text journal articles within PubMed, always use the PubMed link from the Mulford Library Website.  

Unique URL



Step 4: Conduct a literature search and change the display format of your research results to 
Abstract. 

1. Click on Display Settings

2. Choose Abstract.

3. Click on Apply



Step 5:  Clicking on any of the two icons, OhioLINK EJC and Electronic, will connect 
you to a web page where you can download a full-text journal article.

Note: If you conduct a PubMed search remotely using a computer not on the UT network, you will still see 
the icons as long as you use the PubMed link from the Mulford Library Website. To access the full-text 
article, you will need to log in to an authentication page by entering your name and UT Rocket number.



For a journal article not readily available online within PubMed, you may request a copy of the 
full-text article by using the Find It! icon. The library staff will obtain the article on your behalf. 
To submit an article request within PubMed, please take the following steps:

Step 1: Click on the Find It! icon.



Step 2: Choose the link Get a copy via Interlibrary Loan. 



Step 3: Log on to the library interlibrary loan system ILLiad. If you are a first-time user for 
the system, you will need to register for an account, which is a very simple process. Click 
on the highlighted link to get to the registration page. 



Step 4: Read the instruction about the registration, scroll down to the bottom of the 
registration page, and click on the button First Time Users Click here. 



Step 5: Enter any information required on the registration form and choose your own password 
which you will use whenever you need to submit a journal article request. 



Step 6: Once you have an account, log on to the interlibrary loan system.



Once you log on to the system, the interlibrary loan request form will be automatically 
populated with the reference information on the particular article from PubMed.



Step 7: Scroll down to the bottom of the form, click on the Submit Request button to send 
your request. In a few days, the library staff will send you an e-mail notification along with a 
link to the full-text article.



Step 8: If you do not perform a search in PubMed but get your search results from a 
librarian, look for the PMID number for a particular article in the file sent to you. Copy and 
paste that number to the PubMed search box. Click on Go. You will be able to find out 
whether  the article is available online. Otherwise, submit an article request using the Find 
It! button. 

Online full-text article available



For any item not directly retrieved from PubMed (journal article, meeting abstract, book 
chapter, etc.), you may submit a request by filling out the library interlibrary loan request 
form at http://illiadvm00.utad.utoledo.edu/illiad/TOL/logon.html.



If you have any question about the library interlibrary loan
service or have a request for a literature search or 
individual/group training session searching PubMed, please 
contact Misa Mi at 419-383-3634 or misa.mi@utoledo.edu. 

Thank you!


