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ApnbIK

OTO MNOHATME YacTo MyTawT C MNOHATUEM
«3Ha4yokK». [pybo roBops, ApPnbIK — 3TO TOXE 3HAYOK,
HO CHaOXEHHbIN ManeHbLKOW HaKITOHHOW CTPENKOW.
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Office Word
2007




OTnu4mna no cyLwlecTBy:

a) SpfiblK — TOXE NpeacTtaBUTeNb 0ObEKTa (panna,
nanku, nporpammebl 1 np.), HO AnNsa o4HOro
0ObeKTa MOXXHO cO3daBaTb HEOrPaHNYEHHOE
4YMCIIO APMbIKOB;

6) ApnblKk HE NO3BONSAET KONMPOBAaTb, MEPEHOCUTb
00OBbEKT; €ro NCrnonb3yT NULLbL AN 3anycka
nporpamMmmsbl, OTKPbITUS JOKYMEHTa W nanku (ans

3TOro 4OCTATOYHO BbINOSTHUTL ABOUHOW LLIENMYOK
Nno ApPnbIKY).




KHonka «[lyck»

Ponb ee o4yeHb Benuka. Bbi3biBag Ha aKpaH
[MaBHOEe MeHI0, OHa OTKpbIBAeT AOCTYM KO BCEM
doamnam, pecypcam CUCTEMbI, KO BCEM CpeacTBaMm
HaCTPOMKMU €€, K PEeXMmy HacTpoOUuKu paboThl
[MBOM. [llpaBga 310 He €OWHCTBEHHbLIM CNOCOO
OOCTyrna K 3TUM OObeKTaM 1 peXxnmam.

M‘Wﬁ;& J




Ha6op 3HauykoB

o
Mok {¥ifa]gh N
KOMNBHITED  AOKYMEHTHI

B OCHOBHOM 3TO CUCTEMHbIE
XL BB 3pauky, T. e. 3HAuKM,

Microsoft

oHiEa B conocTaBngemMblie C CUCTEMHbIMU
@ @ nankamu. Takme nanky co3gaeT U
td td

Miosoft Mierasoft
Jffice PUBI Office

BTN




Mor
KOMNBHITER

a) Mon komnbroTep

OTKpbIBAET Mariky, C NOMOLLIbIO KOTOPOU MOXXHO
nony4ynTb OOCTYN K N0bbIM hannam n yctponcrtesam
OBM (rmbkum v XXeCTKMM gmMckam, AMCKOBOAY, MPUHTEPY
1 np.), KO BCEM cpeacTsaMm yrnpaBfieHUs CUCTEMOU U
HaCTPOWKN ee UT. A.

6) Kop3nHa

~ AHaror Kop3uHbl ans bymar B ocouce. B Heé

HHE nepeHocaTea yaansemble dannbl M nanku. Owmnbo4Ho
«BblIOPOLLUEHHbIE» AOKYMEHTbLI MOXKHO U3BI1EYb N3
KOP3WHbI (MOKa OHa He oYuLLlEeHa).
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ormpurs KOHTeKCTHOe MeHIo

Co3aaTe
MevaTtb

P4 NpoBepnTE Ha BAPYCEI TaK Ha3b|BaeTCﬂ MeHl'O, COﬂ'e p)KM Moe

OTKPbITE € NOMOWEHD. ..
B /ofiaBmTe & ap... KOTOPOIro 3aBUCUT OT KOHTEKCTAQa, B
B 1063BHTE B apxHe "OnMmnnaaa.rar”
B 1063B1TE B 3pXHE M OTNPABHTE NO e-mail. .
B obaenTh B apxve "OnMMIMaaa.rar v 0TNPaBMTE No e-mail

OTNpaB1TL

Bripesate
KonvposaTte

Co32aTk ApPNLIK
YaanmTe
MeperMeHOBaTL

CBOMCTBA




Ons Toro, 4toObl BbI3BaTb KOHTEKCTHOE MEHIO
HY>KHO:

v/ LlenkHyTb npaBoM KHOMKOM MbIWLK O
o OOBbEKTY: NOABIIAETCHA MEHIO.

[1na BbIbopa nyHKTa MeHIO:

I v/ LUEnKHyTb fIeBON KHOMKOM MbIIX MO MYHKTY
ofioty OTkpETL N 3agep)kaTtb Ha HEM KYpCOop MbILLN.

2007
3aKpenuTe B MeHr "Myck"”
—~

=0 ornpasnTe >
. B HWXHEWN CTpoYKe TaKoro MEeHI0 — MYHKT
E]é: CoaaaTL ALK «CBoncTBa».
e v/ RN / [1pu BXo4e B HEMO MOXHO MONYyYUTb
o I NomnHyto MHpopmaLmio 06 oobekTe:
e v/ erotun,
v/ 3aHMMaeMblt OOBEM NamsaTy,
v/ NONoXeHne Ha gucke (T.e. B KaKoW narke,
B KAKOM dpbaurne)
v, unp.
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Moun AOKYMEHTbI

OTOT NYHKT MEHIO BbIBOAUT Ha
9KpaH Crnmcok nocrnegHux 15
dpannoB-4OKYMEHTOB — NOCIeAHNX
doannos., ¢ KoTopbIMK paboTarna
cuctema. [Ina oTKkpbITUSA
OOKYMEHTAa U3 CrnucKa LENKHUTE
N1eBOWU KHOMKOW MbILLW MO ero
MMEHWN. OTOT MYHKT O4YEHb NONEe3€eH
ONS BbIBOAA Ha 3KpaH 4YacTo
MCNOJb3yEMbIX AOKYMEHTOB.




ITounck

[Tonck nankn, awnna, obuiero pecypca Ha
OPYromMm KOMMbOTEPE UMM NOYTOBOIO COOOLLIEHUS.




CnpaBka

Bbi30oB cnpaBO4YHOU CUCTEMBbI
onepauuoHHOM  cuctembl. [nga
Nnony4vyeHus cBegeHUM 0
BbINMONHEHUN 3agad UCMONb3YyHTCA
BKNagKu cogepaHusa, npeamMeTHoro =

yKazartesid iz npegMeTHoro
NOUCKa.




BbLINONMHUTL

OAET BO3MOXHOCTb 3anyckaTb NporpaMmmsl, He
BKINIOYEHHBbIE B cocTaB Windows, Hanpumep
nporpamMmmbl MS-DOS. [NyHKT 0COOEHHO noneseH B
crny4ae, Koraa npu 3anycke nporpamMmmbi
TpebyeTcsa BBECTU, KDOME €€ MMEHMU, 3HaYeHne
apryMeHTOB UN1 NapamMeTpoB.




3aBeplLueHue paboTbl

BbiknoyeHne KoMmnboTepa unm
nepesarpyska KoMnbloTepa, a TaKkke
BXO[ B CUCTEMY NoA APYrMM MMEHEM
NN BKINOYEHNE «CMNALLEro» pexuma.

Takke BbIKMOYEeHne KOMIMbHOTEPAa
MO>XHO Npon3BeCT C NOMOLLUBH KHOMNOK
«Alt-F4»




CTpyKTypa OKHa
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pacnaxuBaeT OKHO Ha
BeCb 3KpaH, NOBTOpPHOEe
Ha)kaTue Ha 3Ty KHOMKY
YMeHbLUAeT OKHO A0
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MeH1o okHa pacnionaraetcs Bo 2-11 CTPOKE OKHa.
Uncno  NyHKTOB  MEHI0, Kak  yxe
OTMeYarnoch, 1 MX UMeHa MOTYT MEHATLCS B [ SRR MIGGEAWoTa
pa3sHbIX OKHaX. 21w [ o | e et kot i e |
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Ctunn | |PegaktupogaHue

NMNaHenb MHCTPYMEHTOB pasmeLlaercs
HKe MeHH0 okHa. C MOMOLLbIO KOMaHAb!
/Bup / MNaHenb MHCTPYMEHTOB/ €€
MOXHO yAansTb U3 OKHA M Bbl3biBaTb
BHOBb.
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CTpoka COCTOSIHUA 3aHMMAaET NOCINEAHIO
CTPOKY OkHa. CryXuT Ans BbIBOAA
MHDOPMALIMK O HA3HAYEHUM KHOMOK
naHeny MHCTPYMEHTOB, MYHKTOB MEHIO U
np. CTPOKY COCTOSIHUSA, KaK U NIUHENKY,

4'1
MOXXHO BKMHOYNTL/OTKITHOYUTL C MOMOLLLIO
nyHKTa MeHo Bua.




[Tonoca NnpoKpyTKU nossonsiet
npocMatTpmBaTb AOKYMEHTbI, pa3Mepbl
KOTOprX npeBbILLIaI'OT pa3Mepb| Ny & [ ) )¢ Aokymentl - Microsoft Word
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Pabouyee none — 3to 0CHOBHO
KOMMOHEHT okHa. OHO 3aHUMaEeT
OCTaBLUYOCH YacTb OKHa, Kyaa
BbIBOAUTCS MHTEPECYOLLNI
nornb3oBaTens OObEKT: B OKHE Nankn —
coOepP>XMMOE nanku; B OKHe
NPUNOXEHNSA — AOKYMEHT UMK OKHO

P a\REAMSKHE: — o10 cywecTBEeHHbIN
aNIEeMEeHT yrpasreHns pasmepamu okHa
W ero NomnoXKeHNs Ha aKpaHe.

l
Ctpannua: 1 uz1 | Yucno cnoe: 0 | pycckuit




PaboTta c OKHOM

PaboTta c okHOM TpebyeT 3HaHUA

JrNeMeHTOB ynpaBJieHUsA OKHOM:

aKTMBU3UPOBATb OKHO, T. €. cAenaTb ero
TeKyLWUM, AOCTYNMHbIM ANs paboTbl B AaHHbLIN
MoMeHT. Onepauus BbINOSHAETCS B TOM
criy4yae, Korga Ha 3KpaHe HeCKOJSIbKO OKOH U
HY>KHO, OKOHYMB paboTy C OAHUM OKHOM,
nepenTn K paboTte B ApYrom oKkHe, He yaanas
nepBOro okHa c 3KpaHa:

KypCOp YCTaHOBUTb Ha 0Oy TOUKY 3KpaHa
— LWENKHYTb JIeBOM KHOMKOW MbILUU: UBET
c¢hoHa cTaHOBUTCSA TEMHbIM, @ OKHO
CTaHOBMUTCSHA BUAHbIM LIeJIUKOM.
eCcJiu NICKOMOe OKHO HeBUAUMO, TO
BbIMNONHUTL LLESTYOK NeBOU KHOMKOW MbILUU
Nno KHOMkKe C TeM XXe MMeHeM Ha naHenu 3agav

npeaenbHO yBeNMMYUTL pa3mMep (BepHYTb
npexHue pasmMmepbl) OKHa: WENKHYTb NIeBOMn
KHOMKOW MbILUU MO KHOMKEe 2, pacnosioKeHHOMN
B 1-U CTPOKe OKHa

U3MEeHUTb pa3Mepbl OKHa: YCTaHOBUTb
KypPCOP MbILLIM HAa paMKy OKHa, Npu 3TOM BUp,
Kypcopa MeHsieTcsA
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[TaHenb 3agay

[TaHenb 3agay coaepXuT:

 KHOMKY «[lyck», npeaHa3Ha4YeHHyo Ang Bbi3oBa [aBHOro
MEHIO
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