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Tao6nvua 1.KomMOuHauuum KnasuLl

KomOuHamus JleiicTBue

CTRLA+C, CTRL+INS Konuporanue

CTRL+YV, SHIFT+INS Bcraska

CTRL+X Bripesanne

SHIFT+DEL prj paboTe C TEKCTOM - BBIpE3aHUE, MpU paboTe ¢
¢aitnamu - ynainenue 6e3 HOMEIIeHHs B KOP3UHY

CTRL+Z OTMeHa NOoCIeIHErO ACUCTBUSA

VYnepxxuBanue Haxatou kinaBuim CTRL mpu
KonupoBaHue reperackuBaemMoro 3J1eMeHTa
MepEeTaCKMBAHUU 3JIEMEHTA

VnepxuBanue HaxarbiMu kinaBuil CTRL + SHIFT npu Co3znanue sipibIka Juisl IepeTacKUBAaEMOro
IIEPETACKUBAHUM JIEMEHTA 2JIEMEHTA

[IepermenoBanue BRIOPAHHOTO OOBEKTA
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Tabnuua 1.KomOMHaUum KnasuLl
N (npogonxeHue)

KomOuHamms JleiicTBue

CTRL + CTPEJIKA BITPABO [Iepemenienue Kkypcopa B Hauajio CJIEAYIOIIEro CJI0Ba

CTRL + CTPEJIKA BJIEBO [Tepemenienue Kypcopa B Hauajao MPEAbIIYIIETO CI0Ba

CTRL + CTPEJIKA BHU3 [Tepememnienue Kypcopa B Ha4aJIo CIEAyIOLIEro ad3ama

CTRL + CTPEJIKA BBEPX [Tepememenue Kypcopa B Ha9aJI0 MPpEeABIAYIIETo ad3ara

CTRL + SHIFT c n1o60ii cTpenkoit Brienenue ab3ana

. . Be1sienieHre HECKOIBKUX JIEMEHTOB B OKHE WM Ha paboueM CTOJIE, a TaKxKe
SHIFT c nr060ii cTpenkoit
BBIJICJICHUE TEKCTa B IOKYMEHTE

CTRL+A Brineants Bcé

F3 OTKpBITH OKHO ITOUCKA

ALT+ENTER, ALT+nBoiHOM! IIETY0K 3amyck OKHa CBOMCTB BEIOPaHHOTO 0OBEKTa

ALT+F4 3aKpBITh AKTUBHOE OKHO

ALT + ITPOBEJI OTKpBITH CUCTEMHOE MEHIO aKTHBHOTO OKHA
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Tab6nuua 1.KomOHauum KnasuLl
(npoaonxeHwue)

KomOunamus

JleticTBue

ALT+Munyc

OTKpBITH CUCTEMHOE MEHIO JJOUEPHETO OKHA B IPOrpaMMe, JI0IyCKaroIen
OJTHOBPEMEHHYIO pa0dOTy ¢ HECKOJIBKUMHU OKHAMU

CTRL+F4

3aKpbITh aKTUBHBIA JOKYMEHT B IIPOrpaMMe, JOMYCKAIOLIEH OTHOBPEMEHHYIO
paboTy ¢ HECKOJIBKMMHU JTOKyMEHTaMH

ALT+TAB

[epexon k cneayroneMy OKHY

ALT+SHIFT+TAB

[Mepexon k caenyromieMy OKHY B OOpaTHYIO CTOPOHY

ALT+F6

[Tepexon k ciieayromeMy TOKYMEHTY B pOrpaMMe, IOy CKAOLIEH
OJTHOBPEMEHHYIO paboTy ¢ HECKOJIBKUMH JIOKYMEHTAMHU

ALT+ESC

HepeKJIIO'-IeHI/IC MEXIY 2JIEMEHTAMU B TOM IOPAJIKE, B KOTOPOM OHHU ObLIH
OTKPBITBL

Fé6

HepCKJIIO‘-IeHI’IC MCXKAY 2JICMCHTAMHU 5KpaHa B OKHC UJIK Ha pa6oqu CTOJIC

F4

OToOpakeHHe CIMCcKa CTPOKH ajpeca B OKHe "Moii KoMIbIOTep" MU B OKHE
npoBoaarka Windows"

SHIFT+F10

OTKpBITI/IC KOHTCKCTHOT'O MCHIO JJIs1 BBIACIICHHOI'O SJICMCHTA
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<\ Tao6nuua 1.KombMHaLUUU KNaBULL
= (npoaomkeHue)

KombuHaumsa

Lencrteue

CTRL+ESC

OTkpbITHE MeHto IMyck

ALT + nogyepkHyTasa GYKBa B Ha3BaHWN MEHIO

OTOﬁpa)KeHl/le COOTBETCTBYHOLLETO MEHIO

I'Io,u,qepKHyTaﬂ 6y|<Ba B MMEHU KOMaHabl
OTKPbITOIO MEHIO

BbinonHeHve COOTBeTCTByIOU.I,eVI KOMaHAbl

F10

AKTUBM3aUUSA CTPOKU MEHIO TEKYLLEN NporpamMmbl

F5

OOGHOBNEHNEe aKkTUBHOIO OKHa

BACKSPACE

[MpocmoTp nankun Ha ypoBeHb Bblille B OKHe "Mow KoMnbloTep" unv B
OKHe npoBoaHuka Windows. [pu paboTe ¢ TeKCTOM - yaaneHne cumeorna
crnesa oT Kypcopa."

DELETE

Mpwn paboTe c cbarinamu - yganeHue avina B kopauHy. Npu pabote C
TEKCTOM - yaarneHue cMmBofa cnpasa oT Kypcopa

ESC

OTMeHa TeKyLero aoencTans

SHIFT Npu BCTaBke KOMMaKT-ANCKa B
[VCKOBOS,

OTKka3s oT aBTOMaTU4ECKOIo 3anycka




Taonuua 2. KomounHauum

KiiaBULI

KomOunams

JlenictBre

CTRL+TAB

ITepexon Briepen o BKJIagKam

CTRL+SHIFT+TAB

ITepexon Ha3zaz 10O BKJIAJAKaM

TAB

[lepexon Briepen mo mapamMerpam

SHIFT+TAB

[lepexon Ha3am MO MTapaMeTpam

ENTER

Brinonnenue KOMaH/bI UJIN HAKAaTHUC KHOITKKU

[Tpoben

YcraHoBka win cHATHE (pakka, HAKaTUE KHOIIKU

KiaBuim co crpenkamu

Br160p KHOTIKH, €clii aKTUBHA IPyIIa KHOMOK

F4, ALT+ctpenka BHU3

OTtoOpakeHre IeMEHTOB aKTUBHOTO CITUCKA




Tabnuua 3. KomOuHauum Kknasuul

KomOunuamms

JlericTBue

Crpenku BBEpX U BHU3

[lepexon o nepeBy NMpOBOIHUKA

END n HOME

[Iepexon k HUKHEN 1 BEPXHEH MO3ULIAU IEPEBa
COOTBETCTBEHHO

"*" (3Be3704Ka) HA HU(POBOM KiaBuarype. Num
Lock Bxirouen

OT00pakeHHe Bcex Marok, BIOKEHHBIX B
BBIOpaHHBIN KaTaJIoOT

3nak "miroca" Ha g poBoil knaBuarype. Num Lock
BKJTIOUEH

PackpbiBaeT BEIOpaHHYIO BETBb

3nak "MuHyca" Ha upoBoii kiIaBuarype. Num
Lock Bxrouen

CBopaunBaeT BEIOPAaHHYIO BETBb

Crpenka BI€BO

CBopaunBaeT BEIOPAHHYIO BETBb, HJIA BBHITIOJHSET
MEePEX0]] K pOAUTEIbCKON BETBU

Crpenka BIpaBo

PackppiBaeT BEIOpaHHYIO BETBb, HJIA BBHITIOJTHSICT
Mepexo K MEPBOU BIIOKEHHOM ITAIKE




KomOuHamus JleiicTBue
Win OtkpsiBaeT meHto "ITyck""
Win+D CBopaunBaeT OKHa, MIOBTOPHOE HAXATHUE - pa3BOPAUYNBAET
Win+M CBopaunBaeT OKHa, KpPOME JINaJIOrOBBIX
Win+SHIFT+M Pa3BopaunBaeT okHa
Win+E 3amyck [IpoBonHuKa
Win+R 3amyck nuanoroBoro okHa "Beimonaute" (Run)"
Win+F [Touck
Win+CTRL+F [Tonck KoMmbIOTEpa
Win+F1 3anmyck cnipaBku Windows
Win+U OTKpBITHE TUCTIETYEPA CIYKEOHBIX TPOrpamMm
Win+BREAK OTKpbITHE OKHA CBOMCTB CUCTEMBI
WindL Jlist Windows XP - G10kupoBKa KOMIIBIOTEpA, JIM00, €CIIH KOMIIBIOTEP HE
BKJIFOUEH B JJOMEH, IIEPEKIIIOYECHHE MT0JIb30BaTENICH
, [TepexmroueHre Mex 1y KHOITKaMU Ha MaHesu 3aad. [lepeiins Ha kakyro-1mu0o
Win+TAB

KHOIIKY, HaxaTtueM Enter MOXHO pa3BepHYTh BEIOpAHHOE OKHO

‘.p.‘.ﬁrﬁr..xv—v.xvxx'x‘g;,.ﬁrﬂ
i \x




Tabnuuya 5. KombnHauuum Kknasuul

Komanna

Yro 3anyckaercs

cmd, command

Komannanast ctpoka

notepad

brioksOT

wordpad

TexcroBeiit penakrop WordPad

calc

Kanbkynsarop

mspaint

I'paduuecknii pegaxtop Paint

regedit

Penmaxrop peectpa

winmine

nn

Urpa "Canep

control

[Tanens ynpasienus

Oxno [IpoBogHMKA C OTMIaBIeHHEM KaTaJoroB JAHUCKa (X - OyKBa
JTUCKA)

excel

Dnexrponnble TaOmUIE Excel

winword

TekctoBbIii iporieccop Word




Tabnuua 6. PopmaTpoBaHme
CUMBOJIOB

KomOunamus

JewncrBue

CTRL+SHIFT+F

Bri6op mpudra

CTRL+SHIFT+P

Bri6op pasmepa mpudra

CTRL+D

OxHo m3meHenus popmara mpudTa

SHIFT+F3

N3menenue peructpa Oyks

CTRL+SHIFT+A

[IpeoOpazoBanue Bcex OyKB B MPOMUCHBIE U 0OPATHO

CTRL+B

JloGaBieHne noay>KUupHOTro HaYepTaHUs

CTRL+U

HOI[‘IepKI/IBaHI/IC TCKCTAa

CTRL+SHIFT+W

[ToguepkuBaHue CI0OB, HO HE TIPOOETIOB

CTRL+SHIFT+D

JIBOlHOE MOAYEPKUBAHNUE TEKCTA

CTRL+SHIFT+H

[IpeoOpa3zoBaHre B CKPBITBIA TEKCT




Tabnuua 6. PopmaTupoBaHume
CUMBOJIOB (NpogomKeHue)

KomMmOwuHamms

JlencrBue

CTRLAI

JloOaBneHne KypCUBHOTO HAYepTaHUS

CTRL+SHIFT+K

[IpeoOpazoBanue Bcex OYKB B MaJible TIPOIKUCHBIE

CTRLA+"=" (3HaK paBeHCTBA)

[IpeobpazoBaHue B HUKHUN WHJIEKC

CTRLH+ALT+SHIFT+X

[IpeoOpa3zoBanue B BEpXHUI HHIEKC

CTRLAITPOBEJI

Cusarue JOITOJIHUTCIBHOI'O (bOpMaTI/IPOBaHI/ISI C
BBIJICJICHHBIX CUMBOJIOB

CTRL+SHIFT+Q

OdopmiieHne BbIIETEHHBIX CUMBOJIOB HIprudToM Symbol

CTRLASHIFT+8

OTtoOpakeHHE HeTeYyaTaeMbIX CHMBOJIOB

SHIFT+F1 (3aTem mienKkHUTe UHTEPECYIOIIUI
TEKCT)

BriBon cBenenuit o hopMaTHpOBaHUN CUMBOJIOB

CTRLA+SHIFT+C

Konuposanue popmarupoBanus

CTRL+SHIFT+V

BcraBka popmarupoBanus
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%\Q\% Tabnuua 7. DopmaTupoBaHue
=) ab3aueB

KomOuHamms JlelicTBue

VYBenuueHue Ui yMEHbIIEHNEe HHTepBaja epe TeKyIuM ad3aleM Ha

CTRLA+0 (HOMB) OJIHY CTPOKY

CTRL+E BripaBHUBaHME a03a1ia 1o NeHTpy

CTRLHJ BripaBHUBaHHE a03alia Mo MIHPUHE

CTRL+L BripaBHuBaHMe a03ama 1o JeBOMY Kparo

CTRL+R BripaBHuBaH#e ab3ama 1o mpaBoMy Kparo

CTRL+M JloGaBneHue orcTymna ciesa

CTRL+SHIFT+M VYnanenue orcryna ciesa

CTRLA+T Coznanue BbICTyIIA

CTRL+SHIFT+T ‘YMEHBLIEHUE BBICTYIIA

CTRL+Q CHsiTHE OTIOTHUTENBHOTO (DOPMATUPOBAHMS C BBIJCICHHBIX ab3a1eB

CTRLASHIFT+S [Ipumenenue cTums

CTRLA+SHIFT+N [Tpumenenne ctunst <OOBIYHBII>

CTRL+SHIFT+L [Tpumenenue ctuns <Cnucox>




aonuua 8. IlpaBka v
nepemMeLleHne TeKcTa u
PUCYHKOB

KomOunarms

JlenicTBue

BACKSPACE

VYnaneHne oJHOTO CHMBOJIA CJieBa OT Kypcopa

CTRL+BACKSPACE

Vnanenue oJHOIo CJIOBa CJIEBa OT Kypcopa

DEL

VYnaneHne oJHOTO CUMBOJIA CIIPaBa OT
Kypcopa

CTRL+DEL

VYnaneHue oHOTO CI0Ba CIpaBa OT Kypcopa

CTRL+X, SHIFT+DEL

VYnanenue BolieeHHOTO (pparmeHTa B Oydep

oOMeHa

CTRL+Z

OTtMeHa nelcTBUS

CTRL+Y

[ToBTOp HEUCTBUA

F2, 3arem nepemecTruTe Kypcop ¥ HA)KMUTE
xiasuiry ENTER

IIepemelienue TeKCTa UM PUCYHKA




Tabnuua 9. PacwunpeHue
BblaerieHus

KombOunamms
SHIFT+CTPEJIKA BITPABO
SHIFT+CTPEJIKA BJIEBO
CTRL+SHIFT+CTPEJIKA BITPABO
CTRL+SHIFT+CTPEJIKA BJIEBO
SHIFT+END
SHIFT+HOME
SHIFT+CTPEJIKA BHU3
SHIFT+CTPEJIKA BBEPX
CTRL+SHIFT+CTPEJIKA BHU3
CTRL+SHIFT+CTPEJIKA BBEPX
SHIFT+PAGE DOWN
SHIFT+PAGE UP
ALT+CTRL+PAGE DOWN
CTRL+SHIFT+HOME
CTRL+A

[eiicTBue

Ha OIHWH CHUMBOJI BIIPaBO

Ha oguH cuMBOJI BiIEBO

Jlo KoHIa ciaoBa

o nayana cnosa

Jlo xoHIIa CTPOKH

Jlo Hauaia cioBa

Ha ogny cTpoky BHU3

Ha onny cTpoky BBEpx

Jlo xoH11a ab3ara

Jlo Hayana ab3ara

Ha ogun 9KpaH BHHU3

Ha ogun skpan BBEpx

Jlo xoHIIa JOKyMEHTA

Jlo Hauana 1OKyMeHTa

BreimenuTs Becb TOKyMEHT
CTRLA+SHIFT+FS, 3atem - KJIaBUIIM IE€pEMEILECHUS

BrienuTh BepTUKAIBHBINA OJIOK TEKCTA
Kypcopa (17151 BeIxoJa U3 pexxuma - kinasuia ESC)

F8, 3atem - ki1aBuIm nepemereHus Kypcopa (Juist BbIXozaa

u3 pexuma - knasuma ESC)
(’\

BhIIEUT ONpeeNeHHbIH (PparMeHT T0KyMeHTa
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KomOuHams

JlencTBue

CTRL+N

Co3ganue TOKyMEHTA

CTRL+O

OTKpBITUE JOKYMEHTA

CTRL+W, CTRL+F4

3aKpbITUE TOKYMEHTA

ALT+CTRLAS

Paznenenue okHa
JIOKYMEHTA

CTRL+S, SHIFT+F12

CoxpaHEHHE JOKYMEHTA

CTRL+P

Ileuars nOoKymMeHTa
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MCTOYHUKM

1. fcenter.ru > HoBoCTH U CTATHU
.../software/os/7418




bnaropgapto 3a
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