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Microsoft Publisher 2003

 [lporpamma Microsoft Publisher
npeacraBnaeT cobon HaCTONbHYO
n3gaTenbCKy0 CUCTEMY, COAEPKaLLYIo
MHOXECTBO pa3fnyHbIX LabnoHos. C
NOMOLLIbIO 3TOW NPorpamMmmbl MOXHO
co3aaThb rasethbl, OpoLtopbl, BASUTHbIE
KapTO4KU, OTKPbITKKU, OOBbABNEHNS,
nogapoYHble cepTUdmUKaTbl, a TakKe BeO-
CTpaHuLUbl, AN co3aaHna KoTopbix B
Publisher BKInMtoMEHO MHOXXECTBO NTOBbIX
MaKeTOB.



Co3paHue OyKneToB B NPUNOXeHUn MS
Publisher

 BykneTt (¢pp. Bouclette) — 3aButywka. Jlnuesas ero
YacTb MNO3BOSIAET BbIrOAHO PACNONIOXKNUTL Ha3BaHMe
dUPMbI, €e NOoroTun, peknamMmHble crioraHbl, Ha3BaHue
aKkLWMn, KOTOPOW OH NOCBSILLEH U T.A4. 3aJa4a 3TOMN YacTu -
npuBredb N yaepXaTb BHUMaHUE YerioBeka, 3auenunTtb
ero, 3aCTaBuTb 3arfigHyTb BOBHYTPb.

e BHYyTpeHHSa YacTb OyKkneTa no3BosiieT C NOMOLLbIO
UNNOCTPaLUUN N TEKCTa NoKasaTtb W pacckasaTb TO, paau
4yero Bce, COOCTBEHHO roBopsi, 3areBanock. Ha
nocrniegHen CcTpaHuue - agpec u crnyxebHas
NHdopmauus.



Pa3amepbl 1 opMbl OyKNeToB

1. Byknet OBYXCrmMbHbIN. JIMCT Bymaru crioxeH aBaxabl - ABYMS
YT napannenbHbiMn crubamun. CoBepLUEHHO OMEBUOHO, YTO BHYTPEHHASA
CTOPOHKa 0BMOXKN O0SMKHA BbITb KOpOYEe BHELLHEN - MHa4e DykneT
He 3akpoeTtcs. Cambin pacnpocTpaHeHHbIW BUa byknerta. 3710,

A\ noxaryu, Hanbonee SKOHOMWUYHbLIN 0Bpasel, N0 MHOIMM
. nokasartensiMm: no 6ymare, no ne4yatu, No ganbHeNLWeMy
f pacnpocTpaHeHunto. Pasmep ero - nuct A4 doopmaTa CIIOXEHHbIN B 2

. danbua. B aTom crioxxeHHOM Buae oyknet nmeet pasmep 10x21 cwm,
g N ( “»,yTO COOTBETCTBYET pOpMaTy eBpoKoHBepTa. Takon byknet
£ s MaKcuMasibHO yoobeH Ons NOYTOBOW pacChIfkKu

2. byknet ogHocrnbHbein. JInct Gymarun cnoxeH rnonosiam,
npu aToM obpasyeTtcs nogobue "kKHmxkedkn", Tonbko 6e3
BHYTPEHHUX cTpaHuy. Jinct A4 dpopmata CrioXXeHHbIN
: nononam (1 dansby). Pasmep rotosoro nsgenna 15x10 cm
=" BapuaHTbl (anbLa (crmba) moryT 6bIThb pa3J'II/NHbIMI/I

g & |




[IpakTu4yeckoe n3rotoBneHne

1 3anyctute nporpammy  MS
Publisher. Cneea B obnactn 3agad
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3. bykneTt cocTouT 13 ABYX CTpaHWUL, NpyY TPOMHOM C/IOXKEHUN OAHA U3 CTpaHUL
SABNSETCA JIMLIEBOW, Apyras — BHyTPEeHHeN CTopoHon bykneTa. (CcMoTpu noja
paboymMM nonem HoMmepa CcTpaHuy 1, 2). “h_ﬂ

J

4. [lobaBneHne TeKcTa.

Tak kak Microsoft Publisher He siBnsieTca TekcToBOM NporpamMmon, Kak,
Hanpumep, Microsoft Word, TekCcT BBOAUTCA B TEKCTOBbLIE PAMKMN.
PekomeHayeTcda co3gaBaTb TEKCTOBbIE paMKM OTAENLHO 4S9 3arofioBKOB,
HagnMcen nnun otaenbHbIX opas. ocne BBoa TeKcTa B TEKCTOBYHO paMKy
ero MOXHoO oThopMaTUpPOBaTb AECATKAMU PasfnMYHbIX COcoboB

5. KapTuHkm.

KapTuHKM TOXXe MOXHO BblAENUTb W YOanNuUTb, a Ha UX MECTO BCTaBUTb
apyrue. KapTUHKM MOXHO BCTaBnsATb B No0yt0 obnactb OykneTta, a He
TONbKO B crieymarnbHO OTBE4EHHbIE MeCTa.



BHelwHAA cTOpOHaA OykneTa

e 1 vactb — TuUTynbHasa. Ha Hewu
e ot pacnonaralTCA 3arofioBoK, OoTpaXkarLmn

wux moes| X. ToBape unu
Obpazey npedcmaeniemozo ycnyre

e : noeto Bu3anTkK. Hanpumep, «Cambie mon
- ycnelwHbie aenay», «KopoTko O rmaBHOMY»

n T.0.

2 YyacTb — MH(popMaLUA pa3MeLLaeTcs B
HWXKHEW YacTW. YKa3biBaeTe e-mail.
30€ecb XXe pa3MellaeTe CCbIIKN Ha

NCNOSb30BaHHbIE rpadmnyeckne obbeKTbl, NPONUCbIBaeTe, YTo dpoTtorpadpun
B3ATbl U3 Bawlero nnyHoro apxuvea.

3 YacTb - pa3MecTuTe 30eCb pacKpbITUe CBOEro AeBU3a UNu negarormyeckoro
Kpeno (B ntobon dpopme).



BHyTpeHHAA cTOpOHa OykneTa

Ha BHyTpeHHMX naHenax (1-3)
pasMewlalTcss  Hambornee - BaXHble
cBegeHunss. TeKCcT OomkeH  OblTb
OOCTaTOMHO  KpaTKuM,  4Tobbl Yy
YuTaTens BO3HUKIO XenaHune nosyunTb
AONOoNHUTENbHbIE cBegeHust o Baluen

paborTe.

UTtoObl TEKCT nerko uJurtarncs,
Ncnonb3ymnTe OOMONHUTErNbHbIE
3aronoBKu.

Bo3MOXHO ncnons3oBaHme rpapuyecknx obbekTos, Tabnuy, guarpamm.

[ns nogbopa cooTeeTcTBYOWEro oHa, WpndTOoBOro 0dopMIIeHNS
ncnonb3ynTte 3aknagky «dPopmat» UM OTKPbIBaOLWYHOCS crneBa NaHenb paboTbl C

MaKeTOM.
[na 6onee nogpobHOW KOHCYNbTaUUM MOXHO 0bpaTtnTbcs B pasaen Cnpaska

Publisher — OrnasneHue.



[IpakTn4yeckasa paboTta

» 3agaHne Ne1 Ha paboyem cTorne.

* [lpegcTaBneHHbIN MaTepuan Heobxoanmo
oopMUTb B BUAe BykneTa.

Kenaewm ygauu!



