How to write
a personal letter (the rules)
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OoOpamennue,

Berymiienne: 6J1arofapur aapecara 3a paHee MoJy4eHHYIO

KOPPECHOHACHIIUIO M 1€JIAeT CChIIIKY HA NPEeAbIAYIINI KOHTAKT. V3BUHsIETCA
(ecniu HEOOXOAUMO), UTO HE THCaJl PaHbIIIE.
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In your letter you asked me about...
OcHOBHasA 4acTh!

OtBevaer Ha 3 Bonpoca. McnoJsib3yeT cpeicTBa JOrHYecKo CBA3M.

Bex1nBo 00bSICHSIET, IOYEeMY 3AKAHYUBACT MUCATh. /[e/1aeT CChUIKY Ha
AaJbHeNIIUuil KOHTAKT.

3aBepmiaromas ¢gpasa,

IHonnucky
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1. Agpec nuLLIyLLEro ykasbliBaeTcs B
NpaBOM BEPXHEM Yy
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1.

HOMep KBapTUpbI

HOMep JOoMa U Ha3BaHue
ynuLbl

ropof, HAEeKC

cCTpaHa

Flat 7

21 Pirogova Street
Moscow 687564
Russia

Moscow
Russia

Moscow, Russia
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2. Nog appecom para.
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25 April 2022

April 25, 2022

April 25th, 2022

22" April, 2022

22/04/2022

22.04.2022
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Moscow, Russia

22/04/2022

3. Salutation

3. NMncbmMo HaunHaeTcs ¢ obpalleHnsa. Hanpumep: Dear Sally,
[Mocne obpalleHnsa ctTaBUTCs 3andaTasi.
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Moscow, Russia

22/04/2022

Dear Sally,

4. Berymienue

a) Omaromapur ajapecara 3a paHee MOJyYeHHYIO0 KOPPECIIOHICHIINIO U JIeTaeT
CCBUIKY Ha MPEAbI Ty KOHTAKT:
Thank you for the letter.
Many thanks for the letter.

I was awfully glad to get your letter. Hope you are OK.
It was great to hear from you.
b) uzBuHsAETCS (€I HEOOXOIUMO), YTO HE TTUCAJ PAHBIIIE:
v I must apologize for not writing for so long, but I had no time.
v’ I really should have written sooner, but I was very busy.
v/ I'm sorry I haven't been in touch lately.
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Moscow, Russia

22/04/2022

Dear Sally,

Thank you for the letter. I was awfully glad to get your letter. Hope you are OK.
I'm sorry I haven't been in touch lately.

5. OcHOBHAY 4acCTh
Jlenaem nepexoj OT BCTYIUIEHUS K OCHOBHOM YacCTH:

In your letter you asked me about...

You have asked me about...

You also wanted to know....

I’m happy to answer your questions...

Thank you for asking me so interesting questions.

As you are interested in ... I’d like to tell you that/about...
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Moscow, Russia

22/04/2022

Dear Sally,

Thank you for the letter. I was awfully glad to get your letter. Hope you are OK.
I'm sorry I haven't been in touch lately.

In your letter you asked me about...

B 0CHOBHO#1 4acTH JTOJKHBI OBITH PACKPBITHI BCE aCTIEKThI, YKa3aHHBIC B
3aJJaHUU:

 [laHbl OTBETHI HA BCE BOIPOCHI

Hogast MbICIIE C HOBOM CTPOUYKH!
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In your letter you asked me about...

v Cpencrsa cBsi3M, UCIIOIB3YEMbIE TPU HAMMCAHUU JJUYHOTO MUCHhMA:

* As you know,

* You know,

* By the way,

* Frankly speaking,
 As far as I know,

* Actually,

* In fact,

 Also,

 After all,

» As far as I remember,
* [f I were in your place,
» As a matter of fact,

* No secret,

* To tell you the truth,
» Believe it or not,




Moscow, Russia

I

22/04/2022

Dear Sally,
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Thank you for the letter. I was awfully glad to get your letter. Hope you are OK.
I'm sorry I haven't been in touch lately.

In your letter you asked me about...

OcHOBHAS YACTH!

6. Be:knBo 00bSICHSAET, II0YEMY 3aKAHYUBACT MUCATh:
Anyway, I must go and get on with my work.
Sorry, my mum is calling me.
Oh, I have to go now. I promised my Mum to clean the bathroom.




Moscow, Russia

22/04/2022

Dear Sally,

Thank you for the letter. I was awfully glad to get your letter. Hope you are OK.
I'm sorry I haven't been in touch lately.

N A e A MR B AR 0 4

In your letter you asked me about...

OcHOBHAS YACTH!

Oh, I have to go now. I promised my Mum to clean the bathroom.

N ynoMmuHaer 0 JaJbHEHIIUX KOHTAKTAX:
Hope to hear from you soon.
I can’t wait to hear from you.
Write back soon.
I’m looking forward to hearing from you.

el




Moscow, Russia

22/04/2022

Dear Sally,

Thank you for the letter. I was awfully glad to get your letter. Hope you are OK.

I'm sorry I haven't been in touch lately.
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In your letter you asked me about...

OcHOBHAS YACTH!

Oh, I have to go now. I promised my Mum to clean the bathroom. I’'m looking
forward to hearing from you.

7. 3aBepmaromasn (ppasa: IHocJie 3aBepmaroment ¢ppassbl

Best wishes, CTABHTCSH 3anATyI0!!!
All the best,

Yours,
Take care and keep in touch,
Best regards,
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Moscow, Russia

22/04/2022

Dear Sally,

Thank you for the letter. I was awfully glad to get your letter. Hope you are OK.
I'm sorry I haven't been in touch lately.
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In your letter you asked me about...

OcHOBHAS YACTH!

Oh, I have to go now. I promised my Mum to clean the bathroom. I’'m looking
forward to hearing from you.

Take care and keep in touch,

8 HOI[HI/ICI) ITocae HOAIIMCHA HE CTABHUTCH HUKAKHX

3HAKOB NnpenuHaHus!!!
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IITa0g0H NucbMa Moscow, Russia

22/04/2022

Dear Sally,

Thank you for the letter. I was awfully glad to get your letter. Hope you are OK.
I'm sorry I haven't been in touch lately.
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In your letter you asked me about...

OcHOBHAA YACTH!

Oh, I have to go now. I promised my Mum to clean the bathroom. I’'m looking
forward to hearing from you.

Take care and keep in touch,

Elena
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 IInceMO 10IKHO OBITH Pa3rOBOPHBIC BEIPAKEHHS
HAIMCaHO B HEO(DHUIINATLHOM ¢/ CIIOBA-CBI3KH

(pa3roBOpHOM) CTHIIE, COKpAII[CHUS
IIO3TOMY IPUBETCTBYIOTCS: BOCKJIMIIATEJIbHBIE 3HAKU (HO HE YacTO)
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0 Crieltyer moKasarh CBOH JIOCTATOYHBIN JICKCUYCCKUH 3aIac

SHAHHS A3BIKA, HCTIOMB3YA: pa3HbIE FpaMMaTI/I‘IC(jKI/Ie CTPYKTYPBI
CPEACTBA JIOTUYECKOU CBS3H
HOPMBbI BEKIIUBOCTH
MTPABWJILHBIN MOPSIOK CIIOB B IIPEIJIOKEHUSAX
IPaMOTHOE HANTMCAHUE CJIOB U MPABUIIBHOE
ynoTpeOIeHNE 3HAaKOB MyHKTYaIuu

Cm. panee }/‘
TTTT——
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10 Ioce Toro, kak pabora aapec
3aKOHYEHA, IIPOBEPETE CIIIC oOparieHue
pa3, eCThb JIU B IIUCHhME: JeJieHre Ha a03al1lbl
OTBETHI Ha BC€ BOIIPOCHI
BCe BaIllM BOIIPOCHI B COOTBETCTBHUU C
3aJIaHAEM
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| He 3a0yzasre
| MOJICUUTATh KOJIUYECTBO
CJI0B (BKJItOYas ajpec):

¢/ VUUTBIBAIOTCS BCE CJI0Ba, B TOM YHCJIE
MPEJJIOTH, APTUKIIN, YACTUIIbI, COIO3HI,
BCIIOMOTaTeIbHbIC IJIaroJbl.
v/ Kak 0/1HO CJIOBO CUMTAIOTCS KPaTKUE
[lONYCTUMbIE OTKMOHEHMS (OpMBbI, YUCITUTENbHbIC, 3aIIUCAHHBIC
+ 10% nudpaMu U CI0BaMH, COCTABHBIE CJIOBA,
-10% COKpallleHUsI 1 a00OpeBUaTyphI.
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(-10% = 90 citos, + 10% = 154 c1owa) e




IIpumep nucsma

You have received a letter from your English-speaking pen-friend Tom who
writes:

...In Great Britain most young people want to become independent from their
parents as soon as possible. Could you tell me what you and your friends think
about not relying on your parents? Are you ready to leave your family
immediately after you finish school? Is it easy to rent a house or an apartment
for students in Russia?

Write a letter to Tom.

In your letter answer his questions

Write 100 — 120 words.

Remember the rules of letter writing.
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Moscow, Russia
24/04/2022

Dear Tom,

Thank you for the letter. I was awfully glad to get your letter. Hope you are OK.

I’m happy to answer your questions. I'm only 16 and I can't help relying on my parents
now, but most of my friends and I dream to be independent. As soon as I leave school, I'll
go to university. Frankly speaking, if I find a part-time job, I’ll be ready to leave my family
and start living on my own. Of course, it's hard financially to rent a house or an apartment
in Russia, especially if you are a student and don't have much money, but I'm prepared for
this.

Oh, I have to go now to do the shopping. Hope to hear from you soon.
Best wishes,
Elena
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