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Official documents

In Kazakhstan, the official written translating of documents is called “ресми іс 
қағаздар аудармасы” (official documents translation) and is carried out by 
professionals called “кəсіби аудармашы” (professional translators). But 
official documents are also rendered by translators who are non-professional 
or have not achieved sworn translator status. We will thus call the translating 
of these documents official translation, rather than sworn translation. When 
we refer to translators who perform official translation, we will call them 
official translators, whatever their professional condition may be.



Documents for official translation may contain 
any of the following elements: 

• Recorded elements: births, marriages, academic studies, deaths, wills, illegal 
activities, or other legal or administrative acts (such as sales agreements or 
medical prescriptions)  

• Documentary elements, such as letters, reports, blank certification forms, 
completed certification forms, validated certifications, translations, authorized 
translations and authorized and validated translations 

• Validating elements, such as the certification of formalities corresponding to 
different moments of a proceeding (the certifications of a registrar, a notary 
public, a court clerk, the Hague apostille, for example)



Some examples and translations of official 
documents, which are used in our country:

• 1. Enquiry – Сұраныс хат /Письмо-запрос

• 2. Offer – Ұсыныс хат /Письмо-предложение

• 3. Claim -  Шағымдану хаты / Письмо-рекламация (претензия)

• 4. Invitation letter – Шақыру хат / Письмо-приглашение

• 5. Letter of condolence – Көңіл айту / Письмо-соболезнование

• 6. Certificate of birth– Туу туралы куəлік / Свидетельство о рождении

• 7. Contract – Келісім-шарт / Контракт

• 8. Instruction manual- Тұтынушы нұсқаулығы / Потребительские инструкции 



• Documents may be translated for different purposes. They may be intended for 
the government of a country or community speaking a foreign language, often in 
order to certify allegations in a legal or administrative process and usually as 
evidence in a court case. They may be translated so that a legal situation 
originating in a foreign language country can be recognized, or in order to apply 
for the recognition or validation of merits acquired in a foreign country. 

• Legal texts can also be translated in order to apply the source norm to foreign 
citizens, which is a basic principle of Private International Law. For instance, a 
Moroccan citizen living in Spain can require their divorce demand to follow 
Moroccan law; in that case, the Spanish judge and lawyers may need a translation 
of the corresponding law, jurisprudence and doctrine plus the official translator's 
expert commentary.
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