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Presentation
plan:

1) Definition of

self-developm

ent

2) Practical steps

3) Additional
skills




Personal development
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to improve one’s
to become a better person
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Personal development is a lifelong process. It’s a way for people to
assess their skills and qualities, consider their aims in life and set goals

in order to realise and maximise their potential.




Practical steps can be taken to enhance personal

development, including:

LOrganizing your time

*Producing a personal CV or résumé.
*Undertaking a skills appraisal
*Looking at your transferable skills

*Overcoming barriers to learning a
new skill




If you are considering making changes in your life,
finding additional time often poses a problem. It
could be that the changes you are thinking of
making are to ensure you have extra time to:

° Spend with your family
° Spend on things you enjoy doing
° Devote to your work

° Devote to your education




Manage your time more effectively

°'no' to jobs or requests that you feel are not your

responsibility.
°Learning to delegate
o Making a ’to do’ list of tasks

o Giving up things you do not really want or need to

do

°Identifying your high and low times of the day




Personal Curriculum Vitae (CV) or

Résumé
Drawing up a CV or résumé 1s not only
necessary when applying for jobs, it can
also be very useful for your own benefit
- S - and will help you appraise the skills you
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Recording your

Personal Development

oIt is often a good idea to keep a
record of your personal
development. By writing down key
developments in your learning and
development as and when they
occur, you will be able to reflect on
your successes at a later date.




Transferable Skills
i”;! _—— : i

management Critical thinking

Learnmg

Transferable Skills
Communlcatlng
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Teamworking Career management Numeracy

Information
handling




Overcoming Barriers to Learning a New Skill

oLack of Confidence or
Self-Esteem

o Kconomic Situation

ocFamily Commitments

oLLack of Time




Giving Presentations

Presentations are a fact of life in many jobs, and by
working on your presentation skills, you can transform
this into a valuable professional asset. This might
entail working on your diction (see Clear Speech),
your body language, and your public speaking skills.
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Creative Way of Thinking

Some believe creativity can’t be learned,
but everyone has some capacity for it — it
just might be well hidden. There are plenty
of exercises and activities that can be
employed to foster a more creative
mindset, which can be valuable in a
number of professional and personal
situations.




Eating Healthy Food




Exercise and Yoga




Positive Way of Thinking

Wways Positive Thinking Can Help Your Career

Positive thinking, specifically Positive thinking can help cut out

cognitive-behavioral therapy, : negative thoughts, which <an help you

can help people work through feel better and more confident about
anxiety and depression yourself and your abilities

By cutting back on gossiping and
negative tafk in the office, workers
can Increase productivity and
decrease tension 1in the office

Approaching tough situations wath a
positive attitude can make you a nices
co-worker, employee and potential hire.

Positive thinkers miss less work, have
A IeQler resistance 1o tne common
cold, and have a longer lifespan

Positive thinkers have an easier time .
getting over their fears of failure and

deciding 10 take on new challenges

Sources: webmd.com | Ivestrong.com | mindtoots.<com | bleg jobtutiy.com | psychology.about.com | stevenaltthisonco.uk/blog/




Conclusion

We Identified:

1) Definition of self-development
2) Practical steps

* Organizing your time

* Producing a personal CV or résumé.

* Undertaking a skills appraisal

* Looking at your transferable skills

3) Additional skills

* Creative way of thinking
* Fating healthy food

* Exercises and yoga

* Positive way of thinking
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