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How to find a job?



Step 1

Firstly, if you want to find a job you need to find a vacancy 
announcement with desired job. Nowadays, you can find 
it in the Internet i.e. at the www.theguardian.com. You 
need to watch through 2 or 3 websites.



Step 2 

When you found a 
vacancy, carefully 
read all job 
requirements. If 
you satisfied, you 
can go to the next 
step: writing of 
cover letter and 
CV. 



Step 3

Remember, CV is 
indispensable step, 
because with out it 
employer even would not 
consider your application.   
Write about your 
education, previous work 
experience and emphasize 
your advantages. Also, you 
can mention your 
achievements. 
And it is critical! Don’t 
forget to write your contact 
information. 



Step 4

After CV, add a cover 
letter in order to stand out 
yourself among other 
applicants and draw 
employer’s attention. 
State the reason why you 
writing. Give more 
detailed information about 
you work experience, 
your skill and character, 
explain why you need this 
job and try not to lie. 



Step 5

If employer liked CV and cover letter, he will arrange an 
interview.

Some tips, that will help you to reach success on the 
interview. 
1. As mentioned in previous step, don’t lie.
2. Don’t late. Arrive 10-15 minutes earlier. 
3. Be prepared to answer common interview 

questions. 
4. Don’t comment about your previous job in negative 

context. 
5. Remember about dress code. 
6. And of course, don’t worry and be confident. 



Wish you a great success in 
search of employment!


