How to write a
personal letter




Paspen 4 «[MucbMmo». 3apgaHue C1
«HanucaHune nU4YHOro nucbma»
Kputepun oueHmBaHus BbINOMHEHUA 3aaaHuA C1 (MakcumMym 6
6annos) ()

B 3agaHuu npuBoanTca dpparMeHT nucbMa npegrosiaraemo prra no
nepenucke, Ha KOTopoe HaZlo OTBETUTHL C YHETOM 3afjaHHON cUTyaLun
obuleHud. Kak npaBuno, B npeanaraeMmom parmeHTe nMcbMa 3adaloTcs
3 BOMpoca, Ha KOTopble HeobXxoANMO OTBETUTL U 3aAaTh 3 Bonpocano
yKa3aHHOM Teme. ©

Personal letter %
]

o

¥ TpebyemMbit 06beM TEKCTa AN AaHHOro 3a4aHuns —100-140 CIoOB.
- e
b [Mpun oLeHMBaHWUM AAHHOIO 3aJaHns MPUHUMAKOTCA BO BHUMAHUE:
= ¢/ TOYHOCTb BbINONHEHNS 3a4aHns Mo cduepma@lo v L

5 ¢/ NPaBUNbHOCTb CTPYKTYPHOrO 0DOPMIIEHUs TEKCTa; \\
v/ cobnogeHne 3agaHHbIX TpPeboBaHUM K o6bemy TeKC'I"a, p

¢/ 13bIKOBas r[PaMOTHOCTb. '
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NMopsapok nogcyeTta cnoB B 3agaHuu pasgena «JindHoe nucbmo»
[Mpu oueHnBaHun 3agaHus C1 pasgena 4 cnegyet yunTbiBaTb 00beEM
NMUCbMEHHOIO TEKCTA, BblpaXXeHHbIN B KONUYECTBE CIOB: CYHNTAOTCH BCE

CIi10Ba, Ha4YMHagqa C NepBoro crioBa no rnocriegHee, BKNo4vas
BCrioMoraTerbHble rmarofbl, TPeanork, apTuknu, YacTuLibl. MNpu Aposepke
FIMYHOrO NMCbMa NoACHETY noanexar agpec, Aata, NoAnMChL aBropa..
Tpebyembit 06bem anga nu4Horo nucema C1— 100-140 cnos. Ecrus
BbINOSIHEHHOM 3a4aHun C1 MeHee 90 CroB, To 3afaHne NpOBEpPKE HEe
No4SIEXNT U oleHnBaeTcs B 0 6bannos.

CuunTaloTcs BCe CrioBa, Ha4yMHaga ¢ NEPBOro crioBa rno nocneaHee,
BKNto4Yas BCrnomMoraTernbHble rnarorbl, Npeanoru, aptuknu, YactuLbl.
Adpec, nata, Nnoanucb Takke nognexar nogcyery. an;\(BTOM:

- e ;‘
v/ KpaTkue popMbl can’t, didn’t, I’'m 1 T.n. cCYUTaIOTCA KaK OHO CroOBO;

v uncnuTenbHble, BbipaXeHHble uudpamu 1; 25; 2011; 176541 U.T.N. CYATAIOTCH KaK OOHO cnoso;é
v/ YnCnnTEmNbHbIE, BbIPpaXXEHHbIE CNOBaMK, CHUTAIOTCS Kak cnoea; Q s “
v/ CNOXHble CNoBa, Takne Kak good-looking, well-bread, twenty-five chTa;'oTc KaK 0QHO CHOBO; d
v/ COKpalLLeHus, Hanpumep, USA, e-mail, TV, CD-ROM cuMTaloTCA Kak O4HO CII0BO:,
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MpouunTanTe NpuMep aK3ameHaLMOHHOro 3agaHus C1

You have received a letter from your English-speaking pen-friend Paul who _
writes: &
2N
.. At echool we are doing projecte on sporte popular in different \
countries. Could you tell me about two kinds of sports that are popular ' 3
with Russian teenagers? Why are they popular? Do you have enough \
time for sports? {
By the way, I am thinking of joining ovr school drama club. It that a ‘
good idea?....
i
Write back to Paul. ?.' : ' ‘
In your letter N Y @ - ©
g - -answer his questions & “
- -ask 3 questions about his school drama clqb -
Ry Write 100-140 words.

Remember the rules of letter writing.
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Greeting

Your Address

Date

Introduction

Main Body

Conclusion

Ending

our name




Address/Appec

Appec nuwyuiero (cBov agpec)— |

yKa3blBaeTCS B NpaBOM BEPXHEM
yroy.

e B npuHaTOM B BenukobputaHum
nopsaake:

HOMEpP KBapTUpbIl, Kopryca, AoMa,
ynuua, novToBbIN MHOEKC, CTPaHa.
e (CnoBa Flat, Block, Street, Avenue,

Prospect NULYT C 3arnaBHOW BYKBbI.

Mo>kHO nonb3oBaTbCA
OBLLENPUHATBIMU COKPaLLEHUSMN,
KOTOPbIE TOXE NULLYT C 3arfiaBHON
OykBbl ( Fl, Apt, St, Ave, Pr)

r

(nonHbIN) ,
Flat 5 Block1 12 Victory St
Saratov 412630 §
Rugsia :
(kpaTKnn)
Saratov
Rugsia
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_ CTaBAT 3aMATYHO (C HOBOW CTPOKMY,
.o wnycms CTPOKY)

[log appecowm - gata (nponyct
CTPOKY)
e MoXHO nucatb undpamm
nnm dykeamm
e HasBaHua MecsueB NULIYT
C 3arnaBHoOM OyKBbI

B 3aBMcMMOCTM OT 3aaHu4
(aopecara)
MOXXHO nucaTtb
OpuTaHCKUMN BapuaHT: gata/
mMecsu/ rog nnum

. | aMepuKaHCKWI BapuaHT:

mecsy, / paTta/roa

Greeting/ObpalieHune
[MncbMO Ha4YMHaeTcs ¢
obpallieHuns, nocne KoToporo

" Dear Tom,
Dear Mr Brown,
My darling,

Flat 5 Block1 12
Victory St
Saratov 412630

Rugsia

11 September 2011 (BE)
September T, 2011(AE)
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Introduction /Hayano nucbma

B Ha4yane nucbma aBTop

| 0ObIYHO:

| vbnarogaput agpecarta 3a
NoNy4eHHOE NUCbMO.

v’ /13BUHAETCSH, YTO HE nucan
paHbLLe.

Main Body/OcHOBHast 4acTb
OT0O camag bosnbLuagd YyacTb
NUCbMa, TaK Kak B 9TOW YacTu

L e

o

% | nucbMa aBTOp OTBEYAET Ha BCE

) BOMpPOCHI 1 3a4aET CBOW
Bonpockl. Kaxxabin absau nuyT
| CKpacHOW CTPOKM UMK NPOMYCTUB
| CTpOuKy.

)
12 Victory ..I!
Saratov 412630 p
Rugsia.
- ,h
11 September 2011 '
-—
Dear Tom, ‘i'
Thanke for...,
" Many thanke for...,
How nice of you ...,

T was awfolly glad to get your letter...
I must apologize for not writing...,
I really should have written cooner....

\ In your last letfer you asked me come quectione. Well, I'd like to

answer your questions....
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Closing/3akntoyeHue.
B aToM yactn nucbma aBTop
OOJMKEH yKa3aTb NPUYNHY, NOYEMY
OH 3aKaH4YMBaeT nNMcaTb NMMCbMO.

Ending/3aBepliatoian chpasa
nucbma
OTa (ppasa 3aBUCUT OT CTENEH
O6nn3ocTn aBToOpa U agpecara,

e nocrne Heeé Bceraa cTaBuTcs
g 3andaras.

- = Your name/lNoanncb aBTOpa
JlnyHble NnncbMa noanucbIBaOT

. | 0esykasaHusa hamunmm (C HOBOW
' CTPOKMH)

Flat 5 Bloc

12 Victory St
Saratov 412630
Rugsia
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11 September 2011
Dear Tom,

Thanks for your lovely letter. Tin g/ad to find out from your lefter that you are having a
wonderful time. Me too!

Well, Td like to answer your questions. We are now at my granny’e. Her cotftage is in the
country so we enjoy bathing, cycling and walking. There is a lovely forest nearby, where
we pick mushrooms, wild ctrawberries and raspberries. I have seen a deer in the forest —
it is the most inferesting event of this cummer yef....

Sorry, I must finish now becavse I've got an exam *
tomorrow.
White back soon and tell me all
your news.
Il write again soon.
i‘ Looking forward to seeing you.
| flope to hear from you soon. B

Lots of love, ~ Much fove,
ct wiches,  All the best,




PekoMmeHAaauumn no coctaBrieHUIO NUCbMa NIMYHOIO XapakTepa
Mpu HanucaHuM NUYHOro NUCcbMa Heo6xoAMMO NpUaAepPKUBaTLCA
crie4ylowWuX NnpaBun :

YKkaxute CBOM agpec B NpaBOM BEPXHEM Yriy. Ha3BaHWe ynuusl
ropoa
CTpaHa .
Mog agpecom , NponycTMB CTPOKY, HEOOX0AMMO HapmMcaTb AaTy NMcbMa :
June 7', 2014
7 June 2014
7/06/14
[MncbMO HaumMHaeTca ¢ HeodmumanbHOro obpatlleHuns . [pegctaBbre ,4TO Bbl NULIETE
HacTodLleMy apyry . Ha4yHMTe NUCbMO C APY>KECKOIO oGpameHMﬂ

Dear Tim,

[Mocne obpauieHna obsasaTtenbHO cTaBuUTCA 3ansatas! _ .
Pasgenute TEKCT NMUCbMa Ha HECKONbKO nornyeckux ab3aues. Kaxabii ab3al JOmKeH
Ha4YMHaTbCS C KpaCHOW CTPOKM Unn mexay absauamu p,on>|<Ha ObITb NponyLLeHa ogHa
CTpoka mexay abzauamm. %
1)B nepBom ab3aue crnegyeT nobnarogapute CBOEroO ,D,p‘g/ra 3a e(o NMUCbMO.

Thanks(a lot) for your letter! It was great to hear from you again! : 'y

Bbl MOXeTe Takke U3BMHUTBLCS 3a TO, YTO HE NMUcann paHbLLE: o

I'm sorry | haven't answered earlier as | was really busy with my schoolwork.

W /Unn ynoMaHyTb Kakor-nnmbo gakT 13 nonyyYeHHoro nucbma. N ¥

I'm glad you passed your History test! | c’ .
2) OcHoBHas 4YacTb Nnucbma(2-3 absaua). N ) e

&




2) OcHOoBHas YacTb(2-3 ab3aua). B aTton yacTtu cBoero nucbma Bbl 3
AOJMKHbI PAaCKPbITb BCE aCNeKTbl, yKa3aHHble B 3agaHUMN.
BHMMaTenbHO NpoYnTanTe BONPOChI, 3afaHHbIe B NUCbMe, U
noctapanTecb AaTb Ha HUX Pa3BEPHYTbIE OTBETDI.
lNMpeanonaraeTtcs, 4To NUCbMO AOMMKHO ObITHL HaNUcaHo B
HechopMmanbLHOM CTUNE, MO3TOMY BaM cneayeT UCNONb30BaTh
Hed)opmMarnbHbIe CNOBa-CBA3KU Takue Kak actually, well, by the way,
anyway, so , as for me, pa3roBopHble BbIpaXXeHuna tuna Guess what?
nnun Wish me luck!, a Takxxe BocknuuaTtefnbHble 3Haku. XOTA JINYHOe
NMCbMO NULWeTCcHA B HeopuumManbLHOM CTUSIE, TEM HE MEHee,
pekoMeHAyeTCA UCNOSMb30BaTb pacnpocTpaHéHHoe npeanoxeHue
C pa3HOOOpa3HOM FTEKCUKOMN.
He 3abyabTe 3apaTtb Bce HeobxoanMbIie BONpockl. Bonpocbl
creayeT BblAennuTb B OTAESNbHbIN ab3al. nOCTap‘aMTer caenatb
NIOrUYHbLIN Nepexop OT OCHOBHOMW YacTU NMCbMa K Bonpocam.
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3) B nocnegHem ab3aue cneayet 060 bLACHUTL , NOYEeMY Bbl

3aKaH4YnBaeTe NMCbMO:

Well, I'd better go now as | have to do my homework.
I've got to go now! It’s time for my favourite TV show.
u yrnomMsiHyms o dajibHeUWwux KOHmakmax.
Write (back) soon!

Keep in touch!

Drop me a letter when you can!

Hope to hear from you soon!

I can’t wait to hear from you!

4) B koHUe nucbMa Ha omadesibHOU cCMpPOKe yKa3bleaemcs 3agepwarouwasi gppasa.
lNocne Heé ece20a cmaesumcs 3ansimasi!
Bo3Mo)kHbIe sapuaHmbI 3aeepwarouieu ppasbi:

Love,
Lots of love,
All my love,
All the best,
Best wishes, (& . ¢ t
5) Ha cneaytoLlen cTpoke no 3aseplLuaroLLen hpason ykasbliBaeTes nMsi asTopa(bes
damunun!) -
Hanpumep:
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Moscow 3

Russia ]

21/09/2017 ~GY
s

Dear Paul, \; / 3

Thanks for your letter. I'm really glad you like your new sclvr'o11\ N

| guess | should start by telling you about sports in Russia. I believe .

: the most popular sport with boys is football'because it's a very exciting

game. Girls enjoy gymnastics as it helps them to keep fit. As for me, I'm P

crazy about football, too. | wish | could play every day but | don’t have

= enough time. -,

i Well, | think joining a drama club is a good idea. Oﬂe day you may
become a famous actor. Who knows? Write back and tell me about your

club. How many pupils are there? What plays are you going to put on? Are

~|

you given any costumes? @ Y
Anyway, I'd better go now as I've got Ioads of hom,ewc‘qk to do. Keep o
in touch! : O Dy e

Best wishes A :
’ 4-\\ g~ |



