MeHs 30B8yT ®ysaiMH BnaguMmup AHapeeBunu.
S ctapwun npenoaaBatens kKadeapsl UBT PIY.

E-mail: v.fulin@rsu.edu.ru
skype: v.fulin
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Microsoft Office

0 LWabnoHbl 4OKYMEHTOB
1 MS Excel

1 MS Word

1 MS Outlook




LLIabroHbl AOKYMEHTOB

Y] Glossary | ¢* Feedback | ® What's New

L print

Templ > EPAM Template Install Kit
PAL | [Documentation | — o

8 Introduction to EPAM Process e

B @ Code of Conduct

B Quality Policy and Manual

Q Information Security Policy

# & standards

® & Certificates =

& Processes Main Description

[+ Expand All Sections [=] Collapse All Sections

EPAM Template Install Kit is a set of Microsoft Office templates (Word, Excel, Powerpoint). These templates must be used at all EPAM

Agile projects offices.

Roles

Tools The templates are installed by EPAM IT Services into the C:\Program Files\EPAM\EPAMTemplates folder.

Examples After the installation, the templates are integrated to MS Word/Excel/PowerPoint applications (compatible with Office XP/2003 and 2007),
therefore are available via menu File/New/On my computer.

Trainings
Templates

)
g Qms Support Request
[2 Release Notes
[2 search In case you have problems with the installation, or you cannot see the installed templates, please contact to IT Help Desk.

Among the templates you may find a useful macro as well, in order to follow Artifact Naming Convention efficiently.

The release notes and the zipped version of the templates are available: here.

See Training: Other QMS trainings, where you may find two training sessions about 'EPAM Templates’.

Note: in case you don't have the templates installed, you may use the Templates online.
 Back to top




@IAH‘O'G‘":

Insert Page Layout Formulas

Data Review View

Bookl -

|l save

Save As

[ Open

[d Close

Info

Recent

New

Print

Save & Send

Help

2] Options

£d Exit

Available Templates

ﬁ Home

Blank Recent
workbook templates

Office.com Templates

Time sheets More
categories

Sample My templates
templates

New from
existing

lSearch Office.com for templates } -

| Personal Templates | EPAM-Other | EPAM-Other-+U | EPAM-OtherRU | EPAM-SW | EPAM-SW-RU |

S ]
EPM-SPI_A... |SgUESigiRI=Ss
Cases-RU.xlt

Preview

Preview not available.

e



Mcnonb3oBaHe AOMNONTHUTENbHbIX

O O OO0 O0Oo

Bo3MoXHocTten MS Excel

Formulas (®opmynbi)

Outlining (CTpykTypupoBaHue cnmcka AaHHbIX Ha nucTe)
Excel functions (Micnonb3oBaHue gyHKLNIA)

Conditional formatting (YcnosHoe dopmaTtmpoBaHme)
Data validation (Banupauma gaHHbIX)

Pivot-tables and charts (CBogHble Tabnuupsl 1 guarpammbl)




PopmMynbl

OnemMeHTbl popMyribl:
1. dyHkumn: dyHkuma PI() Bo3BpallaeT 3Ha4eHme ymucna nu

(3,142...).

2. Ccbinkn: A2 BO3BpaLLAeT 3Ha4YeHNE, XpPaHSLLEEecs B s4enKe
A2.

3. KOHCTaHTbI: YMCNOBbLIE NN TEKCTOBbIE 3HAYEHUS, BBOAUMbIE
HenocpeacTBeHHO B popmyny, Hanpumep 2.

4. OnepaTtopbl: onepatop A (3HaK KPbILLKMA) BO3BOAUT YMCIO B

cTeneHb, a onepartop * (3Be3go4dka) yMHoXaeT Yncna.




ApudmeTnyeckme onepartopbl

+ (TIroC) CnoxeHnue 3+3

— (MUHYC) Brruuranue 3—-1
Otpunanne -1

* (3Be3/10YKa) YMHOXEHHE 3*3

/ (kocast uepTa) Jlenenue 3/3

% (3HaK MPOIICHTA) [IpouieHT 20%

N (3HAK KPBIIIKH) Bo3BeneHune B cTeneHb 3N2




OnepaTopbl cpaBHEHUSA

= (3HaK paBEHCTBA) PaBHO Al=Bl1
> (3HaK «OO0JIBIIIEY) Bonbiie Al1>BlI
< (3HaK «MEHBIIIE) Menbliie Al1<BI

>= (3HaK «OoJbllIe Uiau paBHO»)  bosbiie win paio  A1>=Bl1

<= (3HaK «MEHbIIIC WK paBHO»)  MeHbie unu paio  Al<=Bl1

<> (3HaK «HE PaBHO») He paBHO Al<>B1




[pyrue onepatopbl

: (mBoeToure) CchlIKa Ha B5:B15
IANa30H
Oo6benune-nue "CeBepH
(aMHepcaH):[ IBYX bl &" ; (Touka ¢ O0bennHEHNE. SUM(B5:B1
) IO CJIeIOBa- BeTep" 3aMATON) O6beumser 5;D5:D15)
TEJIbHOCTEH EUOREISIY

CCBUIOK B OJIHY
3HAKOB B OJHY

(poGen) [Tepeceuenue. B7:D7
Hcnonwiyercs C6:C8
JUTSL CCBUTKY Ha
oO1re suenku
JIBYX JMAITa30HOB

TekcTOBbIN onepaTop OnepaTtopbl CCbINOK




[TfpnopuTteT onepaTtopoB
OMEPATOP  OMUCAWME

: (IBOETOUME) Orneparopsl CCHUIOK
(OMMHOYHBIN TTPOOEN)
; (TOYKa ¢ 3arsToMn )

— 3HaK MUHYC (Hanmpumep, —1)

% [IpouieHT

A Bo3Beneniie B cTerneHp

*u/ YMHOXEHUE U JIeTICHUE

+u— Clo)xeHue U BEIYUTaHUE

& OObenMHEHNE IBYX TEKCTOBBIX CTPOK B OJIHY
= CpaBHeHMe

<>

<=

>—=




CcCbINnKu

Suelika Ha iepecedyeHnU cToyiona A u crpoku 10
Jnanazon siueek: cronoen A, ctpoku 10-20.
JlnamnasoH siueek: ctpoka 15, crondusl B-E

Bce Aa4deriku B CTpOKe S

Bce sueriku B cTpokax ¢ S mo 10

Bce sueiiku B cronoie H

Bce sueiiku B cton6max ¢ H mo J

Juanazon sueek: cronoubl A-E, ctpoku 10-20

Al0
A10:A20
BI5:E15
5:5

5:10
H:H

H:J
A10:E20



Ccbinka Ha gpyrov nucT

1 2

I 1
=AVERAGE(Marketing%Bl:BlO)

3

Ccblifika Ha AnanasoH siMeek B ApYroM fnCTe:
1. Ccbinika Ha nuct «Marketing»

2. Ccblnka Ha guanasoH g4yeek B NpomMmexyTke oT Bl
no B10 BknounTenbHO

3. OTAerneHne CCbINKU Ha NMUCT OT CCbINKU Ha
Anarna3oH A4eekK




Buabl ccbIinok

1 | A | B | 1 CkonunpoBaHHas popmyna c
o OTHOCUTENBHOW CCbINKOW
i A

A | B | 1 CkonvpoBaHHas dopmMyna c
i — abCOMTHOM CCbINKOM
B2 =521
gl

Lz | B 1 C | | CkonupoBaHHasi gopmyna

N = CO CMeLUaHHOW CcCblnKowu




AnbTepHaTBHbLIA BUA, CCbINOK

-

Excel Options

General P . : :
=t l—J&I Change options related to formula calculation, performance, and error handling.

‘ Formulas ‘
Proofing Calculation options
Save Workbook Calculation®: [7] Enable iterative calculation
i © Automatic Maximum Iterations: |100 |4
guag () Automatic except for data tables , -
¥ Maximum Change: 0.001
Advanced ) Manual

Recalculate workbook before saving
Customize Ribbon

Quick Access Toolbar e

R1C1 reference style (i
Formula AutoComple~=
Trust Center Use table names in fd ~LC1 reference style

Use GetPivotData furg Change the way Excel formulas
refer to cells.

Add-Ins

Error Checking Instead of using letters for

c columns and numbers for rows,
Enable backgroun| thjs option enables using numbers

g ! for both rows and columns, Cells Errors
Indicate grrors using t are then referred to in this format:
R1Cl.




AnbTepHaTUBHbLIU BUL CCbINOK

A1:B10 - abcontoTHbIE CCbINKK

R[-10]C[-1]:R[-1]C - oTHOCUTENbLHbIE CCbINKU

B11 - fe | =SUM(AL:B10) | R11C2 v Fe | =SUM(R[-10]C[-1]:R[-1]C)
A | B c D E 1 2 3 4 5 6

1 12 12 1 12 12

2 156 156 2 156 156

3 300 300 3 300 300

4 444 444 4 444 a44

5 588 588 5 588 588

6 732 732 6 732 732

7 876 876 7 876 876

8 1020 1020 8 1020 1020

9 1164 1164 9 1164 1164

1 1308 1308 10 1308 1308

11 | 13200_| | 13200!

a...a.l
L2

/




3anoJyiHeHue AaHHbIX

Copy Cells - konnpoBaHue 3Ha4yeHuIn BMecTe ¢ popmaTmpoBaHmeM (ctunem) - MNpumep
KonoHka A

Fill Series - 3anonHeHne cepumn 3Ha4YeHUn BMecTe ¢ hopmaTmpoBaHuem (CTunem) -
Mpumep KonoHka B

Fill Formatting Only -konupoBaHue Tonbko dopmatmpoBanHus (ctuns) - Mpumep KonoHka
C

Fill Without Formatting - konupoBaHue Tonbko 3Ha4yeHun 6e3 dbopmaTupoBaHus (cTmng) -
Mpumep KonoHka D

[ T S = S S
oA W N O

A B C D E | F | @
i ; E i‘ L [OUKa AN1A 3anonHeHus
1 : - AaHHbIX
1 4 1
1 5 1
1 6 i
il 7 1
1 8 i
1 9 1
a—— o MeHto BbiGOpa TMNa

'O CopyCells 3arnoJiIHeEHUA
O  Fill Series
O Fill Eormatting Only

(&) | Fill Without Formatting

.



FAN™ B AR Bookl - Microsoft Excel

MJome Insert Page Layout Formulas

pa ¢ M KM PivotTapbie Table | PIC arte 4 t Column Lme Pie Bar Area Scatter Other e Column Win/Loss

Charts ~

Tables | | Charts

Chart5
= T

Beibop TMnNa

,El,l/lal'paMMbI Ha points marks  values  sizes T
naHenu & 1 2 s 4
4 3 4 5 6
MHCTPYMEHTOB 2 5 8 d s
6 | 7 8 9 10
7| 9 10 11 12 B CE points
8 7 8 9 10 ma
[vnana3oH nveH . : ot
ﬂ,aHHb|X ol : 1 2 2 e CEvalues  m CE sizes
1 2 3 4 _CE points
-1 0 1 2 B
[lnanasoH
3HayeHun

W Charige Chast Type

rIpMMep | C3 Templates | @ ~ | | Va lam | x
rOTOBOW |t o \3 ®| @0 (\E @ CE

2 Line Bar
anarpamMmbl e ~

E Bar

| E
OkHo BbIbopa 1 | l% 15’5 }é] SEEEE
=

TMna g || |l

(@ Ssurface

|7

D.MarpaMMbl © Doughnut .
B =
5 [ Manage Templates... | [ SetasDefault Chart | C o) [ cone




CTpyKTYypMUpOBaHme

1 3 I, Ons oToOpaxeHus1 CTPOK YPOBHSA
, MCMOMb3YITCA COOTBETCTBYHOLLNE
[1]2]3] ) B C CMMBOIbI CTPYKTYpbI 1 2 3.
B ho | Sales 2. YpoBeHb 1 coaepXxut cymmy
[#] |4 11,034 NPoAax no BCeM CTPOKaM C
* s L1075 noapoOHbIMM AAHHBIMMW.
"E 10 9,643 3. YpoBeHb 2 COAEPXKUT CYMMY
Al 11 3036 L npoJa Mo KaxaoMy MecsLy B
5 102 7013 Ka)KOOM pEervoHe.
L2 8,791 1. YpoBeHb 3 cOOEPXUT CTPOKK C
14 418,300 NoApPOOHBbIMU AaHHBIMU
15 50,652 | (oTOBpaKalTCA TOMBKO CTPOKM
4 2 AaHHbIX ¢ 11 no 13).

5. [lns oToOpaXkeHus Unn CKpbITUS
[OaHHbIX B MHOIOYPOBHEBOW CTPYKTYpe
MCMNOMb3YTCA CUMBOSbI CTPYKTYPbI +
" -.




PYyHKUUN

| |
|=ROUND(A10, 2)

Z2J) (3

C1pykTypa DOYHKUUN:

ROUND{number, num_digits)

4

Ctpyktypa. CTpyKkTypa (PyHKLMN HAYMHAETCA

CO 3HaKka paBeHCTBa (=), 3a KOTOpPbIM CreayT
MM PyHKUKUKM, OTKpbIBatoLLasa ckobka, Cnncok

aprymeHToB, pasfeneHHbIX TOYKOW C 3anaTou,

3aKpbliBaloLlaa ckobka.

Uma dbyHKkumn. Ytobbl oTobpasnTb CNnUCok
OOCTYMHbIX OYHKUUN, LLENKHUTE AYENKY U
HaxxmuTe knasuwm SHIFT+F3.

AprymeHTbl. CyLecTByOT pasnnyHble TUMbl
aprymMeHToOB: Y1Cro, TEKCT, NIOrmyeckoe
3HadeHue (TRUE n FALSE), maccuBsil,
3HayeHue owwmndbku (Hanpumep, #N/A) nnn
CCbIJTKM Ha A4enKy. B kayecTBe apryMeHTOoB
NCNOSb3YOTCHA KOHCTaHTbl, (POPMYIbl UK
dyHKUMN. B KaXXgomM KOHKPETHOM criyyae
HeobxoaMMO MCNOoNb30BaTb MNOAXOOALMNA TUM
aprymeHTa.

BcnnbiBaowana noackaska aprymMmeHTa.
BcnnbiBatowas nogckaska ¢ CUHTakCMCOM U
aprymeHTamu nosiBNAETcd nocrie BBoaa
dyHKUMN. Hanpumep, BcnsbiBatoLLad
noAckaska nosABUTCS Nocne BBOAA BblpaXeHus
=ROUND.



Knaccudukauma doyHKUUn

DyHKUNM COBMECTUMOCTU

OyHKUMN KyDOB

OyHKUMNM ons paboTtbl ¢ bazamMu AaHHbIX
DyHKUMKM OaTbl N BPEMEHN
NHXXeHepHble PyHKLUMN

®PrnHaHcoBbIE PYHKLNM
NHpopMaumMoHHble OyHKLNK
INNornyeckune pyHKLUK

DYHKUMN CCbINKK U rnoucka
MartemaTtundeckme n TpMroHoMeTpuyeckme pyHKLNKU
Cratucrtunyeckne oyHkKUum

TekcToBble OyHKLUM

[Nonb3oBaTenbckme PyHKLUUK, YCcTaHaBNMBaeMble BMECTE C
HagcTponkamm

I e O e e e I e s e i




OKHO BblOOpa hyHKLUN

Bbibop kaTeropumn
Search for a function:
Type a brief description of what you want to do and then dick
Go
Or select a category: Logical E I_IOMCK l
Sl b TonT m)st Recently Used -
AND Financial =
FALSE Date &Tlrpe
F Math &T?g 5
Statistical = )
Lookup & Reference r— Search for a function:
OR trim spaces Go
TRUE . L = v ;]
NOT(logical) Information :
Changes FALSE to TR|Engineering Y = e Recomeniad =]
Help on this function [ OK ] [ Cancel ]
CONCATENATE
CLEAN 20
TRIM(text)
B bl 60 p ¢yH KL" nn Removes all spaces from a text string except for single spaces between words.
\
| Popmat v onucaHne dyHKLNK I = ]

s



CtaHaapTHble (byHKUUMU

Sum(<3Ha4yeHuns Yyepes 3anaTyto UNu amanasoH s4yeek>)
Average(<3HayeHuna Yyepes 3anaTyro Unn gmanasoH syeek>)
Count(<3HayeHuns 4Yepes 3anAaTyo UM AnanasoH syeek>)
Max(<3Ha4yeHuna Yyepes 3anaTyo Unn guanasoH siYeek>)
Min(<3HayeHnsa Yyepes 3anATyro UNn gManasoH siyeek>)

O O &Oo &8a &

A7 =T

@j =, R | Bookl - Microsoft Excel = = 4
= e Ol Z AutoSum|
_’jm ;:f'r* [ . A7 % m Home | Insert Pagelayout Formulas Data Review View o @ o P 2R
Z Sum g s As
Insert Delete Format j &b Calibri vi11  ~ = o A :_1 = - A7
& v - Average :tv Ba~ B 7 U~ | A A | 8]~ 44~
Cells Paste = Alignment| Number Styles = Cells
Lells : Count Numbers - - F | HE DA v v v v
, Max 7 v | Clipboard 1= Font . : Editing
= = v v
15 16 ] Min = RIC1 : A | 12 :
— [T 2 3 4 5 6 7 g5
More Functions... ‘ 1 12 r
=
L] 3
s
v
]




BrioxeHHble PYHKLUN

1

|
—IF(AVERAGE(F2:F5)>50,SUM(G2:G5),0)

—

®dyHkumm AVERAGE n SUM BnoxeHbl B pyHKLMIO
IF.

—



OYHKUUA CChINKKU 1 NOUCKa
Viookup (BIP)

VLOOKUP(lookup_value, table_array, col_index_num, [range_lookup])

AprymeHTsbl:

1 lookup_value - 3HayeHne, KOTOpOe AOMKHO ObITb HAMAEHO B NEPBOM
ctonéue Tabnuubl N1 guanasoHa. ApryMeHT UCKOMOE_3Ha4yeHNe MOXET ObITb
3Ha4YEeHUEM U CCbINKOMN.

1 table_array - guanasoH a4yeek, cogepxxalumin AaHHble. MOXHO Ucnonb3oBaThb
CCbINTKY Ha ananasoH (Hanpumep, A2:D8) unn nvsa guanasoHa.

0 col_index_num - Homep ctonbua B aprymeHTe Tabnuua, u3 KOTOporo
BO3BpaLLaeTcs coBnagatollee 3HadeHne. Ecnn Homep_ctonbua paeeH 1, To
BO3BpALLAeTCHa 3Ha4YeHne U3 NepBoro crtondua aprymeHTa Tabnuua; ecnum

HoMep_cTonbua paBeH 2, - 3Ha4eHne 13 BTOPOro crtonbua aprymeHTa tabnuua
nT. Aa.

1 range_lookup - nornyeckoe 3HauyeHue, onpeaensiollee, Kakoe coBnaaeHune
[OOMKHA HaWTU (YHKUMS - TOYHOE UNN NPUONM3nTENBLHOE.

Ecnu aprymeHT range_lookup nmeet 3HavyeHne TRUE vnun onyuweH, 10
BO3BpalLaeTcs TO4HOE nnn NpubnuantenbHoe cosnageHne, ecnu 3HadyeHne FALSE -
TO OYHKUMA ULLET TONbKO TOYHOE COBMNadeHune.




[MTpumep : a :

1 Waentudumratop pat Otgen NonHoe uma

2 35 lNpopamu Oner AHaWKKUH

3 36 lNpoussoacteo Onua UnbuHa

4 37 lNpoaamu Bnagumup Eropos
5 38 Onepauum AHgpen [naakmx
6 39 lNpoaamu Onwbra KoctepuHa
7 40 lNpowmssoacTteo Hwukonaw paves
8 41 lpopamm Cepreu Knumos

9 42 Onepauum Bagum KopenuH
10 43 MNpowussoacTteo EsreHun Kynukos

1 Ecnn nssecteH ngeHtTMgukaTtop CoTpyaHuka, ¢ nomowbio dpyHkumn BIP
MO>XHO BEPHYTb OTAEMN, B KOTOPOM OH paboTaeT, unu ero nms. Ytobeol
NoNy4YnTb MMSA COTPYAHUKA Nog HOMepPOM 38, MOXHO MCMNOSb30BaTb
dopmyny =BIMNP(38; A2:C10; 3; JIOXb). 3ta dopmyna HaxoauT
3HayeHune 38 B nepBomM ctonbue gmanasoHa A2:C10, a 3aTem Bo3BpaLlaeT
3HadyeHne, cogepxalleecsl B TPETbEM CTONOLE TOW XKEe CTPOKN, UTO U Y
nckomoro 3Ha4deHust ("Anekcen OpexoB").




Jlornueckaa pyHKumus IF
(ECINN)

IF(logical_test, [value_if_true], [value_if_false])

ApPrymeHThbl.

1 logical_test - ntoboe 3HauyeHne unu BbipaxkeHne, garllee B
pesyneraTte 3HadyeHne TRUE vnn FALSE.

1 value_if_true - 3HayeHne, KOTOpoe BO3BpaLLaeTCs, eCcrnu
aprymeHT logical_test coorBetctByeTt 3HauyeHno TRUE.

1 value_if_false - 3HauyeHune, koTopoe Bo3BpallaeTcs, ecnm
aprymeHT logical_test cootBetcTByeT 3HavyeHuto FALSE.

\



CTvunu a4eek

General v %
|

6P o @ R

= 2 [

|

Fill ~

¥ AutoSum ~ %T [%

T

122

v 0 9y | <0 .00 (Conditional Format Insert Delete Format Sort & Find &
| : 4 e Formatting ~ as Table ~ v v | (2 Clear~ Filter~ Select~ |
Good, Bad and Neutral ||
‘ Normal ] Bad Good Neutral
Data and Model
|Ca|cu|ation | Check Cell Explanatory ... |Input ] Linked Cell |rNote
IOutput I Warning Text
Titles and Headings
Heading 1 Heading2 Heading 3 Heading 4 Title Total
Themed Cell Styles
20% - Accentl  20% - Accent2  20% - Accent3  20% - Accentd  20%- Accent5  20% - Accent6
40% - Accentl  40%- Accent2  40% - Accent3  40%- Accentd  40% - AccentS  40% - Accent6
=
Number Format
Comma Comma [0] Currency Currency [0] Percent B

] New Cell Style...
é] Merge Styles...




YcnoBHoe hopmaTupoBaHue
Conditional Formatting

Format cells that are BETWEEN:

i_—é] E% [Normal ’ Bad G_1
= - 2 0
Conditional | Format | [[§ 1= ¢ Explanatory ... E '
> 3 9
Formatting v|as Table ~ {
= : . 4 | 10
4 = pighlight Celis Rutes » | F=H Greater Than... FLo | 15
| 1—§_>J H E5] Greater Than 3 =
2 [EE F=F Z| =
Ei] Top/Bottom Rules  » [:_—-zl Less Than... - 8| 30
9 | 35
’ 10 40
: Between... {
Data Bars » g B 1 A=
— 12 50
Color Scales » E_ Equal To... 13| 55
14| 60
Text that Contai 22 e
Icon Sets > Te at Contains... 16| 20
= S| 75
l_“" HNew B, A Date Occurring... 18 | 80
Lf—} Clear Rules » 19| 85
i3] Manage Rules... ; 20 90
Duplicate Values... 2 | 95
22 100
More Rules... 23
= = ey
Between | e

T e 0[] we ]

J [ concel |

BEHIRSI UL EELERE

RBAIGBRLEEEENE

888

C0000000

)@ © @)

000

0000009 OC



[lpoBepKa gaHHbIX

Data
E Connections
3" Properties
= Edit Links

nnections

Review

View

Nl
Z p )

L (L,F'eapm_-, —=G -
%l Sort Filter Textto Remove

%2 Advanced | Columns Duplicates
Sort & Filter

Data
Validation -

24 Data validation...

B8  Circle Invalid Data

% Clear Validation Circle

2

Consolidate What-If
Analysis ~

1 lulul

L L + ==

lul

Group Ungroup Subtotal

i Qutline

[
|

| Data Validation

Settings | Input Message I Error Alert |

Validation criteria
Allow:
List
Any value
Whole number
Decimal
Date
Time

Text length
Custom

E Ignore blank
In-cell dropdown

3

| Apply these changes to all other cells with the same settings

| ok

J |

Cancel

Data Validation

Prevent invalid data from being
entered into a cell.

For example, you could reject
invalid dates or numbers greater
than 1000,

You can also force input to be
chosen from a dropdown list of
values you specify.

e Press F1 for more help.

P

Bw N e

O S il | [




[lpoBepKa AaHHbIX
CooblieHusa ob oliMbkax

3HAYOK TuUn

CNnocob NCNONb30BAHKA

@ OCTaHOBKa

,.’ic. NpegynpexgeHune

_—

HdopmaunoHHoe
coobweHune

MpegoTBpawaeT BBOQ NONbL30BaTENEM
HEQONYCTHMbIX AaHHbIX B Ayelky. Coobwenue ob
owunbre OcTaHOBKa UMeeT gBe KHonkn: NoOBTOPKUTL U
OTmeHa.

MpegynpexgaeT Nnonb30BaTeneil 0 TOM, YTO BBEQEHbI
HEAOoNYCTUMbIE gaHHbie. [1pi 3TOM paspelueH BE0g
ganHbix. Korga nosBnaeTca npegynpexaeHue,
NONb30BaTENb MOXET HaxaTb KHONKy [1a, yTobbl
NPUHATb HEQONYCTHUMbIN BBOA, KHoNKy HeT , yToObl
H3MEHWTE BBEOEHHDIE gaHHbIe, HNK KHONKY OTMEeHa,
yToOb!l YAanuTbL HEQONYCTUMYIO 3aNUCh.

YBegoMnaeT NoNbL30BaTENEN 0 TOM, YTO BBEQEHHbIE
AaHHble ABNAKTCA HEQONYCTUMbIMUK. [TpK 3TOM
paspeilueH BB0J AaHHbIX. 3TOT THN CoobweHns
ABNAETCA cambiM rubkum. MNpu nossneHnn
HHPOPMAUUMOHHOro coObDWEeHNA NONL3CBaTEND
MOXET HaxaTb kHonky OK, yToObl NpUHATE BBOA
HEQoNYCTHUMbIX AaHHbIX, NWO0 HaXaThb KHONKY
OTmeHa, yTo0bl OTMEHUTE BBOA,.




CBoaHble Tabnuubl

2
3
4 Accounts
5

Row Labels B&ount of Function

| 4
5 Alerts 3
6 Authentication 15
7 Cards 10
& |eServicing 9
9 Investments 8
10 P&T 16
11 (blank)
12 Grand Total 65
B
14
15 |
16
17
18|
19

2|

"na

PivotTable Field List

Choose fields to add to report:

[TIFailed

FIN/A

["Passed

[T]No Run

[TINot Completed
[T Total
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