
Data processing



Aims

• Here the focus is on describing the stages in data processing: data collection (gathering raw 
data to process), data coding (arranging and systematising data), data validation 
(double-checking and cleaning data) data entry (entering data into a system), data tabulation 
(arranging data into table format for analysis) and data sorting (creating categories in order to 
organise data into groups).



Data processing

Data processing is, generally, “the collection 
and manipulation of  items of  data to produce 

meaningful information”.

The term Data Processing (DP) has also been 
used to refer to a department within an 

organization responsible for the operation of  
data processing applications.



Stages of  Data Processing

Data processing is divided into 6 stages, and we 
receive the output in the final stage. These stages are:
Collection of  data
Storage of  data
Data Sorting
Data Processing
Data Analysis
Presentation and Conclusions







Glossary




