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IleAb 3aHATHSA:

3HAKOMCTBO C OCHOBHBIMH BUIaMU
VIIPABAEHYECKUX HOKYMEHTOB U
H3y4ueHHEe OCOOEHHOCTEN COCTaBAECHMUSI
1 ODOPMAEHHSI OpPraHU3aI[MOHHBIX,
PaACIOPAAUTEABHBIX U
HMH(POPMAITUOHHO-CITPABOYHbBIX
JOKYMEHTOB




BonmpocChl OA H3YUYECHHA:

1. Cucrema opraHu3aIlOHHOM
JOKYMEHTAaIIUH.

2. CucreMa pacrnopaanuTeAbHOM
JOKYMEHTAIIUH.

3. Cucrema HHOPMALIHOHHO-
CIIPABOYHOUN NOKYMEHTAIIUU.




! 1. CucTeMa OpraHH3aLHOHHOM
OOKYMEHTAIHH

Opz2aHu3auuoHHble 00KYMeHmbl-
KOMIIA€KC B3aMMOYBSA3aHHBIX
JOKYMEHTOB, PETAaAMEHTUPYIOIIIHUX
CTPYKTYPY, 3aga4u, (PYHKIINU
IIPEeaIIPULTHS, OPpTaHU3aI[HUIO €T0
pPaboThI, ITpaBa, 0093aHHOCTH U
OTBETCTBEHHOCTHL PYKOBOICTBA
IIpeaIIpUaTHS.
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BHABI OpraHH3aIlHOHHBIX
AOKYMEHTOB:

Ycmae npeonpusimus - CBOJI IIPaBUA,
PETYAUPYIOMIUX AEATEABHOCTD
opraHu3allii, UX B3aUMOOTHOIIIEHUS C
APYTHUMHM OPraHu3aIugaMU U
rpakgaHaMHU, IIpaBa U 00s93aHHOCTH B
cdepe rocy1apCTBEHHOMN HAHU
X034dHUCTBEHHOU AEATEALHOCTHU.
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Ilonos»eHue - 3T0 IIPAaBOBOM aKT,
OIIPELAEALIOIIINU ITOPAIOK
oOpa3oBaHHUs, 3aAa49H, 00sI3aHHOCTH ,
IIpaBa, OTBETCTBEHHOCTEL U
OpraHHu3allui0 Pab0ThI MPEAIIPUITHS B
IIEAOM HAHM €TI0 CTPYKTYPHBIX
I[IOAPA3AEAEHHUH.




Hucmpyrxuyusi - IpaBOBOU aKT,
U3JaBa€EMbIU UAU YTBEPKIAEMBIN B
[IEAIX YCTAHOBAEHUS ITPABUA,
PETYAUPVIOILIUX OPraHu3alMuoOHHbIE,

HAY4YHO-TEXHUYECKHUE, O

DUHAHCOBBIE U

UHbIE CTOPOHBI AEATEABHOCTU
VUpPEXKIEHUH, OpraHu3aliiim,

JOAKHOCTHBIX

AUIIL.



Ado/uKkHoOCMHASA UHCMPYKUUSL -
JOKYMEHT, B KOTOPOM OIIPEAEATIOTCS
3agadu, PYHKIMY, [TpaBa U
00g3aHHOCTH COTPYAHUKA
IIPEAIIPUSITHS.
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III'mamHoe pacnucaHue - JOKYMEHT,
3aKPEMALIOIINN JOAKHOCTHOH U

YUCAEHHBIHU COCTaB IIPEAIIPUATUL C

yKalzaHueM (poHaa 3apaboTHOM IIAATHI.
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Cmpycmypa u wuwmammnHast
YUCJIEHHOCM® - OpraHUu3allMOHHbBIHN
JOKYMEHT, B KOTOPOM yKa3bIBAIOTCHd

BCE CTPYKTYVPHBIE IIOAPA3aEACHUL
IPEAIIPUATHL, BBOAUMBIE HA
IPEAIIPUATHH JOAKHOCTH U

KOAHUYECTBO IITATHBIX €AUHUILL 10

KaxX0HU U3 AOAKHOCTEH.
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ITpasuna eHympeHHe20 mpyooeo20
pacnopsaoxa - OpraiHnu3allioOHHBIH
JOKYMEHT, B KOTOPOM OTpPa>KaroTCs

BOITPOCHI OPraHu3aIuu PadOThI
IIPEANTPULTHS, B3aUMHBIE 00s13aHHOCTU
PabOTHUKOB, BHYTPHOOBEKTHBIU
PEKUM.
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1 2, CHCTeMa pacNoOpAAHTEABHOH
DOKYMEHTAIHH

PacnopsioumensvHule 00KymeHmol-
JTOKYMEHTBI, HOCSIIIHE
aAMUHUCTPATHUBHBIN XapakKTep U
oOpallleHHBIE K HUKECTOSIINM HAU
ITOAYHNHEHHBIM OPraHu3aIluaM,
I'PYIIIIaM HAW OTAEABHLIM
JTOASKHOCTHBIM AHIIAM.
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BHABI pacIoOpAAHTEABHBIX
AOKYMEHTOB:

INlocmanoeneHue - 3TO IIPaBOBOM aKT,
[IPUHUMAEMBINU BBICIIIUM U
HEKOTOPBIMHU IIEHTPAABHBIMHU
opraHaMiu KOAAETHAABHOTO YIIPaBACHUS
B IIEASIX pa3pelieHud Hanuboaee
BaXKHbIX U IIPHUHIIUIINAABHBIX 3a/1a4,
CTOMAIIUX IIEPEN JaHHBIMHU OpraHaMiu, U
YCTAaHOBAEHHSI CTAOMABHBIX HOPM

[IPaBUA [TOBEAECHUH.
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IIpuxa3 (no ocHo8HOU
destmenvHoCcmMu) - IPaBOBOii aKkT,
U31aBa€MbIUd PYKOBOJIUTEAEM
IPEAIIPULATHL, OAD PA3PEIICHUA
OCHOBHEIX U OII€EPATHUBHEIX 3a1a4
CTOLIIUX IIEPEL IIPEAIIPUATUEM.




PacnopsisceHue - IpaBOBOH aKT,
U31aBacMbIN I10 OIIEPATHBHBIM
BOIIPOCaM Ha NPEANIPUATUAX
EAUHOANYHO 3aMECTUTEAIMU IIEPBOTO
PYKOBOAUTEASA, 3aAMECTUTEAIMU
TAABHOI'O MHXKEHEPA, a TaKXKe
PYKOBOIUTEAIMHU CTPYKTYPHBIX
[IOAPaA3aAEAECHUN.




YrKa3saHue - paCriopsaaIUuTEAbHBIN
JOKYMEHT, U3[IaBa€MbIF OpraHaMu
rOCYAapPCTBEHHOI'O VIIPaABAECHHUS,
MHUHHCTEPCTBAMHU , BEAOMCTBaMU,
IPEANPUATULAMHA U OpraHUu3alusIMU I10
BOITpocaM MHMPOPMAIIIOHHO-
METOAUYECKOr0 XapakTepa, a TaK¥Ke
10 BOIIpocaM, CBSI3aHHBIM C
OpraHU3allE€N UCIIOAHEHHS IIPUKA30B,
UHCTPYKIIUNU U APYIrUX aKTOB OPraHoOB

YIIPaBAEHHUS.
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PeweHue - pacriopgaauTEAbHBIN
JOKYMEHT KOAAETHAABHOI'O OpraHa
YIIpaBAEHUL, U3AaBaEMBbBIH I10
BasKHEUIIIUM BOIIPOCaAM HAU OA4
BBEACHUI HOPM, ITOAOKEHUMN.
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3. Cicrema HHPOPMAIITHOHHO-
CIIPABOYHOH JOKYMEHTAILHH

HHOpMAUUOHHO-CNPABOUHbLE
0oKYymeHmsl - 3TO COBOKYITHOCTD
JOKYMEHTOB, COAEPKAIIINUX
HHMPOPMAITUIO 0 PAKTHIECKOM
TIOAOXKEHUU MEA, CAYXKAIIIUX
OCHOBAHHUEM [AS ITPHUHATHSI PEIIEHUM.
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Buas: HHPOPMAILHOHHO-
CIIPABOYHBLIX JOKYMEHTOB:

Arxm - THQOPMAIIIOHHO-CIIPABOYHBIHN
JOKYMEHT, COCTaABALIOIIIUNUCA TI'PYIIIION
AUIL JASI TIOATBEPKICHUS
YCTaHOBAEHHBIX (PaKTOB, COOBITHH.

IIpomoxon - TOKyMEHT, PUKCUPYIOIIUH
X0 00CY>KIeHUS BOIIPOCOB U
IIPUHSITHUS pPellleHUH Ha coOOpaHUudaXx ,
3aceIaHuaX, COBENIAHUIX. ..
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doxnaonas 3anuckKka - [0KyMEHT,
aApPECOBAaHHBIN PYKOBOAUTEAIO CBOEH
WAM BBIIIECTOSIIEH opraHu3aiiui U
coAepKalllMi U3A0KEHHE KaKOoTro-AN00
BOIIpOca UAM paKTa.

O6bvsicHumenvHas 3anucka -
JOKYMEHT, IIOICHAIOIIHUN COAEPKAHUE
OTAEABHBIX IIOAOKEHHUHU OCHOBHOTIO
JOKYMEHTA ([IAaHa, OTYETA) UAU
OOBSICHAIONIUHN ITPUYMHBI HAaPYIIIEeHUS

TPYAOBOU AUCITUIIAUHEI.
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Cnpaexa - 1OKyMEHT,
IIOATBEPKIAIONIUN KaKue-An00 (paKThI
AU COOBITUM.

Jlorxnao - I0CAEM0OBATEABHOE U3A0KEHUE
Ha coOpaHuM, 3acegaHuM...
MH(MOPMAIIUH, KaCaIOIIENCs

I[IPOAEAAHHOU UAHU ITAQHUPYEMOU
pPaboThl PYKOBOAUTEAEM OpPraHH3aAITUU
HAU IPYTUM JOASKHOCTHBIM AHIIOM .
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Tenezpamma - opUIIHAABHOE
cooflI1ieHHe, IIepeagaHHOE I10

Teaerpady.

TenegoHo2pamma - 0pHUITIAABHOE
cooOIlIeHUe, IIeEpeaaHHOE 10 TeAeOHY.




