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Step №1
First of all, you need to decide 
what do you really want. In what 
sphere do you want to work? 
Then, you can find different 
vacancies on websites.
There are so many sites (for 
example: 
https://jobs.theguardian.com).
You need to watch 2 or 3 sites. So, 
you will be sure, that there are a 
lot of vacancies and you have a 
big choice.



Step №2
So, you find the 
vacancy, which you 
really want.
Now you need to read it 
carefully.
Are you satisfied? That's 
what you want?

I found this vacancy



Step №3
If you want to apply for the position, you 
need to write a CV.
Remember? That CV is very important 
part.
Look on different sites, who it must be.
Be truthful.
Tell about your advantages, the previous 
work experience, your education.  
Don’t forget to write about your personal 
details. So, employer can contact with 
you.
If you have any achievements, tell about 
it.

Here is the example of my CV



Step №4
The next step is cover letter.
This letter can pay attention to you.
Tell about why are you writing.
Don’t lie, try to be truthful.
Write more about your work experience, your skills, 
why do you need this job.
Don’t forget to say goodbye.
Leave your contacts, it’s very important.

My cover letter



Step №5
Job interview
There are some tips that can help you pass the interview 
successfully.
1. You need to know more about company and employer.
2. Try to think about your advantages and disadvantages, 

an employer can ask about it.
3. Don’t forget about dress code.
4. Don’t forget to bring a copy of your CV.
5. Don’t be nervous so much, everything is okay.
6. Don’t be late, it’s better to arrive early.
7. Be polite, make good impression.
8. Be truthful
9. Answer questions clearly.

10.  Be focused on everything.  



Thank you!
Good luck!


