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a1 — 310 uHpoOpMaLM,
XpaHAIIAsICH B
T0JITOBPEMEHHOU IMAMATH
KaK eIMHOEe I1eJ10¢ H
0003HAYEHHAsA UMEHEM.



UmMmsa paniia cocTouT U3 ABYX YacCTeH,
pa3aeJIeHHbIX TOYKOM:

COOCTBEHHO U pacuiupenue,

onpeaeasoulee ero TUIl.
CoOcTBeHHO MMs (haii1y JaeT MoJ1b30BaTelb, a
TAN (panjia 00BIYHO 3aaeTCHA NPOrpaMMOu
ABTOMATHYECKH IIPHU €ro CO3IaHHUH.

Ipumep:
Ixt
.doc



T'unbl paniioB

UcnoaHuMble pajibl
TexcroBbIe (hanIbI
I'papuueckue panibl
3ByKOBBIE (hallJIbI
ApXMBBI

Danjibl Mpe3eHTAuH

com, exe
txt, doc, rtf
bmp, jpg, gif
wav, mid, mp3

Zip, rar, 7z

ppt



YT00BI HE BO3HMKJIO IYTAHUIIbI,
Bce (paljibl XPAHATCHA B
ONpeaeJeHHOU CUCTEeMeE: B
[HanKax, KOTopbie, B CBOIO
ouepeab, MOI'YT ObITh
BJIOKEHHBIMM B Ipyrue Nanku u
TaK jJaJiee.



Cucrema xpaHeHus (pajioB HAIOMMHAET XPaHEHHE
00JIBLIIOr0 KOJIMYECTBA KHUTI B OMO/IMOTEKE:
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Onepanuu ¢ nankaMu 1 panjiaMu:

KOIMUPOBaHMue (Komus (haniia
ITOMEIIACTCS B IPYTrOM KaTaJior);

nepemMelrneHue (cam daiia nepeMeracTcs
B IPYyIrOH KaTauor);

yaajieHHue (3anuch o (haniie yoansaeTcs U3
KaTajaora);

[epeuMeHOBaHUe (M3MCHSCTCS UM
darina).



~ Ilpu pabore ¢ gaiinamu HE CJIEAYeET:
yIaJsTh (paiia, TOYHO HE BHISICHUB,
00513aTEJIBbHO JIK 3TO CICAYET J€/IaTh;

naBaTh (paiiry uMs, KOTOPOE HE MOSCHSET €r0
COIEPKAHUE;

COXpaHATh (paliJl B TOU I1AIIKE, TIE €ro IIOTOM
OyHeT TPYIHO HAWNTH;

yIaaaTh WM IIEpEMEIIaTh (Daubl,
HaXOAAIIHECS B HalKaX MPUKJIagHbIX
[IpOrpaMm — 3TO MOXKET IIPUBECTU K TOMY, UTO
IpOrpaMMBbI IIEPECTAHYT padOTAaTh.



Bonpochkr:

1. YUto Takoe ¢gpana?

2. U3 kakux yacren coCTOMT UMA paunJia?
3. Kakue npaBujia 3anucu MMeHHU (anJia
cjaeayer co0a01aTh?

4. Onuumure CUCTEMY XpaHeHHud (paljioB HA
M CKe.

5. Kakue onepanuy MOKHO COBEpIIATDH C
panaamu?

6. Kakux neucrBui cieayer uzdoerarb npu
paoore ¢ panaamu?



