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B nokymeHTax MS Word MOXXHO MCNONb30BaTb
OBa Tuna rpadpmyecknx 00 bEKTOB: PUCYHKU U
N300paxxeHus.

v/ PUC_VHOK — O0OBEKTbI BEKTOPHOW NPUPOabI T.€.
NUHUK, NPAMbIE U KPUBbIE, reOMeTpuveckne ourypsi,

CTaHOapTHblE N HECTAHOAPTHDbIE.

v/ U306pakeHuUs1 — pactpoBbie 06bEKTBI.




Co3paHue U peAaKTUpPOBAHUE PUCYHKOB

[Ona paboTbl C BEKTOPHBIMU PUCYHKAMW CIYXUT NaHemNb
NHCTPYMEHTOB PucoBaHue, Bbi3biBaeMaa KOMaHOoU

Bua > lNaHenu nHcTpymeHTOB > PUCoBaHue

 Prcosarve » Lo | ATodveyperr N\ N [ O Al 4| SRR RRC R

OCHOBHbIM CpeaCcTBOM 3TOW NaHenu, npegHasHa4yeHHbIM
05 co3gaHus nMPoCcTenNLLNX OOBLEKTOB, ABMAETCS
pacKpbiBaoOLWMNCA cncok ABTOoUrypbl



[Mpn co3gaHnn 1 pegakTUpoBaHUM
BEKTOPHbIX OOBbEKTOB NCMOMb3YIOT
cnegyoLme npmMemMsl U cpeacTaa:

BekTopHble 00bEKTLI CO34aloT, Bbionpast ux u3
kaTeropui cnucka ABTO(PUrypbI.

X pasmep pegakTupyoT nyTem
nepeTackmBaHUsl MapKepoB BbIOENMEHHOIO
oObeKTa B Nore OJOKYMEHTA.



« Bce cBoncTBa 06LEKTOB MOXHO peaakTUpoBaTh B
OuanoroBoM okHe @opmam asmogpuaypbl, KOTOPOE
OTKpblBalOT kKOMaHaou Popmat > Astodurypa unm vyepes
KOHTEKCTHOE MEHI0 OObEKTAa, UMY OBOMHbLIM LLENYKOM MO
caMoMy OOLEKTY.

Dopmat aBTOPHIYpbI
{ | LeeTannanan || Pasmep | Monawenvte Beb

3anvMeKa
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[1na npon3BonbLHOro NOBOpPOTa PUrypbl NMCNOSMb3YHOT
KHOMKy CBOoO6OAHOE BpalieHne Ha rnaHenu
NHCTpyMeHTOB PucoBaHue. [1ng noBopoTa Ha
dOUKCUPOBAHHbLIX Yron 3HavyeHue yrna BBOAOAT B MNorse
cyet4yunka lNoBopoT Ha BKNagke Pa3mep Ounanorosoro
OokHa PopmaTt aBTOPUrYpbLI.

TekcT MoXxeT obTekaTb PUCYHOK MO 3aaHHON CXEME,
HO OH MOXET NneXaTb U N0 BEPX PUCYHKA, U NOA, HUM.
Bbibop meToga B3aMMoAenNCcTBUSA PUCYHKA C TEKCTOM
BbINOSIHAOT Ha BKnagke NMornoxeHue B Ananorosom
okHe PopmaTt aBTOUrYpbLI.



Pabota ¢ komnosmumamm pmucyHkos

« bonee cnoXxHble pUCYHKN CcO34al0TCA NyTEM KOMOUHUpOoBaHUS. [ns
rPYNMMPOBKK BCe OOBLEKTLI AOSMKHbI ObITh NMpeaBapuUTeribHO
BblENEHbI, HAaNpUMep, Wwenykamm neBon KHOMKOW MbILK Npu
HakaTton knasuwe Shift. Heckonbko npocTeniinx o6LEKTOB
rpynnmMpyroT B OANH KOMMO3ULMOHHbLIN OOBEKT KOMaHO0M
KOHTEKCTHOro MmeHio PncosaHue > NpynnupoBaTb
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ObpaTHas onepauns PucosaHue > PasrpynnmpoBaTtb
NO3BONSET «pa3obpaTb» KOMMO3ULMOHHbLIN OOBLEKT Ha
COCTaBnsoLme.

[1nsa BblpaBHMBAHUA HECKONBKMX OOBEKTOB Mexay cobon
UX cnenyeT BblAenuTb, a 3aTeM AaTb KomaHay
PucoBaHue > BbipoBHATL/ Pacnpepnenutb
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Co3pnaHue Hagnuceu B Nosre pUCyHKa

° ﬂ,J'IFI CO34aHNA TEKCTOBbLIX 3JIEMEHTOB, NPpNCcoegnHEHHbIX

K aBTOomrypam uUsmm pucyHkam, CnyxxuTt cneyuanbHoe
cpeactso Hapnucb (BcTtaBka > Hagnuch).

B none Haanucu BBOOAT HEOOXOAUMbBIN TEKCT, Nocne
4Yero Hagnucb MOXXHO pPeaaKTUpPoBaTh.
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« CosnaB 06beKT Hapgnucek, ero MOXXHO CrpynnupoBaTh C
PUCYHKOM, W TOorga OHM OyayT npeactaBnsTb LEMbHYIO
KOMMNO3nuuio.

« [Ina aBTOdQoUryp ectb 0Cob0€e CpeacTBO Co3gaHuUs
TEKCTOBOIro OPOPMJIEHNA: TEKCT MOXET pa3MellaTbCcd B
rnone aBToUrype.il.

e OTO BbINOMHAKT KOMaHaoW [100aBUTb TEKCT B
KOHTEKCTHOM MEHI0 aBTOUIypbI.



CneuunanbHble cpencTtBa odopmMrieHus

CpeactBa odbopMIieHUst npeacTaBneHbl KHOMKaMmy Ha naHenu
MHCTpymeHToB PncosaHme. OHM NO3BONSAIOT:

* yhnpaseJidTb UBETOM 3aJINBKU, LUIBETOM KOHTYpPa U LUBETOM TEKCTA,

* YNpaBJiATb TOMNLMHOW CMOLWHbIX NMMHUN K NnapamMeTpamMn LLUTPUXa
Ang WTPUNXoBbIX NVHUN;

* npeobpa3oBbIBaTb IMHWUM B CTPENKA N YNpaBnsaTb OPMON NX
KOHLIOB;

e coO3OaBaTb TEHEBbIE 3PAEKTDI;

e co3aaBaTb TpexMepHble 3P EKTHI.



[lomallHee 3ag4aHue

Y4yebHuk H. B. MakapoBon no npaktnkymy
8 — 9 Kknacc, ctpaHuua 117-122



JITabopaTtopHasa padoTta

3anycTtute TekctoBbin pegaktop MSWord. YcTtaHoBuTe
anbboMHOe pacrnonoXXeHne nucta. BknounTe naHenb
«PuncoBaHue».

1. PncosaHue poHa:

0 Ha naHenn «PucoBaHue» Hangem MHCTPYMEHT «[1psamMoy20/ibHUKY.
Ha3BaHMA MHCTPYMEHTOB NOSABMNSATCA BO BCNIbIBAKOLLMX paMKax —
NoAcKa3kax Npu HaBedEeHUU Ha HUX yKa3aTens MbILUW.

0 Ha nucte nogsutcsa npsmoyronbHaa obnacte PucoBaHue eé
HeobxoanmMo OTMEeHUTb Knasuwen Esc

0 C ero nomoLbio pycyem NpssMoyronbHUK. BOMHBLIM LLENTYKOM JIEBOU
KHOMKOM MbILUW LLIESIKHEM NO NOABUBLLEMYCS NPSAMOYIOSIbHUKY
nosBUTCSA gunanorosoe okHoO @opmaT aBTO(pUrypbl, Ha BKNaake
Pasmep yctaHaBnmBaem wmnpuHa — 14 cMm. BbicoTa — 6 CM.



Bbliaenum npamoyronibHUK. Hangem MHCTpyMeHT LiBeT 3anuBKM.

LLlenkHeM no cTpeno4yke cripaBa OT 3Ha4yka MHCTPYMEHTa U B
Cnocobax 3anuMBKu BbiOMpaem noanyHKT NpagneHTHaA 3anuBkKa.

Bbibepem ABYXLIBETHYIO 3aNMBKY CUHUM U ronybbiM LIBETOM (CUHWIA
— CBEPXY) U TOPU3OHTaNbHbIN PEXUM.

HapucoBaHHbIN MPAMOYrofibHUK — 3TO HEDO Ha Hallen KapTUHKE.
ToYyHO Takke Hapucyem mope, BbibpaB CUHUW U YEPHLIN LIBETA.
[TomecTM NPSAMOYronbHUKN OAWH nog APYrowu.

LLlenkHem no ogHOMY NPSAMOYTrOfbHUKY, 3aTEM HaXMEM KnaBuLLy
Shift n wenkHem no BTopomy. Haxkmem knasuwly PucoBaHue Ha
NaHenn MHCTPYMEHTOB, NoanyHKT BelpoBHATL/PacnpeaennTtb
BbIPOBHAEM OOBLEKTHI 110 sieeoMy Kpato .Mbl nonyymnu
n3o0bpaxeHne ropusoHTa.



2. Tenepb Hapucyem COosHLue:

v/ Bbibepem nHctpymeHT Ogasi Ha naHenu NMHCTPYMEHTOB.
v/ Bbligenum kpyr. Hangem nHctpymeHT LiBeT 3anmnBKM.

v LlenkHem no cTpenoyke cnpaBa OT 3Ha4YKka MHCTPYMEHTA U
B Cnocobax 3anuBKu BblIOMpaem NoanyHKT
'pagueHTHaA 3anuBKa.

v/ Bbibepem OByXUBETHYIO 3a5IMBKY OpaHXeBbIU N KPaCHbLIN
LIBETOM (KPaCHbIN — B LEHTPE) U PEXNM OT LIEHTpA.



[lepemeltaem corHue K ropusoHTy. C nomMoLLbo KoMaHabl
Ha NaHenu MHCTPYMEHTOB pMcoBaHNE MEHSEM MOPALOOK
pacrnosioXxeHust o0beKToB, BbiOMpaem MNMopaaok —
lNepemecTuTb Hasapg (Puc. 1).

l()_

Puc. 1



Hapucyem oTobpakeHune conHLa B Boae:

CkonvpyeM corHue Ha cBoboaHoe mecTo. [1ns 3Toro NnoMecTuMm Ha
HEero ykasaTesnb MbIllW, LLENKHEM MO NpaBoy KnaBuLle 1 Bbibepem
nyHKT KonunpoBaTtb, a 3atem BcTtaButhb.

[MoBTOpPM 3Ty onepauuto TPUXKAbI.

C nomoLLblo yKasaTens npespaTtuM TpU OQMHAKOBBLIX Kpyra B oBanbl
pasHbIX pa3mMepoB. IameHsiem pa3dmep cooTBeTCTBEHHO (Puc. 4)

[TomecTum ux Opyr nog ApyromMm 1, Bblaenns Bce OQHOBPEMEHHO C
nomoLbto Knaesuwwin Shift, BbIpoBHAEM MO LEHTPY, UCMOSb3YS KraBuLly
PucoBaHue Ha naHenu MHCTpyMeHTOB BbIpoBHATL/PacnonoxuTb —
BLIPpOBHATL MO LEHTPY.

Crpynnupyem oBarnsbl. 10 BblgeneHHbIM OBafiam Bbl3biBaeM NpaBou
KHOMKOW MbILUM KOHTEKCTHOE MEHI0, BbIBMpaemM KomaHay
'pynnupoBkKa — NpynnupoBaTtb

FlepeHeceM UX NoA COJIHbIWKO Ha NMNOBEPXHOCTb MOPHA.



[TpUCcTynnUM K pycoBaHMio Kopabruka:

Kopnyc kopabnuka pucyem, Ucronb3yd KHornky ABTopurypbl —
OcHoBHbIe hurypbl — NMpamoyronsHuk, Astocpurypbl — OCHOBHbLIE
¢urypbl — TpeyrosnbHMUK.

Hanee, c nomoLblo CBO60AHOro BpalleHUs noBopavmMBaem
TpPeyronbHWK, YTOObI MOMYYNIIOCh, Tak Kak nokasaHo Ha (Puc. 2)

ObbeagnHUM ero ¢ NPAMOYrornibHUKOM. [nsa 3TOro BblAeNssemM mnx
OAHOBPEMEHHO ¢ nomMoLlbto Krnasuwmn Shift, Bbi3biBaeM npaBon KHOMKOW
MbILUM KOHTEKCTHOE MEHI0, BbiDMpaem komaHay MNpynnupoBkKa —
pynnupoBaTsb.

B aTOM X€ HOBOM 00beKkTe yomnpaem YepHble IMHUN KOHTYPOB
TpeyroribHMKa 1 npamMmoyrofnbHuka. [ABONHbIM LLien4YKoM J1IeBOU KHOMKOW
MbILUW WENKHEM MO MPAMOYIrofibHUKY NOSABUTCSH OManoroBoe OKHO
dopmat aBTOMUryphbl, Ha BKnagke LiBeta n nmHun — JinHum —
noanyHKT LiBeT — HeT nuHuw.
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Hapucyem napyca:

B Tex xxe ABTodourypax " eCctb O4EHb CUMMATUYHBIN PUCYHOK
napycoB. TornbKo TaM OH Ha3biBaeTcs "bnok-cxembl — CoxpaHeHue
AaHHbIX". [TomecTuB 3TN PUrypKM OOHY nog APYyrou, nonyymm
napyca.

MOXXHO MX pacKkpacuTb, NUCNOMb3ys OBYXLBETHYIO PagUEeHTHYIO
3as5iMBKy — OT YepHOro K po3oBoMy. Ee Tun - yrnosasa (cMm. puc. 3).
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Puc. 3

[pynnupyem kopnyc cygHa n napyca Tak e, Kak Mbl Aernanu 310 C
TPEYrofilbHUKOM M MPSIMOYTOSIbHUKOM, PUCYSt KOPMYC.



6.

v

YKpacum Hally KapTUHKY HaanuchbHo.

Haxxmem yxe n3BecTtHyto KHonky "ABTodurypsnl”. B nogpasgene
"3Be34bl U NeHTbl" BbibepeM NOHPaBUBLLYIOCSH JTEHTY.

Ha neHTe nomellaem KpacuByto HagnNUcCb. [ns 3Toro HaXKMeM KHOMKY
"No6aButb 06bLeKkTbl WordArt 1 BbibepemM npuUrnsiHyBLUMACS TUM
Hagnucu.

B nossuBLlenCsa 3aTeM paMmoyke BBOOAUM HYXXHbIU TEKCT.

N3meHsiem pa3Mepbl HAAMUCU C NOMOLLIbKO YKa3aTesid U noMelaem
ee noBepx JIEHTbl B HY’>KHOM MeCTE PUCYHKaA.

Ecnun Bbl 3aX0TUTE U3MEHUTL LBET HAANUCKU, TO He 3abyabTe, YTo Y
OyKB €CTb 3anuBKa 1 KOHTYp (nuHus). Haxkumaga kHonky “Tun
NMUHUK", nognyHKT "Opyrue nuHUN" onpenenuTte UBET 3aJIMBKU U
LBET NIUHUMN.



B utore nony4yaeTtcs Takon PUCYHOK.

Puc. 4



